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Superintendent  of  Public  Instruction 


COMMONWEALTH  OF  PENNSYLVANIA 

DEPARTMENT  OF  PUBLIC  INSTRUCTION 

HARRISBURG,  1938 


FOREWORD 


The  laws  controlling  school  attendance  and  the  employment  of  minors  do  not 
remain  static  in  a society  resolved  to  meet  changing  conditions.  This  of  necessity 
places  responsibility  upon  the  educators  to  be  thoroughly  familiar  with  the  regula- 
tions affecting  attendance  and  the  employment  of  minors  from  year  to  year. 

This  involves  frequent  revision  of  attendance  and  child  labor  laws  to  bring 
them  in  keeping  with  social  conditions.  This  bulletin  has  been  prepared  by  assem- 
bling in  as  concise  a manner  as  possible  the  chief  factors  of  the  laws  regulating 
attendance  and  those  concerning  the  employment  of  minors. 

In  order  to  expedite  the  proper  disposal  of  attendance  and  employment  cases, 
this  bulletin  has  been  revised  under  the  general  supervision  of  Dr.  Carl  D.  Morne- 
weck,  Chief  of  Child  Accounting  and  Research ; Mrs.  Leona  Savage,  Child  Account- 
ing Adviser,  and  Mr.  Jonas  E.  Wagner,  Research  and  Statistics  Adviser.  It  is 
available  for  every  superintendent,  principal,  teacher,  director,  secretary  of  the  board 
of  school  directors,  and  other  officials  charged  with  responsibility  in  carrying  out 
these  laws. 


October,  1938 


LESTER  K.  ADE 
Superintendent  of  Public  Instruction 
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A Digest  of  the  Laws  Controlling  School 
Attendance  and  Employment  of  Minors 

PART  I 

SCHOOL  ATTENDANCE 

It  has  been  well  said  that  the  education  of  a child  involves  two  factors,  namely : 
(a)  securing  his  attendance  at  school ; (b)  providing  the  proper  educational  oppor- 
tunities for  him  while  in  school. 

It  is  the  duty  of  the  State  to  insist  that  every  child  of  the  Commonwealth  shall 
receive  at  least  an  elementary  and  secondary  school  education  that  he  may  become 
an  intelligent  and  law-abiding  citizen  and  be  intellectually  equipped  to  earn  a 
livelihood  for  himself  and  those  who  may  be  dependent  upon  him.  If  the  parent 
will  not  insist  that  the  child  take  advantage  of  the  free  educational  opportunities 
offered,  it  becomes  the  duty  of  the  Commonwealth  to  insist  that  the  parent  does 
his  part  toward  the  education  of  the  child.  When  the  parent  treats  the  child 
unjustly  the  Commonwealth  steps  in  and  protects  the  child.  The  parent  who  would 
allow  his  child  to  grow  to  manhood  or  womanhood  without  at  least  a common 
school  education  is  doing  the  child  a greater  wrong  than  when  he  physically  mal- 
treats him.  It  is,  therefore,  that  the  child  may  receive  his  educational  birthright 
and  that  a democratic  government  may  assure  itself  of  a citizenry  sufficiently  edu- 
cated to  appreciate  and  to  be  able  to  enter  intelligently  upon  the  responsibilities  of 
citizenship,  that  there  are  laws  in  all  of  the  states  to  require  school  attendance. 

That  every  one  responsible  for  carrying  out  the  provisions  of  this  law  may 
know  his  own  obligations,  the  requirements  of  the  law  have  been  stated  in  the 
following  pages  under  such  captions  as : Duties  of  Parents  and  Duties  of  Teachers, 
while  sections  of  the  law  as  given  in  the  School  Laws  are  reproduced  in  the  latter 
part  of  the  bulletin. 

STATE  REGULATIONS  CONTROLLING  THE  ENROLMENT 

OF  CHILDREN 

In  order  to  standardize  and  make  uniform  the  method  of  recording  attendance 
data  in  the  schools  of  the  Commonwealth,  it  is  required  that  the  following  regu- 
lations be  observed: 

The  teacher’s  register  of  pupils  belonging  to  her  school  shall  contain  the 
names  of  all  children  assigned  by  the  school  directors  to  her  school  from  the 
enumeration  list  at  the  beginning  of  the  term,  and  such  additions  as  may  be  made 
thereto  during  the  term,  and  no  child  shall  be  counted  as  not  belonging  to  the  school 
unless,  upon  investigation  by  the  proper  school  official,  it  shall  be  found  that  the 
child 

1.  Is  deceased. 

2.  Has  moved  from  the  district. 

3.  Is  enrolled  in  another  school. 

4.  Is  legally  employed  upon  an  Exemption  Permit. 

5.  Is  eighteen  years  of  age  or  over  and  has  withdrawn  from  school.* 

6.  Has  been  certified  as  an  unfit  subject  for  education  and  preparation 
by  a mental  clinic  approved  by  the  State  Council  of  Education,  or  a 
person  certified  by  the  Department  of  Public  Instruction  as  a public 
school  psychologist  or  psychological  examiner,  and  has  been  reported 

* Act  478,  approved  July  1,  1937,  makes  this  age  seventeen  during  the  school  year  1938- 
1939  but  eighteen  every  school  year  thereafter. 
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by  the  board  of  school  directors  to  the  Department  of  Welfare  through 
the  Department  of  Public  Instruction,  on  forms  furnished  by  the  De- 
partment of  Public  Instruction.  The  board  of  school  directors  is  re- 
lieved of  responsibility  for  educating  such  child  after  approval  of  the 
report  and  notification  of  the  approval  by  the  Department  of  Public 
Instruction. 

A school  board  may  excuse  a child  from  attending  at  school  upon 
the  basis  of  a recommendation  of  the  medical  inspector  certifying  that 
the  child  should  not  be  required  to  attend  school  on  account  of  poor 
health  or  physical  handicaps.  However,  any  child  who  needs  special 
education  should  be  referred  to  a mental  clinic  approved  by  the  State 
Council  of  Education,  or  a person  certified  by  the  Department  of 
Public  Instruction  as  a public  school  psychologist  or  psychological 
examiner. 

7.  Holds  a superintendent’s  certificate  showing  the  completion  of  the  work 
of  the  elementary  school,  or  resides  two  miles  or  more  from  any  sec- 
ondary school  to  which  transportation  is  not  provided.  Act  478  passed 
in  July,  1937,  makes  transportation  for  these  pupils  a requirement  be- 
ginning 1939-1940. 


DUTIES  OF  PARENTS  OR  GUARDIANS,  TEACHERS,  DIRECTORS, 
ATTENDANCE  OFFICERS,  AND  HOME 
AND  SCHOOL  VISITORS 

Duties  of  Parents 

Every  Parent  Shall: 

1.  Send  a child  between  eight  and  eighteen  years  of  age  to  a day  school  in 
which  the  common  English  branches  are  taught.  (Every  child  between  six  and 
twenty-one  years  of  age  who  is  a resident  of  this  Commonwealth  is  entitled  to  a 
free  education  in  the  public  schools  of  the  Commonwealth.  A child  is  considered  a 
resident  of  the  district  in  which  his  parents  reside  or  in  which  the  person  acting 
in  the  place  of  a parent  or  the  guardian  of  his  person  resides.) 

2.  Require  a child  to  attend  school  continuously  throughout  the  entire  term. 

3.  Furnish  a satisfactory  written  excuse  for  the  absence  of  a child.  (A  legal 
excuse  is  the  parents’  only  protection  front  arrest.  In  case  of  arrest,  the  burden 
of  proof  is  upon  the  parent  to  show  that  the  absence  of  the  child  was  properly 
excused  by  the  teacher  or  the  board  of  school  directors.  In  case  of  chronic  irregu- 
lar absence  school  authorities  may  request  a physician’s  certificate  showing  such 
absence  is  justifiable.) 

4.  Receive  a written  notice  as  soon  as  the  child  is  absent  three  days,  or  the 
equivalent,  without  lawful  excuse.  (Repeated  unexcused  absence  when  equivalent 
to  three  days’  absence  constitutes  a violation  of  the  law.) 

5.  Receive  three  days’  notice  but  once  during  the  term  if  the  parent  has  been 
guilty  of  a violation  of  the  Compulsory  Attendance  Act.  After  such  notice  is  given 
once  the  parent  shall  be  subject  to  immediate  arrest  if,  after  the  child  returns  to 
school  or  after  the  expiration  of  the  three  days  following  the  serving  of  the  written 
notice,  the  child  is  again  absent  even  for  a single  session  without  lawful  excuse. 

6.  Have  a child  vaccinated  before  the  child  may  enter  school.  Non-compliance 
with  the  Vaccination  Law  is  not  a lawful  excuse  for  a child’s  not  attending  school. 
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9.  Fix  the  length  of  the  school  term.  During  the  school  year  beginning  the 
first  Monday  of  July,  one  thousand  nine  hundred  and  thirty-nine,  and  each  school 
year  thereafter,  each  public  elementary  and  secondary  school  in  all  of  the  school 
districts  of  this  Commonwealth  shall  be  kept  open  at  least  one  hundred  and  eighty 
(18o)  days  each  year.  Holidays  or  other  days,  or  parts  of  days,  when  pupils  are 
dismissed  without  having  done  the  regular  work  of  a session,  or  school  day,  or  the 
equivalent,  cannot  be  considered  a session  or  day  taught.  (No  session  shall  be 
counted  as  a full  session  taught  unless  the  school  has  actually  been  in  session  the 
required  number  of  hours.) 

10.  Require  regular  school  sessions  from  9 :00  A.  M.  to  12  M.  and  from 
1 :00  P.  M.  to  4:00  P.  M.,  unless  it  shall  seem  otherwise  advisable.  (A  reasonable 
period  for  recess  may  be  allowed  during  each  session.  If  any  grades  are  obliged 
to  have  “half  day  sessions”  because  of  crowded  conditions  such  sessions  shall 
commence  at  8:15  A.  M.  and  12:30  P.  M.  and  continue  to  12:15  P.  M.  and  4:30 
P.  M.  respectively.  Such  session  shall  be  counted  as  two  regular  sessions. 

11.  Decide  on  what  holidays,  other  than  Christmas  and  the  Fourth  of  July, 
the  schools  shall  be  closed. 

12.  Require  the  attendance  of  all  pupils  of  compulsory  school  age  who  live 
within  two  miles  of  a school  and  of  all  pupils  of  compulsory  school  age  for  whom 
transportation  is  furnished. 

13.  Admit  beginners  during  the  first  two  weeks  of  the  annual  school  term  for 
those  becoming  six  years  of  age  before  February  1 of  the  term.  A school  district 
is  required  to  admit  all  such  children  whose  parents  present  them  for  admission. 
The  act  which  amends  Section  1403  permits  further  that  a board  of  school  directors 
may  affix  other  periods  of  admission,  and  does  not  forbid  local  boards  from  ad- 
mitting children  who  will  be  six  years  of  age  between  February  1 and  the  close 
of  the  school  term : Provided,  this  applies  to  all  children  of  the  district.  The  term 
“beginners”  here  means  a child  entering  the  lowest  grade  of  the  primary  school 
or  lowest  primary  class. 

14.  If  they  deem  it  advisable,  excuse  a child  for  a continuous  period  from 
attending  school.  This  must  be  done,  however,  upon  satisfactory  evidence  being 
furnished  to  the  board  of  school  directors  showing  that  the  child  is  prevented  from 
attending  school,  or  from  application  to  study,  on  account  of  his  mental  or  physical 
condition  or  for  other  urgent  reasons.  (A  school  board  shall  not  consider  employ- 
ment of  children  as  an  “urgent  reason”;  “urgent  reason”  refers  to  the  welfare  of 
the  child  and  not  to  the  convenience  of  the  parent  or  guardian.) 

15.  As  provided  for  in  the  law,  issue  through  their  authorized  officials,  em- 
ployment certificates  for  minors  engaged  in  specified  industries  and  permits  for 
farm  and  domestic  service. 

16.  Not  require  a minor  for  whom  an  exemption  permit  (Form  PICA-39- 
APDS-EX)  for  employment  on  a farm  or  in  domestic  service  in  a private  home 
has  been  legally  issued,  to  attend  school  during  the  period  specified  in  the  permit. 

17.  Be  the  sole  judge  of  the  reasonableness  of  an  excuse  for  continued  periods 
of  absence  of  a pupil. 

18.  In  every  first,  second,  and  third  class  district,  employ  one  or  more  home 
and  school  visitors  or  attendance  officers.  In  fourth-class  districts  they  should 
employ  one.  The  supervising  principal  and  the  secretary  of  the  board  of  school 
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by  the  board  of  school  directors  to  the  Department  of  Welfare  through 
the  Department  of  Public  Instruction,  on  forms  furnished  by  the  De- 
partment of  Public  Instruction.  The  board  of  school  directors  is  re- 
lieved of  responsibility  for  educating  such  child  after  approval  of  the 
report  and  notification  of  the  approval  by  the  Department  of  Public 
Instruction. 

A school  board  may  excuse  a child  from  attending  at  school  upon 
the  basis  of  a recommendation  of  the  medical  inspector  certifying  that 
the  child  should  not  be  required  to  attend  school  on  account  of  poor 
health  or  physical  handicaps.  However,  any  child  who  needs  special 
education  should  be  referred  to  a mental  clinic  approved  by  the  State 
Council  of  Education,  or  a person  certified  by  the  Department  of 
Public  Instruction  as  a public  school  psychologist  or  psychological 
examiner. 

7.  Holds  a superintendent’s  certificate  showing  the  completion  of  the  work 
of  the  elementary  school,  or  resides  two  miles  or  more  from  any  sec- 
ondary school  to  which  transportation  is  not  provided.  Act  478  passed 
in  July,  1937,  makes  transportation  for  these  pupils  a requirement  be- 
ginning 1939-1940. 


DUTIES  OF  PARENTS  OR  GUARDIANS,  TEACHERS,  DIRECTORS, 
ATTENDANCE  OFFICERS,  AND  HOME 
AND  SCHOOL  VISITORS 

Duties  of  Parents 


Every  Parent  Shall: 

1.  Send  a child  between  eight  and  eighteen  years  of  age  to  a day  school  in 
which  the  common  English  branches  are  taught.  (Every  child  between  six  and 
twenty-one  years  of  age  who  is  a resident  of  this  Commonwealth  is  entitled  to  a 
free  education  in  the  public  schools  of  the  Commonwealth.  A child  is  considered  a 
resident  of  the  district  in  which  his  parents  reside  or  in  which  the  person  acting 
in  the  place  of  a parent  or  the  guardian  of  his  person  resides.) 

2.  Require  a child  to  attend  school  continuously  throughout  the  entire  term. 

3.  Furnish  a satisfactory  written  excuse  for  the  absence  of  a child.  (A  legal 
excuse  is  the  parents’  only  protection  from  arrest.  In  case  of  arrest,  the  burden 
of  proof  is  upon  the  parent  to  show  that  the  absence  of  the  child  was  properly 
excused  by  the  teacher  or  the  board  of  school  directors.  In  case  of  chronic  irregu- 
lar absence  school  authorities  may  request  a physician’s  certificate  showing  such 
absence  is  justifiable.) 

4.  Receive  a written  notice  as  soon  as  the  child  is  absent  three  days,  or  the 
equivalent,  without  lawful  excuse.  (Repeated  unexcused  absence  when  equivalent 
to  three  days’  absence  constitutes  a violation  of  the  law.) 

5.  Receive  three  days’  notice  but  once  during  the  term  if  the  parent  has  been 
guilty  of  a violation  of  the  Compulsory  Attendance  Act.  After  such  notice  is  given 
once  the  parent  shall  be  subject  to  immediate  arrest  if,  after  the  child  returns  to 
school  or  after  the  expiration  of  the  three  days  following  the  serving  of  the  written 
notice,  the  child  is  again  absent  even  for  a single  session  without  lawful  excuse. 

6.  Have  a child  vaccinated  before  the  child  may  enter  school.  Non-compliance 
with  the  Vaccination  Law  is  not  a lawful  excuse  for  a child’s  not  attending  school. 
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9.  Fix  the  length  of  the  school  term.  During  the  school  year  beginning  the 
first  Monday  of  July,  one  thousand  nine  hundred  and  thirty-nine,  and  each  school 
year  thereafter,  each  public  elementary  and  secondary  school  in  all  of  the  school 
districts  of  this  Commonwealth  shall  be  kept  open  at  least  one  hundred  and  eighty 
(18o)  days  each  year.  Holidays  or  other  days,  or  parts  of  days,  when  pupils  are 
dismissed  without  having  done  the  regular  work  of  a session,  or  school  day,  or  the 
equivalent,  cannot  be  considered  a session  or  day  taught.  (No  session  shall  be 
counted  as  a full  session  taught  unless  the  school  has  actually  been  in  session  the 
required  number  of  hours.) 

10.  Require  regular  school  sessions  from  9 :00  A.  M.  to  12  M.  and  from 
1 :00  P.  M.  to  4:00  P.  M.,  unless  it  shall  seem  otherwise  advisable.  (A  reasonable 
period  for  recess  may  be  allowed  during  each  session.  If  any  grades  are  obliged 
to  have  “half  day  sessions”  because  of  crowded  conditions  such  sessions  shall 
commence  at  8:15  A.  M.  and  12:30  P.  M.  and  continue  to  12:15  P.  M.  and  4:30 
P.  M.  respectively.  Such  session  shall  be  counted  as  two  regular  sessions. 

11.  Decide  on  what  holidays,  other  than  Christmas  and  the  Fourth  of  July, 
the  schools  shall  be  closed. 

12.  Require  the  attendance  of  all  pupils  of  compulsory  school  age  who  live 
within  two  miles  of  a school  and  of  all  pupils  of  compulsory  school  age  for  whom 
transportation  is  furnished. 

13.  Admit  beginners  during  the  first  two  weeks  of  the  annual  school  term  for 
those  becoming  six  years  of  age  before  February  1 of  the  term.  A school  district 
is  required  to  admit  all  such  children  whose  parents  present  them  for  admission. 
The  act  which  amends  Section  1403  permits  further  that  a board  of  school  directors 
may  affix  other  periods  of  admission,  and  does  not  forbid  local  boards  from  ad- 
mitting children  who  will  be  six  years  of  age  between  February  1 and  the  close 
of  the  school  term : Provided,  this  applies  to  all  children  of  the  district.  The  term 
“beginners”  here  means  a child  entering  the  lowest  grade  of  the  primary  school 
or  lowest  primary  class. 

14.  If  they  deem  it  advisable,  excuse  a child  for  a continuous  period  from 
attending  school.  This  must  be  done,  however,  upon  satisfactory  evidence  being 
furnished  to  the  board  of  school  directors  showing  that  the  child  is  prevented  from 
attending  school,  or  from  application  to  study,  on  account  of  his  mental  or  physical 
condition  or  for  other  urgent  reasons.  (A  school  board  shall  not  consider  employ- 
ment of  children  as  an  “urgent  reason”;  “urgent  reason”  refers  to  the  welfare  of 
the  child  and  not  to  the  convenience  of  the  parent  or  guardian.) 

15.  As  provided  for  in  the  law,  issue  through  their  authorized  officials,  em- 
ployment certificates  for  minors  engaged  in  specified  industries  and  permits  for 
farm  and  domestic  service. 

16.  Not  require  a minor  for  whom  an  exemption  permit  (Form  PICA-39- 
APDS-EX)  for  employment  on  a farm  or  in  domestic  service  in  a private  home 
has  been  legally  issued,  to  attend  school  during  the  period  specified  in  the  permit. 

17.  Be  the  sole  judge  of  the  reasonableness  of  an  excuse  for  continued  periods 
of  absence  of  a pupil. 

18.  In  every  first,  second,  and  third  class  district,  employ  one  or  more  home 
and  school  visitors  or  attendance  officers.  In  fourth-class  districts  they  should 
employ  one.  The  supervising  principal  and  the  secretary  of  the  board  of  school 
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directors  of  the  district,  in  the  order  named,  shall  enforce  the  Compulsory  Attend- 
ance Law  in  districts  of  the  fourth  class,  if  a home  and  school  visitor  or  attendance 
officer  is  not  employed. 

19.  When  they  deem  it  advisable,  join  with  another  district  in  the  employment 
of  a home  and  school  visitor  or  an  attendance  officer  to  investigate  cases  of  delin- 
quency and  to  enforce  the  Compulsory  Attendance  Law. 

20.  Act  for  the  school  district  as  prosecutor  of  individuals  who  violate  the 
Compulsory  Attendance  Law. 

21.  Pay  out  of  the  funds  of  the  school  district  the  cost  of  legal  proceedings 
if  the  cost  of  such  proceedings  cannot  be  collected  from  the  offender,  or  if  the  pro- 
ceedings are  discontinued. 

22.  Suspend  for  a definite  period,  or  reinstate,  any  child  suspended  by  a princi- 
pal or  teacher.  (The  board  of  school  directors  shall  not  expel  any  pupil  of  com- 
pulsory attendance  age  from  school  unless  it  makes  provision  for  his  education,  or 
disposition,  as  provided  by  law.) 

23.  Through  the  secretary,  superintendent,  supervising  'principal,  home  and 
school  visitor,  or  attendance  officer,  report  the  lack  of  food  or  clothing  for  any 
pupil  of  the  district  to  one  of  the  following  agencies : 

1.  The  executive  director  of  the  County  Assistance  Board,  Department 
of  Public  Assistance. 

2.  The  county  commissioners. 

3.  The  local  welfare  agency. 

24.  Exclude  from  the  regular  public  schools  any  pupil,  teacher  or  employe, 
afflicted  with  tuberculosis  of  the  lungs. 

25.  When  deemed  advisable,  establish  and  maintain  special  schools  for  pupils 
having  tuberculosis  of  the  lungs. 

26.  Make  provision  that  the  names  and  addresses  of  all  children  who  because 
of  an  exceptional  physical  or  mental  condition  are  not  being  properly  educated, 
shall  be  reported  by  the  district  or  county  superintendent  to  a mental 
clinic  approved  by  the  State  Council  of  Education,  or  to  a person  certificated  by 
the  Department  of  Public  Instruction  as  a public  school  psychologist  or  as  a psycho- 
logical examiner  for  all  exceptional  mental  conditions.  In  case  of  physical  dis- 
abilities, the  board  shall  report  said  condition  to  a medical  inspector,  who  in  turn 
submits  his  recommendation  to  one  of  the  following : The  medical  clinic,  the  public 
school  psychologist,  or  the  psychological  examiner. 

Further  suggestions  are  given  on  page  30  of  this  bulletin  under  the  caption 
“HANDICAPPED  CHILDREN.” 

27.  Under  specified  conditions,  make  provision  for  the  education  of  the  deaf, 
blind,  or  crippled  children  of  the  district.  (Sections  1413,  1414,  1439,  and  1440.) 

28.  Exclude  from  school  all  pupils  who  have  not  been  vaccinated. 

29.  Submit  such  reports  of  attendance  to  the  Superintendent  of  Public  In- 
struction as  may  be  required  by  him. 

30.  Comply  with,  as  well  as  enforce,  the  provisions  of  the  Attendance  Laws. 
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QUALIFICATIONS  OF  HOME  AND  SCHOOL  VISITORS 
AND  ATTENDANCE  OFFICERS 

The  election  of  the  official  in  the  school  district  who  shall  have  charge  of  the 
enforcement  of  the  school  attendance  law  is  one  of  the  most  important  duties  the 
board  of  school  directors  has  to  perform.  This  official  should  be  a mature  person 
who  has  good  judgment  and  the  power  to  analyze  a situation  carefully  so  that,  at 
no  time,  will  he  commit  an  injustice;  and  yet,  he  must  have  the  strength  of  char- 
acter to  enforce  the  provisions  of  the  law  in  order  that  every  normal  child  shall 
receive,  as  a minimum,  a common  school  education. 

Since  the  solution  of  the  problem  of  irregular  attendance  requires  an  under- 
standing of  conditions  in  the  home,  as  well  as  in  the  school,  this  official  should  have 
at  least  an  education  equivalent  to  that  of  a secondary  school  graduate.  Section  1432 
of  the  School  Laws  authorizes  boards  of  school  directors  to  employ  home  and 
school  visitors  certificated  by  the  Department  of  Public  Instruction.  The  State 
Council  of  Education  has  prescribed  the  following  regulations  for  certification  of 
home  and  school  visitors : 

(a)  A certificate  of  standard  grade  (College  Provisional  or  Permanent,  Tem- 
porary or  Permanent  Standard,  Normal  School  Certificate  or  Diploma)  may  be 
validated  authorizing  the  holder  to  act  as  HOME  AND  SCHOOL  VISITOR  on 
the  completion  of  six  semester  hours  in  approved  courses  of  college  grade  selected 
from  the  following  list,  or  equivalent  approved  courses : 

Applied  Sociology 

Sociology  of  Educational  Problems 

Principles  of  Family  Social  Work 

Problems  of  Poverty 

Social  Problems  of  the  Family 

Social  Control 

Social  Hygiene 

Social  Maladjustment 

Social  Psychology 

Methods  of  Social  Investigation 

Society  and  the  Child 

Principles  and  Problems  of  Child  Welfare 

School  Administration  including  Records  and  Reports  and  School  Law 

(b)  A Temporary  Standard  Certificate  authorizing  the  holder  to  act  as 
HOME  AND  SCHOOL  VISITOR  may  be  issued  to  an  applicant  who  has  com- 
pleted four  years  of  approved  secondary  school  preparation  and  at  least  two  years 
of  an  approved  college  or  post  secondary  school  curriculum,  including  six  semester 
hours  from  the  list  of  subjects  given  above.  This  Temporary  Standard  Certificate 
is  valid  for  two  years.  The  first  renewal  of  this  certificate  is  dependent  upon  a 
rating  of  “low”  or  better.  Subsequent  renewals  require  a rating  of  “middle”  or 
better.  This  certificate  will  be  made  permanent  on  evidence  of  four  years  of  ex- 
perience on  a State  certificate,  including  two  years  of  experience  as  HOME  AND 
SCHOOL  VISITOR  on  a Temporary  Standard  Certificate  in  the  public  schools 
of  this  Commonwealth. 

THE  IMPORTANCE  OF  THE  WORK  OF  THE  HOME  AND 
SCHOOL  VISITOR  AND  ATTENDANCE  OFFICER 

Good  attendance  is  essential  to  successful  work  in  school.  If  the  schools  are 
to  educate  a child  we  must  see  not  only  that  he  is  enrolled  but  also  that  he  attends 
school  regularly.  Experience  has  shown  that  the  child  who  is  present  during  only 
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a part  of  the  term  is  frequently  not  promoted  at  the  close  of  the  school  term.  The 
cost  of  re-educating  these  children  who  have  already  been  over  the  work  is  a very 
large  item  of  expense  to  the  school  district,  and  the  cost  in  the  loss  of  many  years 
of  time  to  the  children  involved  cannot  be  reckoned.  Improved  attendance  would 
prevent  much  of  this  loss  both  to  the  district  and  to  the  children. 

If,  then,  attendance  is  of  such  vital  importance,  it  is  essential  that,  insofar  as 
possible,  we  prevent  absence.  We  must  consider  not  only  unlawful  absence,  but 
all  absence.  From  the  standpoint  of  the  loss  of  educational  opportunity  to  the 
child,  it  probably  makes  little  difference  what  the  cause  of  the  absence  may  be. 
Presumably,  if  an  absence  is  unlawful,  it  is  unnecessary,  but  the  fact  that  an  absence 
is  excused  does  not  mean  that  it  is  necessary  or  that  it  might  not  have  been  pre- 
vented. Absence  is  an  effect,  not  a cause,  therefore,  all  absences  should  be  investi- 
gated to  determine  the  cause.  An  investigation  may  bring  to  light  causes  which 
may  be  corrected,  and  thus  prevent  future  absences.  Since  actual  violations  of  the 
law  constitute  but  a small  proportion  of  the  total  sessions  of  absence,  the  actual 
enforcement  of  the  law  should  be  but  a small  part  of  the  duty  of  the  school  with 
respect  to  attendance. 

The  School  Laws  designate  as  a home  and  school  visitor  or  an  attendance 
officer  the  person  who  in  many  school  districts  is  the  only  person  who  investigates 
absences.  This  person  is  really  the  point  of  contact  between  the  home  and  the 
school  and  is  often  the  only  point  of  contact.  Since  he  is  to  go  as  a representative 
of  the  schools  to  the  homes  of  the  taxpayers  who  support  the  schools,  he  should 
go  not  as  a militant  representative  of  the  law,  but  rather  as  an  ambassador  to 
establish  the  best  possible  relations  of  cooperation  and  helpfulness  between  the 
school  and  the  home. 

Many  parents  are  not  acquainted  with  the  modern  educational  system  and  the 
advantages  which  the  school  has  to  offer  to  their  children.  The  home  and  school 
visitor  or  attendance  officer  should  have  a comprehensive  knowledge  of  the  school 
and  what  it  is  trying  to  do  so  that  he  may  carry  to  the  home,  when  necessary,  the 
story  of  the  advantages  of  education  in  general,  and  be  able  to  explain  in  particular, 
the  opportunities  offered  by  the  local  school  system. 

It  is  equally  important  that  the  teacher  be  informed  of  conditions  existing  in 
the  home.  Often  this  knowledge  will  bring  about  a more  sympathetic  and  helpful 
attitude  on  the  part  of  the  teacher.  Some  teachers  do  not  take  advantage  of  the 
opportunity  to  visit  the  home.  In  such  instances  it  falls  to  the  lot  of  the  home  and 
school  visitor  or  attendance  officer  to  bring  to  them  the  information  in  regard  to 
home  conditions. 

Nearly  every  case  investigated  will  present  its  special  problem  which  must 
be  analyzed  to  determined  the  cause.  The  ability  to  diagnose  a situation  is  of  funda- 
mental importance  in  work  of  this  nature.  Having  determined  the  cause  for  the 
existing  situation  the  remedy  must  be  applied.  The  nature  of  the  remedy  varies 
as  much  as  the  nature  of  the  cause.  Some  of  these  are  suggested  in  the  duties  of 
the  home  and  school  visitor  or  attendance  officer  as  enumerated  below. 

There  are  in  general  two  aspects  to  attendance  work: 

1.  The  preventive  measures  that  help  to  keep  children  well  adjusted  in  their 
school  work.  These  include  providing  the  child  with  a well  equipped  and 
competent  teacher,  the  use  of  modern,  well-written  textbooks,  a course 
of  study  adjusted  to  modern  needs  and  flexible  enough  to  make  provision 
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for  individual  differences  in  pupils,  a study  of  the  individual  child  to 
determine  his  needs,  and  make  adjustments  to  satisfy  these  needs.  This 
phase  of  the  work  belongs  largely  to  the  superintendent,  the  principal,  and 
the  teacher,  but  requires  the  cooperation  of  the  home  and  school  visitor  or 
attendance  officer  to  make  it  most  effective. 

2.  The  corrective  measures  that  remedy  more  or  less  permanently  conditions 
deterrent  to  the  child’s  normal  development  and  to  his  regular  attendance 
at  school.  These  will  be  largely  the  problem  of  the  home  and  school 
visitor  or  the  attendance  officer. 

The  “routine  work”  of  the  home  and  school  visitor  or  the  attendance  officer 
consists  in  taking  the  school  census,  and  being  responsible  for  children  of  com- 
pulsory attendance  age  to  be  enrolled  in  a public,  private,  or  parochial  school ; in 
following  up  transfers;  in  verifying  the  enrolment  or  dismissal  of  children  going 
from  one  school  to  another ; or  passing  through  Juvenile  Court ; and  also  children 
admitted  and  discharged  by  public  and  private  child  placing  agencies ; also,  in  taking 
preliminary  steps  towards  enforcing  the  Compulsory  Attendance  Law  and  the 
Child  Labor  Law,  and  reporting  cases  requiring  law  enforcement  to  the  proper 
person. 

There  is,  however,  an  additional  and  more  technical  type  of  work  required. 
Only  a very  small  per  cent  of  absences  are  due  to  deliberate  violations  of  the  law, 
and  are  readily  disposed  of  in  a regular  manner.  In  this  connection  the  suggestion 
is  pertinent  that  a threat  should  not  be  made  unless  there  is  every  intention  to  have 
it  carried  out  promptly. 

The  duties  of  the  home  and  school  visitor  or  attendance  officer  will  also  include : 

1.  Preliminary  inquiry  into  the  character  and  degree  of  mental  and  physical 
deficiency  with  a view  to  secure  for  deficient  children  assignments  to  special 
classes  or  preparation  in  institutions.  The  number  of  children  listed  as 
“permanently  incapacitated”  should  include  only  that  group  that  cannot 
profit  from  any  type  of  education.  Exclusion  from  school  because  of  “per- 
manent incapacity”  shall  be  made  on  the  basis  of  the  State  Regulations 
specified  on  page  22  of  this  bulletin. 

2.  The  investigation  and  treatment  of  poverty,  parental  incompetency,  and 
social  and  economic  difficulties  in  families,  any  one  or  all  of  which  may 
contribute  toward  depriving  children  of  educational  opportunity.  The 
difficulty  frequently  lies  in  the  fact  that  the  adjustments  must  be  immediate 
where  the  child’s  attendance  at  school  is  concerned. 

3.  Investigations  of  conditions  in  homes  of  children  applying  for  domestic 
service  permits,  or  the  interviewing  of  parents  relative  to  general  employ- 
ment certificates,  or  the  refusal  thereof  because  of  the  child’s  physical  con- 
dition. 

4.  Investigation  of  absences  that  are  due  to  alleged  legal  excuses,  but  are 
scattered  absences,  and  have  been  accumulated  by  a child  who  is  not  inter- 
ested in  school.  It  requires  skill  to  find  the  real  cause  of  this  condition. 
Sometimes  excuses  do  not  reflect  the  real  reasons  for  irregular  attendance. 
The  child’s  physical  condition,  his  inability  to  succeed  in  tasks  assigned  him 
in  school,  or  lack  of  interest  at  home  may  be  responsible  for  this  problem. 
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If  the  habit  of  irregular  attendance  is  fairly  well  fixed  before  it  comes  to 
the  attention  of  the  home  and  school  visitor  or  attendance  officer,  the 
problem  is  all  the  more  difficult. 

5.  Investigation  of  all  cases  of  illness  causing  irregular  attendance  or  con- 

tinued absence  from  school.  The  largest  portion  of  absences  are  due  to 
illness  and  should  be  a matter  of  as  much  concern  as  the  unexcused  ab- 
sences, particularly,  if  the  parents  are  unable  to  secure  the  services  of  a 
physician.  Due  caution  must  be  exercised,  of  course,  not  to  require  a child’s 
attendance  at  school  when  he  is  not  in  physical  condition  to  be  present. 
The  cooperation  of  a school  nurse  or  family  physician  will  be  necessary 
in  some  of  these  cases.  - -* 

6.  Securing  regular  attendance  on  the  part  of  pupils  of  non-compulsory 
attendance  age.  This  is  important  from  the  standpoint  of  worthwhile  habit 
formation,  and  conformity  with  a group  requirement,  as  well  as  from  the 
standpoint  of  the  pupil’s  progress. 

7.  The  investigation  and  treatment  of  maladjustments  of  children,  including 
the  truants,  and  the  use  of  agencies  that  might  help  in  dealing  with  such 
problem  children.  This  sometimes  requires  a careful  analysis  of  home  and 
neighborhood  situations,  with  a solution  arrived  at  cooperatively  with 
parents,  teachers,  principals,  and  superintendents. 

In  each  of  the  tasks  enumerated  above  the  child  is  the  center  of  concern,  and 
of  interest.  Routine  work  can  be  done  quickly  and  without  much,  if  any,  knowledge 
of  the  child.  But  where  adjustments  are  needed,  one  must  get  a complete  picture 
of  the  child,  including  his  reactions  in  school,  on  the  playground,  and  at  home  with 
brothers,  sisters,  and  parents. 

Whenever  feasible  the  carrying  out  of  legal  requirements  relating  to  unlawful 
absence  should  be  delegated  to  some  person  who  does  not  make  the  home  visits. 
Where  there  is  only  one  home  and  school  visitor  or  attendance  officer  in  a district, 
legal  procedure  may  be  instituted,  when  necessary,  by  the  secretary  of  the  school 
board  or  some  other  duly  authorized  public  school  official. 

DUTIES  OF  HOME  AND  SCHOOL  VISITORS  AND  ATTENDANCE 

OFFICERS 

The  Home  and  School  Visitor  or  Attendance  Officer  Shall: 

1.  Whenever  possible,  visit  the  schools  of  his  district  while  they  are  in  regu- 
lar session. 

2.  Report  to  the  medical  inspector  of  the  district  the  names  and  addresses  of 
blind,  deaf,  and  mentally  or  physically  handicapped  pupils  who  are  not  profiting 
by  the  instruction  of  the  regular  day  school.  (The  medical  inspector  should  in- 
vestigate such  cases  and  report  to  the  Secretary  of  Health  or  Superintendent  of 
Schools  and  also  to  the  Board  of  School  Directors.  Section  1413.) 

3.  File  with  the  teacher  or  superintendent  duplicate  records  of  the  visits  made 
to  investigate  absence. 

4.  In  school  districts  of  the  third  or  fourth  class  use  the  Attendance  Officer’s 
Book  which  is  furnished  by  the  Department  of  Public  Instruction. 

5.  Have  full  police  power  to  arrest  without  a warrant,  or  apprehend  any  pupil 
who  fails  to  attend  school  regularly,  or  who  is  incorrigible,  insubordinate  or  dis- 
orderly during  attendance  at  school  or  on  the  way  to  or  from  school. 
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6.  Notify  parents  or  guardians  when  he  arrests  or  apprehends  any  offending 
child. 

7.  Have  full  power  to  enter  any  place  of  business  where  minors  under  eighteen 
years  of  age  are  employed  to  ascertain  if  there  has  been  full  compliance  with  the 
law.  He  may  demand  and  inspect  any  employment  certificates. 

8.  Enforce  the  provisions  of  the  Child  Labor  Act  (Section  3624). 

COUNTY  AND  DISTRICT  SUPERINTENDENTS 

Whenever  requested,  the  county  superintendent  and  district  superintendent  shall 
forward  to  the  Superintendent  of  Public  Instruction  monthly  attendance  reports,  for 
their  respective  districts,  on  forms  furnished  by  the  Department  of  Public  Instruc- 
tion. 

PENALTIES 

Any  school  official  who  wilfully  refuses  to  comply  with  the  provisions  of  this 
act  shall  be  liable  to  pay  a penalty,  for  the  use  of  the  school  district,  not  to  exceed 
$25.00  and  costs.  In  default  of  payment  he  may  be  committed  to  the  county  jail 
for  a period  not  to  exceed  thirty  days. 

The  Superintendent  of  Public  Instruction,  upon  due  hearing,  after  two  weeks 
written  notice  to  the  board  of  school  directors  affected,  may  withhold  and  declare 
forfeited  any  part,  or  all,  of  the  State  appropriation  of  any  school  district  which 
refuses  or  neglects  to  comply  with  and  to  enforce  the  provisions  of  the  Compulsory 
Attendance  Law  in  a manner  satisfactory  to  him. 

DUTIES  OF  MANAGERS  OF  MOTION  PICTURE  THEATRES 

The  Manager  Shall: 

1.  Keep  posted  at  or  near  the  entrance  of  the  theatre  a copy  of  the  act  of 
July  8,  1919,  regarding  the  admittance  of  any  school  child  during  school  hours. 

2.  Admit  no  child  between  the  ages  of  eight  and  seventeen  years  prior  to 
July,  1939,  and  eighteen  years  thereafter  to  a motion  picture  theatre  when  the 
schools  are  in  session,  unless  the  child  is  accompanied  by  a parent  or  other  re- 
sponsible adult,  or  unless  he  presents  a written  permit  signed  by  the  regular  school 
teacher. 

3.  Retain  for  a period  of  at  least  six  months  the  permit  given  by  a teacher 
for  the  admittance  of  a child  to  a motion  picture  theatre.  (Sections  4401-4402- 
4403.) 

PROCEDURE  FOR  ENFORCING  THE  COMPULSORY 
ATTENDANCE  LAW 

John  Doe  has  been  absent  from  school  for  three  days,  or  their  equivalent,  with- 
out legal  excuse.  His  teacher  reports  at  once  John’s  absence  to  the  home  and  school 
visitor  or  the  attendance  officer,  superintendent  of  schools,  supervising  principal,  or 
secretary  of  the  school  board.  The  official  immediately  notifies  in  writing  John’s  par- 
ents, or  other  person  acting  in  place  of  a parent,  of  John’s  absence.  If  John  fails  to 
appear  at  school  within  three  days  from  the  time  the  notice  is  served,  unless  a lawful 
excuse  is  presented,  the  home  and  school  visitor,  the  attendance  officer,  or  other  per- 
son above  mentioned  goes,  in  the  name  of  the  school  district,  to  a magistrate  or  jus- 
tice of  the  peace  and  makes  information  against  the  parent  or  guardian  upon  the  proper 
form.  If  John  returns  to  school  before  the  expiration  of  the  three  days  following 
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the  serving  of  the  notice  required  by  law  and  is  then  unlawfully  absent  a single 
session  at  any  time  during  the  term  his  parents  are  subject  to  arrest  forthwith  with- 
out further  notice.  The  magistrate  or  justice  of  the  peace  issues  a warrant  for 
the  arrest  of  John’s  parent  or  guardian  for  non-compliance  with  the  Compulsory 
Attendance  Law.  The  warrant  must  be  served  by  a constable,  sheriff,  local  State 
police  officer.  John’s  parent  or  guardian  must  then  appear  before  the  magistrate. 
If  the  evidence  shows  violation  of  the  Compulsory  Attendance  Act,  John’s  parents 
shall  be  sentenced  to  pay  a fine  not  exceeding  two  dollars  and  costs.  If  John  is 
unlawfully  absent  again  for  a single  session  prosecution  may  be  instituted  without 
a second  written  notice.  For  the  second  conviction  or  succeeding  convictions,  John’s 
parents  may  be  fined  five  dollars  and  costs.  In  default  of  payment  of  fine  for  any 
conviction  the  parent  may  be  sentenced  to  the  county  jail  for  a period  of  time  not 
to  exceed  five  days.  See  pages  47-52  for  attendance  forms. 

TUITION 

The  tuition  of  pupils  who  attend  school  in  another  district  shall  be  paid  for 
the  entire  term  the  schools  are  open  in  the  non-resident  district  under  the  following 
conditions : 

ELEMENTARY  SCHOOLS 

1.  When  a pupil  resides  one  and  one-half  miles  or  more  from  the  nearest 
school  in  his  home  district  and  free  transportation  thereto  is  not  furnished,  and 
the  pupil  attends  a nearer  and  more  convenient  school  in  another  district,  provided 
the  consent  of  the  school  board  of  the  other  district  has  first  been  obtained.  (Note: 
The  term  “more  convenient”  has  been  decided  by  the  court  to  mean  “general”  not 
“individual”  convenience.  It  has  reference  to  convenience  of  access.) 

2.  When  a non-resident  pupil  is  assigned  by  the  court  or  an  institution  to  live 
with  some  person.  (Said  child  shall  attend  school  in  the  district  in  which  said 
person  resides  or  in  a neighboring  district  and  the  Commonwealth  shall  pay  the 
tuition  under  certain  conditions.)  (Section  1402.) 

SECONDARY  SCHOOLS 

1.  When  the  resident’s  district  maintains  no  secondary  school  . . . 

2.  When  a pupil  resides  three  or  more  miles  from  a secondary  school  in  his 
district  and  transportation  to  the  same  has  not  been  provided.  (Sections  1707-1709.) 
Free  transportation  will  be  provided  after  July,  1939,  to  all  pupils  living  two  miles 
or  more  from  the  school  to  which  they  are  eligible. 

3.  Before  a district  is  liable  for  the  tuition  in  the  above-mentioned  cases  a 
pupil  who  desires  to  enter  a secondary  school  in  another  district  must  enter  the 
nearest  or  most  convenient  secondary  school  of  the  class  he  may  wish  to  attend. 
He  shall  present  to  the  board  of  school  directors  of  that  district  evidence  from  the 
county  or  district  superintendent  of  his  district  that  he  has  successfully  completed 
the  elementary  course  of  study.  The  admission  of  the  pupil  entering  a secondary 
school  in  another  district  must  be  regularly  recorded  by  the  board  of  school  direc- 
tors in  that  district. 

In  accordance  with  the  provisions  of  the  School  Laws,  the  Department  of 
Public  Instruction  has  approved  and  classified  the  following  types  of  public  sec- 
ondary schools : 
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Junior  High  School 
Senior  High  School 
Junior-Senior  High  School 
Two-year  Secondary  School 
Three-year  Secondary  School 
Four-year  Secondary  School 
Vocational  Secondary  School 

4.  When  a pupil  who  resides  in  a district  maintaining  an  approved  and  classi- 
fied secondary  school  has  completed  in  said  secondary  school  a junior  high  school 
program  if  it  be  an  approved  and  classified  junior  high  school,  a two-year  program 
if  it  be  an  approved  and  classified  two-year  secondary  school,  or  a three-year  pro- 
gram if  it  be  an  approved  and  classified  three-year  secondary  school,  and  desires 
to  complete  his  secondary  school  program  in  another  district  which  maintains  a 
secondary  school  of  higher  classification. 

. . . Example : A pupil  who  has  completed  two  years  of  a secondary  school 
program  in  District  A,  and  who  moves  into  District  B,  which  maintains  a two-year 
secondary  school,  is  entitled  to  have  his  tuition  paid  to  District  C,  which  maintains 
a complete  secondary  school  program. 

When  a pupil  resides  in  a school  district  in  which  no  secondary  school,  other 
than  a vocational  secondary  school,  is  maintained  and  desires  to  attend  an  academic 
secondary  school  . . . 

When  a pupil  resides  in  a district  in  which  no  vocational  secondary  school  or  no 
vocational  department  is  maintained,  and  desires  to  attend  a vocational  secondary 
school  or  a vocational  department. 

5.  Section  3412  of  the  School  Laws  of  Pennsylvania  states : 

“Any  resident  of  any  school  district  in  Pennsylvania  which  does  not  main- 
tain an  approved  vocational  industrial,  vocational  agricultural,  vocational 
home  economics  or  vocational  distributive  occupational  education  school 
or  department  offering  the  type  of  training  which  he  desires  may  make 
application  to  the  school  board  of  any  other  district  for  admission  to  such 
school  or  department  maintained  by  said  board.  . . . 

“The  school  district  in  which  the  person  resides  who  has  been  admitted,  as 
above  provided,  to  an  approved  vocational  industrial,  vocational  high  or 
vocational  distributive  occupational  school  or  department  maintained  by 
another  school  district  shall  pay  a tuition  fee  to  be  determined  after  the 
same  manner  provided  for  the  high  schools.  . . .” 

ORPHANAGES 

6.  When  pupils  who  are  inmates  of  any  orphanage,  home  for  the  friendless, 
children’s  home,  or  other  institution  for  the  care  or  education  of  orphans  or  other 
children  attend  a public  school  under  certain  conditions.  (Section  1412.) 

STANDARDS,  RULES,  AND  REGULATIONS  GOVERNING  PUPIL 

TRANSPORTATION 

The  provisions  of  the  School  Laws  pertaining  to  the  transportation  of  pupils 
may  be  summarized  under  two  general  classifications,  as  follows : 

I.  OPTIONAL — those  cases  in  which  the  providing  of  transportation  is  left  to 

the  discretion  of  the  board  of  school  directors. 
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1.  Section  1404  of  the  School  Laws  provides: 

“The  board  of  school  directors  in  any  school  district  in  this  Common- 
wealth may,  out  of  the  funds  of  the  district,  provide  for  the  free  trans- 
portation of  any  pupils  to  and  from  the  public  schools.” 

2.  Section  411  of  the  School  Laws,  as  amended,  1937,  provides: 

“The  board  of  school  directors  may  also  authorize  the  transportation 
of  pupils  to  the  State  Farm  Show  and  to  other  exhibitions  and  places 
of  interest,  when  their  attendance  at  the  same  is  deemed  of  educational 
value  to  such  pupils,  and  may  pay  the  expenses  of  such  pupils,  in  whole 
or  in  part,  from  the  funds  of  the  district.” 

3.  Section  3704  of  the  School  Laws  provides : 

“Any  school  district  may,  through  its  board  of  directors,  establish,  equip, 
furnish,  and  maintain  consolidated  schools,  and  may  transport  pupils  to 
and  from  such  schools  as  provided  for  by  law.” 

4.  Section  1512  of  the  School  Laws  provides: 

“Whenever  any  board  of  directors  of  any  school  district  shall  establish 
any  special  school  for  pupils  having  tuberculosis  of  the  lungs,  such 
district  may  provide  such  pupils  with  the  food,  clothing,  and  trans- 
portation necessary  for  attendance  thereat.” 

5.  Section  1413  of  the  School  Laws,  as  amended,  1937,  provides : 

“Any  physically  or  mentally  handicapped  child,  who  is  regularly  en- 
rolled in  a special  class  that  is  approved  by  the  Department  of  Public 
Instruction,  may  be  furnished  with  free  transportation  by  the  school 
district.” 

6.  Section  1404  provides  that  a board  of  school  directors  may  exercise  an 

option  and  provide  transportation  of  elementary  pupils  residing  IJ^ 
miles  or  more  from  school,  instead  of  assuming  obligation  to  pay  the 
cost  of  tuition  in  another  district,  as  follows : 

“Where  any  pupil  in  any  school  district  in  this  Commonwealth  resides 
\Y2  miles  or  more  by  the  public  road  from  the  nearest  public  elemen- 
tary school  in  the  district,  such  pupil,  unless  proper  free  transportation 
be  furnished  to  a suitable  school  in  the  district,  on  obtaining  the  consent 
of  the  board  of  school  directors  thereof,  may  attend  any  public  ele- 
mentary school  in  another  school  district  more  convenient  of  access, 
without  the  consent  of  the  board  of  school  directors  of  the  district 
where  such  pupil  resides;  and  the  district  where  such  pupil  resides 
shall  promptly  pay,  to  the  district  where  such  pupil  attends,  the  cost 
of  his  tuition,  textbooks,  and  school  supplies  only,  which  shall  not 
exceed  that  of  the  tuition,  textbooks,  and  school  supplies  of  other 
pupils  pursuing  similar  courses  or  studies  in  the  same  schools ” 

7.  Section  1709  provides  that  a board  of  school  directors  may  exercise  an 

option  and  provide  transportation  of  high  school  pupils  residing  three 
miles  or  more  from  school,  instead  of  assuming  obligation  to  pay  the 
cost  of  tuition  in  another  district,  as  follows : 

“If  any  child  has  completed  the  elementary  course  of  study  in  the  public 
schools  of  the  district  in  which  he  resides,  and  resides  three  or  more 
miles  by  the  public  road  from  the  nearest  high  school  in  said  district, 
unless  proper  free  transportation  is  furnished,  he  may  attend  any  more 
convenient  high  school  in  another  district,  without  the  consent  of  the 
board  of  school  directors  of  the  district  in  which  he  resides,  and  the 
district  in  which  he  resides  shall  be  liable  to  the  district  whose  high 
school  he  attends  for  the  cost  of  his  tuition,  textbooks,  and  supplies, 
as  provided  for  in  this  act.” 
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8.  Section  1418  provides  that  a board  of  school  directors  may  exercise  an 

option  and  provide  transportation  instead  of  exempting  a child  from 
the  provisions  of  the  compulsory  attendance  law,  as  follows : 

“In  case  there  is  no  public  school  in  session  within  two  miles  by  the 
nearest  public  highway  of  the  residence  of  any  child,  such  child  shall 
be  exempt  from  the  provisions  of  this  act  relating  to  compulsory 
attendance,  unless  proper  jree  transportation  be  furnished  to  such  child 
to  and  from  school ” 

9.  Section  1406  of  the  School  Laws  provides  that  a board  of  school  directors 

may  exercise  an  option  and  provide  transportation  instead  of  paying  for 
board  and  lodging  of  pupils,  as  follows : 

“And  provided  further.  That  whenever  the  board  of  school  directors 
in  any  fourth  class  district  or  township  which  is  a district  of  the  third 
class  agrees  to  or  is  required  to  provide  transportation  for  any  pupils 
such  board  of  school  directors  may,  upon  petition  of  the  parent, 
guardian,  or  person  in  parental  relation  to  any  of  said  pupils,  in  lieu  of 
providing  such  transportation,  pay  for  suitable  board  and  lodging  for 
such  pupils  if  such  board  and  lodging  is  secured  in  the  home  of  a 
near  relative  of  the  pupil  or  in  a proper  school  or  home  approved  by 
the  person  making  the  petition.  . . 

II.  MANDATORY — those  cases  in  which  transportation  is  definitely  required 
by  provision  of  law. 

1.  Section  1406  of  the  School  Laws  provides: 

“In  any  district  of  the  fourth  class  or  township  which  is  a district  of 
the  third  class,  elementary  school  pupils  who  reside  within  that  part 
of  the  school  district  last  served  by  any  elementary  school  closed  since 
the  first  Monday  of  July,  1907,  or  within  a district  all  of  whose  schools 
have  been  closed,  or  who  are  assigned  to  a State  Normal  School  and 
reside  1J4  miles  or  more  from  the  school  to  which  they  are  assigned, 
shall  be  furnished  proper  transportation,  at  the  expense  of  the  district, 
to  and  from  the  elementary  school  to  which  they  are  assigned.” 

2.  Section  1418  of  the  School  Laws,  as  amended,  1937,  provides : 

“After  the  first  day  of  July,  1939,  in  case  there  is  no  public  school  in 
session  within  two  miles  by  the  nearest  public  highway  of  the  residence 
of  any  child  in  a school  district  of  the  fourth  class,  or  in  a school  dis- 
trict of  the  third  class  which  is  located  wholly  within  the  boundary 
lines  of  a township,  such  child  shall  be  furnished  free  transportation 
to  and  from  school  from  and  to  a point  on  a public  highway  not  more 
than  two  miles  distant  from  the  residence  of  such  child.” 

In  determining  whether  transportation  is  mandatory,  distance  is  an  important 
element  and  should  be  measured  as  provided  in  Section  1408  of  the  School 
Laws,  which  reads  in  part  as  follows : 

“.  . . All  such  distances  shall  be  computed  by  the  public  highway  from 
the  nearest  point  where  a private  way  or  private  road  connects  the 
dwelling  house  of  the  pupil  with  said  highway  to  the  nearest  point 
where  said  highway  touches  the  school  grounds  of  the  school  to  which 
pupil  has  been  assigned.  . . 
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MENTAL  OR  PHYSICAL  UNFITNESS 

The  procedure  to  be  followed  in  the  educational  program  of  children  mentally 
or  physically  unfit  falls  into  several  categories,  depending  on  the  chronological 
as  well  as  the  mental  age  of  the  pupils.  The  possible  procedures  to  be  followed 
are : 


1.  Provisions  for  Special  Education 

All  children  within  the  compulsory  school  age  who  are  gravely  retarded 
in  their  school  work  or  any  children  who  because  of  their  physical  or  mental 
condition  are  not  properly  educated,  should  be  reported  to  the  proper  district 
or  county  superintendent  of  schools  before  the  fifteenth  day  of  October  and 
thereafter  as  cases  arise.  Any  child  falling  in  this  group  shall  then  be  ex- 
amined by  an  approved  mental  clinic  or  a properly  certified  public  school  psy- 
chologist or  psychological  examiner.  In  case  the  report  recommends  the  pupil 
as  a fit  subject  for  special  education,  such  child  should  be  reported  to  the 
proper  county  or  district  superintendent  of  schools.  The  county  or  district  super- 
intendent shall  submit  plans  to  the  school  directors  for  establishing  or  maintain- 
ing special  classes  or  special  public  schools  for  the  proper  education  of  children 
reported  as  described  above.  In  those  districts  where  it  does  not  seem  feasible 
to  have  a special  class  or  special  school,  the  law  makes  provision  that  such  a 
class  may  be  maintained  jointly  with  neighboring  districts.  The  law  further 
provides  that  if  it  is  not  feasible  to  form  a special  class  with  a minimum  attendance 
of  ten  children  in  any  district  or  for  some  other  reason  it  is  not  feasible  to  provide 
for  education  in  the  public  schools  of  the  district,  the  board  shall,  unless  ap- 
proved provision  for  the  education  of  such  child  is  made  by  the  parents  or 
guardian,  secure  such  proper  education  outside  the  public  schools  of  the  district, 
or  in  special  institutions,  or  provide  to  teach  the  child  in  his  home  in  accordance 
to  the  rules  and  regulations  prescribed  by  the  Department  of  Public  Instruction. 
Every  school  district  is  not  only  under  legal  obligation  but  under  moral  obligation 
to  provide  every  possible  opportunity  to  properly  educate  children  with  physical 
or  mental  handicaps. 

2.  Provisions  for  Excusal,  Suspension,  and  Exclusion  of  Extremely  Mentally 
Retarded  Children 

a.  Excusal 

Those  pupils  having  a chronological  age  of  sixteen  or  more  years 
and  a mental  age  of  less  than  ten  years  on  at  least  one  appropriate  indi- 
vidual mental  test  or  examination  given  by  a properly  certificated  person 
in  an  approved  mental  clinic  at  such  time  that  he  was  sixteen  or  more 
years  of  age  are  considered  as  being  unable  to  profit  from  further  school 
attendance  under  rules  and  regulations  prescribed  by  the  State  Council 
of  Education.  Pupils  falling  in  this  classification  are  excused  by  properly 
reporting  them  on  Form  PICA-58  in  school  districts  of  the  first  class  and 
those  school  districts  of  the  second  class  having  approved  facilities.  All 
other  school  districts  of  the  second  class  and  all  third  and  fourth  classes 
wdl  report  such  cases  on  Form  PICA-57  to  the  Division  of  Special 
Education,  which  after  approved  will  forward  the  said  form  to  the  Child 
Accounting  and  Research  Division. 
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b.  Suspension 

A child  may  be  suspended  from  entering  or  continuing  in  the  first 
grade  if  he  has  not  yet  attained  under  proper  examination  a mental  age 
of  four  and  one-half  years.  He  may  and  should  be  recommended  for 
reconsideration  the  year  following  his  suspension.  If  he  is  again  found 
to  be  sufficiently  low  mentally  he  may  be  suspended  again  or  excluded 
under  the  provisions  explained  in  (c)  below.  Upon  attaining  a proper 
mental  age  he  may  be  entered  either  in  a special  class  for  mentally  re- 
tarded children  or  enter  the  regular  first  grade. 

c.  Exclusion 

The  provisions  for  excluding  pupils  are  as  follows : 

(1)  A child  whose  intelligence  quotient  is  below  fifty. 

(2)  A child  whose  intelligence  quotient  is  between  fifty  and 
sixty-nine  and  who  has  shown  in  any  approved  special  class  his 
inability  to  learn  to  support  himself  in  a favorable  environment. 

(3)  A child  whose  intelligence  quotient  is  less  than  seventy-five 
and  known  to  have  shown  behavior  systematic  of  his  permanent 
inability  to  learn  to  maintain  himself  without  supervision  in  a favor- 
able environment. 

These  cases  falling  in  this  category  are  no  longer  the  responsibility 
of  the  local  board  of  school  directors  and  the  Department  of  Public  In- 
struction, but  may  be  under  the  supervision  of  the  Department  of  Welfare 
or  of  some  local  civic  group  or  charitable  organizations,  or  he  may 
remain  at  home  as  a responsibility  of  his  parents  or  relatives.  It  is  ques- 
tionable whether  such  exclusion  would  be  appropriate  before  the  chrono- 
logical age  of  seven  or  eight  years. 

3.  Physically  Unfit 

A physically  incapacitated  child  may  be  excused  from  attendance  at  school 
upon  the  basis  of  a recommendation  of  a medical  Inspector  certifying  that  the 
child  ought  not  be  required  to  attend  school.  The  medical  inspector  doing  so 
should  make  this  recommendation  on  Health  Department  Form  98.  Provision 
is  made  in  Section  1413  of  the  School  Laws  of  Pennsylvania  that  children  within 
the  compulsory  school  age  who,  because  of  apparent  physical  or  mental  handicaps, 
and  who  are  not  being  properly  educated  and  shall  be  examined.  Such  ex- 
amination should  be  made  both  by  the  medical  inspector  and  by  an  approved 
mental  clinic,  or  by  a properly  certified  public  psychologist  or  a psychological 
examiner. 
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This  form  is  used  by  all  school  districts  of  the  third  and 
fourth  classes  and  by  those  school  districts  of  the  second 
class  which  do  not  provide  their  own  facilities  for 
psychological  examinations. 

Commonwealth  of  Pennsylvania 
DEPARTMENT  OF  PUBLIC  INSTRUCTION 
Harrisburg 

APPLICATION  FOR  THE  EXCUSAL  FROM  PUBLIC  SCHOOL  OF  A CHILD 
SIXTEEN  OR  MORE  YEARS  OF  AGE  ON  GROUNDS  OF 
MENTAL  INCAPACITY 

Date 

The  Department  of  Public  Instruction 
Division  of  Child  Accounting  and  Research 
Harrisburg,  Pennsylvania 


In  accordance  with  Section  1410  of  the  School  Laws  of  Pennsylvania  application  is 

hereby  made  for  the  excusal  of as  being  a 

child  who  is  unable  to  profit  from  further  attendance  in  the  public  schools.  This  report  was 

authorized  by  action  of  the  Board  of  School  Directors  of  the School, 

District, County,  on , 19 


Name  

Address  

Present  Age. 


Signed. 


Secretary. 


PSYCHOLOGICAL  REPORT 


Grade  Attained 

City  County  

Date  of  Birth Source  of  Birth  Date  Information. 


Month  Day  Year 

Father’s  Name  Address  Phone. 

Mother’s  Name  Address  Phone. 

Father’s  Nationality  Mother’s  Nationality  

Father’s  Occupation  Where  Employed  

Mother’s  Occupation  Where  Employed  


Test  Results 


Date 

C.  A. 

Examina- 
tion Used 

Examined 

by 

Results 

M.  A. 

I.  Q. 

Other 

Years 

Mos. 

I hereby  certify  that  I have  examined  and  found 

to  be  unable  to  profit  from  further  attendance  in  the  public  schools,  according  to  the  standards 
prescribed  by  the  State  Council  of  Education.* 


* A child  chronologically  sixteen  or  more  years  of  age  with  a mental  age  of  less 
than  ten  years,  on  at  least  one  appropriate,  individual  mental  test  or  exam- 
ination at  the  time  he  was  sixteen  or  more  years  of  age  shall  be  considered  as 
being  “unable  to  profit  from  further  school  attendance.’’  A chronological  age 
of  sixteen  shall  mean  sixteen  years  and  no  months.  A mental  age  of  ten  shall 
mean  ten  years  and  no  months. 

Approved  Signed  

Chief,  Division  of  Special  Education.  Psychologist  or  Clinic. 

DEPARTMENT  OF  PUBLIC  INSTRUCTION  APPROVAL 
This  report  satisfies  the  regulations  adopted  by  the  State  Council  of  Education,  as  au- 
thorized by  Section  1416  of  the  School  Laws  of  Pennsylvania. 


Signed 

Chief,  Division  of  Child  Accounting 
and  Research. 

(This  form  will  be  used  in  duplicate,  one  copy  to  be  retained  by  the  school  district  and 
the  other  to  be  forwarded  to  the  Division  of  Special  Education,  Department  of  Public  In- 
struction, Harrisburg,  Pennsylvania.) 

FORM  PICA-57 
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by  the  district,  or  would  require  the  district  to  provide  additional  teachers  or  rooms, 
at  an  expense  greater  than  the  amount  of  reimbursement  paid  to  the  district  by  the 
State. 

Any  resident  of  any  school  district,  before  accepting  custody  of  a non-resident 
child  of  school  age  for  compensation  by  order  of  court  or  by  arrangement  with  an 
association,  agency  or  institution  having  the  care  of  dependent  or  neglected  children, 
must  secure,  from  the  superintendent  of  schools,  supervising  principal,  or  board  of 
school  directors  in  that  district,  a statement  in  writing  that  the  child  can  be  accom- 
modated in  the  schools  of  the  district  or  that  the  child  cannot  be  so  accommodated 
and  the  reasons  therefor.  If  such  statements  be  not  furnished  within  two  weeks 
after  a request  in  writing  has  been  made  to  the  board’s  secretary,  the  supervising 
principal,  or  the  superintendent  of  schools,  the  board’s  assent  shall  be  assumed,  and 
the  child  shall  be  admitted  to  the  schools  of  the  district  as  a pupil.  If  such  statement 
sets  forth  conditions  such  as  to  exempt  the  district  under  this  Section  from  accepting 
the  child  as  a pupil,  and  if  such  exemption  be  not  disapproved  on  appeal  by  the 
Superintendent  of  Public  Instruction,  and  if  other  arrangement  for  the  child’s 
schooling  satisfactory  to  the  county  or  district  superintendent  be  not  made,  the 
child  may  not  be  placed  in  the  district. 

Appeal  from  the  claim  of  any  school  district  for  exemption  as  provided  in  this 
Section  may  be  taken  to  the  Superintendent  of  Public  Instruction,  and  his  decision 
thereon  after  investigation  shall  be  final.  All  acts  and  parts  of  acts  inconsistent 
herewith  are  hereby  repealed.  (Section  1402.) 

Admission  of  Beginners.  Unless  otherwise  directed  by  the  board  of  school 
directors,  the  admission  of  beginners  to  the  public  schools  shall  be  confined  to  the 
first  two  weeks  of  the  annual  school  term : Provided,  That  beginners  becoming  six 
years  of  age  after  the  beginning  of  the  school  term,  and  before  the  first  day  of 
February  of  any  year,  shall  be  admitted  during  the  first  two  weeks  of  the  annual 
school  term : Provided,  further.  That  the  board  of  school  directors  in  any  school 
district  may  fix  such  additional  periods  for  the  admission  of  such  beginners  as  it 
may  determine,  if  such  admission  applies  to  all  children  in  the  district. 

Beginners  Defined.  The  term  beginners,  as  used  in  this  Section,  shall  mean  any 
child  that  should  enter  the  lowest  grade  of  the  primary  school  or  the  lowest  primary 
class.  (Section  1403.) 

Attendance  in  Another  District.  Where  any  pupil  in  any  school  district  in 
this  Commonwealth  resides  one  and  one-half  miles,  or  more,  by  the  public  road, 
from  the  nearest  public  elementary  school  in  the  district,  such  pupil,  unless  proper 
free  transportation  be  furnished  to  a suitable  school  in  the  district,  on  obtaining  the 
consent  of  the  board  of  school  directors  thereof,  may  attend  any  public  elementary 
school  in  another  school  district  more  convenient  of  access,  without  the  consent  of 
the  board  of  school  directors  of  the  district  where  such  pupil  resides ; and  the  dis- 
trict where  such  pupil  resides  shall  promptly  pay,  to  the  district  where  such  pupil 
attends,  the  cost  of  his  tuition,  including  the  cost  of  the  following  items : ( 1 ) in- 
struction, including  salaries  of  members  of  the  teaching  and  supervisory  staff,  and 
attendance  of  teachers  at  institutes : (2)  text-books,  including  library  books  fur- 
nished to  school  libraries,  and  school  supplies  limited  to  the  repair  and  replacement 
of  typewriters  and  school  apparatus,  and  such  supplies  as  are,  by  Section  seven 
hundred  and  six  of  this  act,  designated  school  supplies  of  the  second  class;  and  (3) 
fuel,  light,  water,  and  janitor  service;  and  shall  also  include  ten  per  centum  (10%) 
of  the  total  cost  of  said  items.  Calculation  of  the  cost  of  tuition  in  any  district  shall 
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be  made  separately  for  elementary  and  secondary  school  pupils  respectively,  which 
shall  not  exceed  that  of  the  tuition  of  other  pupils  pursuing  similar  courses  or 
studies  in  the  same  schools. 

The  board  of  school  directors  of  any  district  in  this  Commonwealth  may,  on 
account  of  convenience  of  access,  or  other  reasons,  permit  any  pupil  to  attend  the 
schools  of  another  district. 

The  board  of  school  directors  in  any  school  district  in  this  Commonwealth  may, 
out  of  the  funds  of  the  district,  provide  for  the  free  transportation  of  any  pupil  to 
and  from  the  public  schools.  (Section  1404.) 

District  May  Be  Sub-divided.  The  board  of  school  directors  of  every  school 
district  in  this  Commonwealth  shall,  for  the  purpose  of  designating  the  schools 
to  be  attended  by  the  several  pupils  in  said  district  sub-divide  the  same  in  such 
manner  that  all  the  pupils  in  each  school  district  shall  be  assigned  to,  and  reason- 
ably accommodated  in,  one  of  the  public  schools  in  said  school  district;  Provided, 
That  the  board  of  school  directors  may,  upon  cause  shown,  permit  any  pupil  or 
pupils  in  any  school  district  to  attend  such  other  school  in  said  district  as  the  board 
may  deem  proper,  or  may  classify  and  assign  the  pupils  in  the  district  to  any  such 
school  or  schools  therein  as  it  may  deem  best,  in  order  to  properly  educate  the 
same : Provided  further,  That  whenever  any  child  or  children  of  compulsory  school 
age  have  their  residence  more  than  two  miles  by  the  nearest  public  highway  from 
the  school  to  which  they  have  been  assigned  within  the  district  and  free  transporta- 
tion for  such  child  or  children  to  a school  within  the  district  is  not  provided,  and 
there  is  a school  in  session  in  some  other  district  in  the  Commonwealth  within 
two  miles  by  the  nearest  public  highway  of  the  residence  of  such  child  or  children, 
the  board  of  school  directors  shall  re-assign  such  child  or  children  to  this  school 
in  another  district,  unless  the  consent  of  the  board  of  directors  of  said  district  is 
refused,  and  shall  pay  to  said  district  the  cost  of  tuition  (as  described  in  Sections 
1441  and  1716  of  the  School  Laws)  of  such  child  or  children,  and  this  provision 
shall  include  also  in  like  manner  assignment  to  secondary  schools  in  the  case  of 
pupils  under  sixteen  years  of  age  who  are  qualified  to  be  enrolled  in  such  secondary 
schools : Provided  further.  That  hereafter  it  shall  be  unlawful  for  any  school  direc- 
tor, superintendent,  or  teacher  to  make  any  distinction  whatever,  on  account  of,  or 
by  reason  of,  the  race  or  color  of  any  pupil  or  scholar  who  may  be  in  attendance 
upon,  or  seeking  admission  to  any  public  school  maintained  wholly  or  in  part  under 
the  School  Laws  of  the  Commonwealth.  (Section  1405.) 

Method  for  Computation  of  Distances.  Where,  by  the  term  of  this  act  or 
any  other  act  any  distance  is  specified  between  the  residence  of  any  pupil  and  any 
public  school  to  be  attended  by  him,  or  any  transportation  is  provided  for  within 
or  beyond  any  particular  distance,  in  computing  such  distance  no  allowance  shall  be 
made  for  the  distance  that  the  dwelling  house  of  the  pupil  is  situated  off  the  public 
highway.  All  such  distances  shall  be  computed  by  the  public  highway  from  the 
nearest  point  where  a private  way  or  private  road  connects  the  dwelling  house  of 
the  pupil  with  the  said  highway  to  the  nearest  point  where  said  highway  touches 
the  school  grounds  of  the  school  to  which  pupil  has  been  assigned. 

Transportation  May  Be  by  School  or  Private  Conveyance  or  Common 
Carriers.  Provided,  That  the  free  transportation  of  pupils  as  required  or  author- 
ized by  this  act  or  any  other  act,  may  be  furnished  by  using  either  school  convey- 
ances, private  conveyances,  or  electric  railways,  or  other  common  carriers,  when 
the  total  distance  which  any  pupil  must  travel  by  the  public  highway  to  or  from 
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school,  in  addition  to  such  transportation,  does  not  exceed  one  and  one-half  miles, 
and  when  stations  or  other  proper  shelters  are  provided  for  the  use  of  such  pupils 
where  needed.  (Section  1408,  as  last  amended  in  1937.") 

Non-Resident  Pupils.  The  board  of  school  directors  of  any  school  district 
in  this  Commonwealth  may  permit  any  non-resident  pupil  to  attend  the  public 
schools  in  its  district,  upon  such  terms  as  it  may  determine,  subject  to  the  provisions 
of  this  act.  (Section  1409.) 

Teachers  to  Have  Parental  Authority.  Every  teacher  in  the  public  schools 
in  this  Commonwealth  shall  have  the  right  to  exercise  the  same  authority  as  to 
conduct  and  behavior  over  the  pupils  attending  his  school,  during  the  time  they 
are  in  attendance,  including  the  time  required  in  going  to  and  from  their  homes,  as 
the  parents,  guardians,  or  persons  in  parental  relation  to  such  pupils  may  exercise 
over  them.  (Section  1410.) 

Suspension  of  Pupils.  Every  principal  or  teacher  in  charge  of  a public  school 
in  this  Commonwealth  may  temporarily  suspend  any  pupil  on  account  of  dis- 
obedience or  misconduct  and  any  principal  or  teacher  suspending  any  pupil  shall 
promptly  notify  the  district  superintendent,  supervising  principal,  or  secretary  of 
the  board  of  school  directors ; and  the  board  may,  after  a proper  hearing,  suspend 
such  child  for  such  time  as  it  may  determine,  or  may  permanently  expel  him : 
Provided,  That  such  hearing,  suspension,  or  expulsion  may  be  delegated  to  a duly 
authorized  committee  of  the  board.  (Section  1411.) 

Inmates  of  Orphanages,  Children’s  Homes,  and  Other  Institutions. 
The  board  of  school  directors  of  any  school  district  in  this  Commonwealth  in  which 
there  is  located  any  orphanage,  home  for  the  friendless,  children’s  home,  or  other 
institution  for  the  care  or  educating  of  orphans  or  other  children,  shall  permit  any 
children,  who  are  inmates  of  such  homes,  but  not  legal  residents  in  such  district,  to 
attend  the  public  schools  in  said  district  either  with  or  without  charge  for  tuition 
(Sections  1716  and  1441  of  the  School  Laws),  as  the  directors  of  the  district 
in  which  such  institution  is  located  may  determine.  If  a charge  is  made  by  any 

school  district  for  tuition  for  the  inmates  of  any  such  institution,  the  officers  of  the 

institution  shall  submit  to  the  board  of  school  directors  a sworn  statement,  setting 
forth  the  names,  ages,  and  school  district  liable  for  tuition  of  all  children  who  are 
inmates  thereof  and  desire  to  attend  public  school  in  the  district,  together  with  a 
blank  acknowledging  or  disclaiming  residence,  signed  by  the  secretary  of  the  school 
district  in  which  the  institution  declares  the  legal  residence  of  the  child  to  be. 
If  said  district  shall  fail  to  file  said  blank  with  said  institution  within  fifteen  days 

from  the  date  it  is  sent  to  the  district  by  the  institution  by  registered  mail,  the 

institution  shall  again  notify  said  district  of  its  failure  to  comply  with  the  provisions 
of  this  act,  and  if  the  district  shall  fail  to  comply  within  fifteen  days  following 
this  second  notice,  said  failures  to  return  the  blank  shall  be  construed  as  an  ac- 
knowledgment of  said  child’s  residence.  If  any  of  said  inmates  have  been  received 
from  outside  of  Pennsylvania,  or  if  the  Institution  cannot  certify  as  to  their 
residence  their  tuition  shall  be  paid  by  the  institution  having  the  care  or  custody  of 
said  children.  The  tuition  of  such  other  inmates  as  are  included  in  the  sworn 
statement  to  the  board  of  school  directors  shall  be  withheld  by  the  Superintendent 
of  Public  Instruction  from  any  moneys  due  to  the  district  liable  for  said  tuition 
upon  receipt  of  a sworn  statement  setting  forth  the  names,  ages,  tuition  charges, 
and  school  district  liable  for  tuition  of  said  inmates ; and  all  money  thus  withheld 
shall  be  paid  by  him  to  the  district  entitled  to  receive  the  same.  The  district  so 
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charged  with  tuition  may  file  an  appeal  with  the  Superintendent  of  Public  Instruc- 
tion, in  which  it  shall  be  the  complainant  and  the  institution  the  respondent.  The 
decision  of  the  Superintendent  of  Public  Instruction  as  to  which  of  said  parties  is 
responsible  for  tuition  shall  be  final. 

The  cost  of  tuition  in  such  cases  shall  be  fixed  as  is  now  provided  by  law 
for  tuition  costs  in  other  cases,  except  where,  for  the  accommodation  of  such 
children,  it  shall  be  necessary  to  provide  a separate  school  or  to  erect  additional 
school  buildings,  in  which  cases  the  charge  for  tuition  for  such  children  may 
include  a proportionate  cost  of  the  operating  expenses,  rental  and  interest  on  any 
investment  required  to  be  made  in  erecting  such  new  school  buildings.  The  tuition 
herein  provided  for  shall  be  paid  annually  by  the  Superintendent  of  Public  Instruc- 
tion or  the  institution  as  the  case  may  be.  (Section  1412  as  last  amended  in  1937.) 

Handicapped  Children.  It  shall  be  the  duty  of  the  secretary  of  the  school 
board,  teachers,  school  enumerators,  and  attendance  officers,  in  every  school  district 
in  this  Commonwealth,  in  accordance  with  rules  of  procedure  prescribed  by  the 
Superintendent  of  Public  Instruction,  to  secure  information  and  report  to  the  district 
or  county  superintendent  of  schools,  on  or  before  the  fifteenth  day  of  October  of 
each  year  and  thereafter  as  cases  arise  every  child  within  said  district,  between  the 
ages  of  eight  (8)  and  sixteen  (16)  years,  who  is  gravely  retarded  in  his  or  her 
school  work,  and  any  child  between  the  ages  of  six  (6)  and  sixteen  (16)  who, 
because  of  apparent  exceptional  physical  or  mental  condition,  is  not  being  properly 
educated  and  prepared,  and  as  soon  thereafter  as  possible,  the  child  shall  be  exam- 
ined by  a mental  clinic  approved  by  the  State  Council  of  Education,  or  by  a person 
certified  by  the  Department  of  Public  Instruction  as  a public  school  psychologist  or 
psychological  examiner,  and  a report  shall  be  made  concerning  the  fitness  for 
special  education.  In  school  districts  of  the  first,  second,  and  third  class,  having 
a district  superintendent  of  schools,  said  report  shall  be  made  to  the  superintendent 
of  the  district.  In  all  other  districts,  the  report  shall  be  made  to  the  superintendent 
of  schools  of  the  county. 

Plans  for  Special  Classes  or  Schools.  The  county  or  district  superintendent 
of  schools  shall  submit  to  the  board  or  boards  of  school  directors  plans  for  estab- 
lishing and  maintaining  special  classes  in  the  public  schools  or  special  public  schools 
for  the  proper  education  and  preparation  of  all  such  children  reported  to  him  as 
fit  subjects  for  special  education  and  preparation,  and,  except  as  herein  otherwise 
provided,  it  shall  be  the  duty  of  the  board  of  directors  of  any  district  having  such 
children  to  provide  and  maintain,  or  to  provide  jointly  and  maintain  with  neighbor- 
ing districts,  such  special  classes  or  schools : Provided,  however,  That  if  it  is  not 

feasible  to  form  a special  class  with  a minimum  attendance  of  ten  children  in  any 
district,  or  if  for  any  other  reason  it  is  not  feasible  to  provide  such  education  for 
any  such  child  in  the  public  schools  of  the  district,  the  board  of  school  directors 
of  that  district  shall,  except  as  herein  otherwise  provided,  unless  approved  provision 
for  the  education  of  such  child  is  made  by  the  parents  or  guardian,  secure  such 
proper  education  and  preparation  outside  the  public  schools  of  the  district,  or  in 
special  institutions,  or  by  providing  for  teaching  the  child  in  his  home  in  accordance 
with  rules  and  regulations  prescribed  by  the  Department  of  Public  Instruction,  on 
terms  and  conditions  not  inconsistent  with  the  terms  of  this  act  or  any  other  act 
then  in  force  applicable  to  such  children. 

Any  child  who  is  reported  by  an  approved  mental  clinic,  or  by  a person  who 
is  certified  as  a public  school  psychologist  or  psychological  examiner,  as  being 
uneducable  in  the  public  schools,  may  be  reported  by  the  board  of  school  directors 
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to  the  Department  of  Welfare,  in  accordance  with  regulations  approved  by  the 
State  Council  of  Education.  After  any  such  board  shall  have  thus  reported  any 
child,  it  shall  be  relieved  of  the  obligation  of  providing  education  for  such  child. 
The  Department  of  Welfare  shall  thereupon  arrange  for  the  education  and  prepara- 
tion of  such  child. 

Any  physically  or  mentally  handicapped  child,  who  is  regularly  enrolled  in  a 
special  class  that  is  approved  by  the  Department  of  Public  Instruction,  may  be 
furnished  with  free  transportation  by  the  school  district.  The  Commonwealth  shall 
reimburse  any  school  district  furnishing  such  transportation,  in  the  same  manner 
and  amounts  as  provided  for  in  this  act  for  the  transportation  of  pupils  from  closed 
schools. 

When  it  is  not  feasible  to  provide  such  transportation,  the  board  of  school 
directors  may,  in  lieu  thereof,  pay  for  suitable  board  and  lodging  for  any  such  child: 
Provided,  That  in  no  case  shall  the  State’s  share  of  the  cost  exceed  one  dollar 
($1.00)  per  day  per  pupil  for  the  actual  number  of  days  such  pupil  is  in  attendance 
at  school,  not  exceeding  five  days  in  any  one  week. 

Reimbursement  of  District.  School  districts  maintaining  special  classes  in 
the  public  schools  or  special  public  schools  or  providing  special  education,  as  here- 
inafter specified  in  this  Section,  shall  receive  reimbursement,  as  provided  by  law, 
so  long  as  such  classes,  such  schools,  and  such  special  education  are  approved  by 
the  State  Council  of  Education  as  to  location,  constitution  and  size  of  classes, 
conditions  of  admission  and  discharge  of  pupils,  equipment,  courses  of  study,  methods 
of  instruction,  and  qualifications  of  teachers. 

Supervision.  The  Superintendent  of  Public  Instruction  shall  superintend  the 
organization  of  such  special  classes  and  such  other  arrangements  for  special  educa- 
tion, and  shall  enforce  the  provisions  of  this  act. 

Report  by  Secretary  or  Amount  Expended.  On  or  before  the  first  day  of 
October  of  each  year,  the  secretary  of  the  board  of  school  directors  in  each  district 
in  which  special  education  for  physically  or  mentally  handicapped  children  is  pro- 
vided shall  make  such  reports  in  regard  to  such  special  education  maintained  during 
the  previous  school  year,  and  that  for  which  the  approval  of  the  State  Council  of 
Education  for  the  current  year  is  desired,  as  may  be  required  by  the  Department  of 
Public  Instruction.  When  any  child  between  the  ages  of  six  (6)  and  twenty-one 
(21)  years  of  age  resident  in  this  Commonwealth,  who  is  blind  or  deaf,  is  enrolled, 
with  the  approval  of  the  Department  of  Public  Instruction,  as  a pupil  in  any  of  the 
schools  or  institutions  for  the  blind  or  deaf,  under  the  supervision  of  and  approved 
by  the  Department  of  Public  Instruction,  the  school  district  in  which  such  child 
is  resident  shall  pay  twenty-five  per  centum  (25%)  of  the  cost  of  tuition  and 
maintenance  of  such  child  in  such  school  or  institution,  as  determined  by  the 
Department  of  Public  Instruction ; and  for  the  tuition  and  maintenance  of  such 
children  the  Commonwealth  shall  pay,  out  of  funds  appropriated  to  the  Depart- 
ment for  special  education,  seventy-five  per  centum  (75%)  of  the  cost  of  their 
tuition  and  maintenance,  as  determined  by  the  Department.  When  any  person 
less  than  six  (6)  or  more  than  twenty-one  (21)  years  of  age  resident  in  this 
Commonwealth,  who  is  blind  or  deaf,  is  enrolled,  with  the  approval  of  the  Depart- 
ment of  Public  Instruction,  as  a pupil  in  any  of  the  schools  or  institutions  for  the 
blind  or  deaf,  under  the  supervision  of  and  approved  by  the  Department  of  Public 
Instruction,  the  Commonwealth  shall  pay  to  such  school  or  institution,  out  of 
moneys  appropriated  to  the  department  for  special  education,  the  cost  of  tuition 
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and  maintenance  of  such  person,  as  determined  by  the  Department  of  Public  In- 
struction. To  facilitate  payments  by  the  several  school  districts,  to  the  schools  or 
institutions  in  which  deaf  or  blind  children  are  enrolled,  of  amounts  due  by  such 
districts  for  their  proportion  of  the  cost  of  tuition  and  maintenance  of  such  children, 
the  Superintendent  of  Public  Instruction  shall  withhold,  from  any  moneys  due  to 
such  districts  out  of  any  State  appropriation  for  the  assistance  as  reimbursement  of 
school  districts,  the  amounts  due  by  such  districts  to  such  schools  or  institutions 
for  the  blind  or  the  deaf,  and  amounts  so  withheld  shall  be  paid  to  such  schools  or 
institutions  by  warrant  of  the  Auditor  General  upon  the  State  Treasurer,  after 
requisition  of  the  Superintendent  of  Public  Instruction,  for  which  purpose  all 
amounts  so  withheld  are  hereby  specifically  appropriated  to  the  Department  of 
Public  Instruction.  Payments  of  the  Commonwealth’s  proportion  of  the  cost  of 
tuition  and  maintenance  of  blind  or  deaf  pupils  enrolled  in  schools  or  institutions 
for  the  blind  or  for  the  deaf,  as  hereinbefore  provided,  shall  be  made  quarterly  out 
of  moneys  appropriated  to  the  Department  of  Public  Instruction  for  special  educa- 
tion, by  warrant  of  the  Auditor  General  upon  the  State  Treasurer,  after  requisition 
by  the  Superintendent  of  Public  Instruction.  For  the  purpose  of  enabling  the 
Department  of  Public  Instruction  to  determine  from  time  to  time  what  amounts  are 
due  to  schools  for  the  blind  or  for  the  deaf  hereunder,  such  schools  shall  forward 
to  the  Department,  at  such  time  and  in  such  form  as  the  Department  shall  prescribe, 
sworn  statements  setting  forth  the  names,  ages,  and  residences  of  all  pupils  enrolled 
hereunder,  specifying  the  school  districts  liable  for  a part  of  the  cost  of  tuition  and 
maintenance  of  any  such  pupils,  the  per  capita  cost  of  and  maintenance  of  pupils, 
and  such  other  information  as  the  Department  shall  require.  (Section  1413  as 
last  amended  in  1937.) 

Compulsory  School  Age.  The  term  “compulsory  school  age,”  as  hereinafter 
used,  shall  mean  the  period  of  a child’s  life  from  the  time  the  child’s  parents  elect 
to  have  the  said  child  enter  school,  which  shall  be  not  later  than  at  the  age  of  eight 
years,  until  the  age  of  seventeen  years  during  the  school  years  one  thousand  nine 
hundred  thirty-eight-one  thousand  nine  hundred  thirty-nine  (1938-1939) , and  there- 
after until  the  age  of  eighteen  years:  Provided,  That  any  child  past  sixteen  years 
of  age  who  holds  a certificate  of  graduation  from  a regularly  accredited  senior 
high  school,  or  any  child  who,  prior  to  the  effective  date  of  this  Act,  has  left 
school  and  is  legally  employed,  shall  not  be  subject  to  the  provisions  of  this  Section. 

Attendance  at  Schools  Using  English  Language.  Every  child  of  com- 
pulsory school  age  having  a legal  residence  in  this  Commonwealth,  as  herein  pro- 
vided, and  every  migratory  child  of  compulsory  school  age  is  required  to  attend  a 
day  school  in  which  the  subjects  and  activities  prescribed  by  the  State  Council  of 
Education  are  taught  in  the  English  language ; and  every  parent,  guardian,  or 
other  person,  in  this  Commonwealth,  having  control  or  charge  of  any  child  or 
children  of  compulsory  school  age  is  required  to  send  such  child  or  children  to  a 
day  school  in  which  the  common  English  branches  are  taught  in  the  English 
language;  and  such  child  or  children  shall  attend  such  school  continuously  through 
the  entire  term,  during  which  the  public  elementary  schools  in  their  respective 
districts  shall  be  in  session,  or  in  cases  of  migratory  children  during  the  time  the 
schools  are  in  session  in  the  district  in  which  such  children  are  temporarily  domi- 
ciled: Provided,  That  the  certificate  of  any  principal  or  teacher  of  a private  school, 
or  of  any  institution  for  the  education  of  children,  in  which  the  common  English 
branches  are.  taught  in  the  English  language,  setting  forth  that  the  work  of  said 
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school  is  in  compliance  with  the  provision  of  this  act,  shall  be  sufficient  and  satis- 
factory evidence  thereof : And  provided  further,  That  the  term  “migratory  child” 
wherever  used  in  this  act,  shall  include  any  child  domiciled  temporarily  in  any 
school  district  for  the  purpose  of  seasonal  employment  but  not  acquiring  residence 
therein,  and  any  child  accompanying  his  parent  or  guardian  who  is  so  domiciled. 
Regular  daily  instruction  in  the  English  language,  for  the  time  herein  required,  by 
a properly  qualified  private  tutor,  shall  be  considered  as  complying  with  the  pro- 
visions of  this  Section,  if  such  instruction  is  satisfactory  to  the  proper  county  or 
district  superintendent  of  schools. 

EDUCATION  OF  CHILDREN  WHO  ARE  DEAF, 

BLIND,  OR  CRIPPLED 

Every  parent,  guardian,  or  other  person,  in  this  Commonwealth,  having  control 
or  charge  of  any  child  between  the  ages  of  six  and  sixteen  years  who  is  deaf  or 
blind,  or  is  so  crippled,  or  whose  hearing  or  vision  is  so  defective  as  to  make  it 
impracticable  to  have  such  child  educated  in  the  public  schools  of  the  district  in 
which  he  is  a resident,  shall  allow  such  child  to  be  sent  to  some  school  where 
proper  provision  is  made  for  the  education  of  the  deaf,  or  of  the  blind,  or  of 
crippled  children,  or  shall  provide  for  the  tuition  of  such  child  by  a legally  certified 
private  tutor.  (Section  1414  as  last  amended.) 

Exceptions  to  Compulsory  Attendance.  The  board  of  school  directors  of 
any  school  district  in  this  Commonwealth  may,  upon  satisfactory  evidence  being 
furnished  to  it,  showing  that  any  child  or  children  are  prevented  from  attending 
school,  or  from  application  to  study,  on  account  of  any  mental,  physical,  or  other 
urgent  reasons,  excuse  such  child  or  children  from  attending  school  as  required 
by  the  provisions  of  this  act,  but  the  term  “urgent  reasons”  shall  be  strictly  con- 
strued and  shall  not  permit  of  irregular  attendance.  Every  principal  or  teacher  in 
any  public,  private,  or  other  school  may,  for  reasons  enumerated  above,  excuse  any 
child  for  non-attendance  during  temporary  periods.  (Section  1415.) 

NOT  APPLICABLE  TO  CHILDREN  WHO  HAVE 
EMPLOYMENT  CERTIFICATES 

The  provisions  of  this  act  requiring  regular  attendance  shall  not  apply  to  any 
child,  between  the  ages  of  sixteen  and  eighteen  years,  who  is  regularly  engaged  in 
any  useful  and  lawful  employment  or  service  during  the  time  the  public  schools 
are  in  session,  and  who  holds  an  employment  certificate  issued  according  to  law, 
or  who  has  been  examined  by  an  approved  mental  clinic  or  by  a person  certified  as 
a public  school  psychologist  or  psychological  examiner,  and  has  been  found  to  be 
unable  to  profit  from  further  school  attendance,  and  who  has  been  reported  to  the 
board  of  school  directors  and  excused,  in  accordance  with  regulations  prescribed 
by  the  State  Council  of  Education ; nor  shall  the  said  provisions  apply  to  any  child, 
between  the  ages  of  fifteen  and  eighteen  years,  engaged  in  farm  work  or  domestic 
service  in  a private  home  on  a permit  issued  by  the  school  board  or  the  designated 
school  official  of  the  school  district  of  the  child’s  residence,  in  accordance  with 
regulations  which  the  Superintendent  of  Public  Instruction  is  hereby  authorized 
to  prescribe.  (Section  1416  as  last  amended  in  1937.)* 

Teachers  to  Make  Report  of  Children  Admitted  to  Other  Than  Public 
Schools.  Every  principal  or  teacher  in  any  public  school,  and  every  principal, 
teacher  or  tutor  in  any  school  other  than  a public  school,  and  in  every  institution 

* Act  418,  approved  July  19,  1935.  requires  that  a person  shall  be  over  sixteen  years  of 
age  before  he  may  engage  in  industrial  or  commercial  employment  during  school  hours.  Con- 
sequently, it  is  not  permissible  to  issue  a general  employment  certificate  for  a person  under  six- 
teen years  of  age. 
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for  children,  and  every  private  teacher  in  every  school  district  in  this  Common- 
wealth, shall,  immediately  after  their  admission  to  such  school  or  institution,  or  at 
the  beginning  of  such  private  teaching,  furnish  to  the  district  superintendents, 
supervising  principals,  attendance  officers,  home  and  school  visitors,  or  secretaries 
of  the  boards  of  school  directors  of  the  districts  wherein  the  parents  or  guardians 
of  such  children  reside,  lists  of  the  names  and  residences  of  all  children  between 
six  and  eighteen  years  of  age  enrolled  in  such  school  or  institution,  or  taught  by 
such  private  teacher ; and  shall  further  report  at  once  to  such  district  superintendent, 
supervising  principal,  or  secretary  of  the  board  of  school  directors  the  name  and 
date  of  withdrawal  of  any  such  pupil  withdrawing  from  any  such  school  or  institu- 
tion, or  from  such  private  Instruction,  if  such  withdrawal  occurs  during  the  period 
of  compulsory  attendance  in  said  district.  And  every  principal  or  teacher  in  a 
school  other  than  a public  school,  and  every  private  teacher,  shall  also  report  at 
once  to  the  superintendent,  supervising  principal,  attendance  officer,  home  and  school 
visitor,  or  secretary  of  the  board  of  school  directors  of  the  district,  any  such  child 
who  has  been  absent  three  days,  or  their  equivalent,  during  the  term  of  compulsory 
attendance  without  lawful  excuse.  (Section  1417.) 

Exemption.  In  case  there  is  no  public  school  in  session  within  two  miles  by 
the  nearest  public  highway  of  the  residence  of  any  child,  such  child  shall  be 
exempt  from  the  provisions  of  this  act  relating  to  compulsory  attendance,  unless 
proper  free  transportation  be  furnished  to  such  child  to  and  from  school : Provided, 
If  proper  free  transportation  is  furnished  to  any  child  under  sixteen  years  of  age  to 
and  from  school  the  Commonwealth  shall  reimburse  any  school  district  of  the 
fourth  class  furnishing  such  transportation  in  the  same  manner  and  amounts  as 
provided  for  in  this  act  for  transportation  of  pupils  from  closed  schools. 

After  the  first  day  of  July,  one  thousand  nine  hundred  and  thirty-nine , in  case 
there  is  no  public  school  in  session  within  two  miles  by  the  nearest  public  highway 
of  the  residence  of  any  child  in  a school  district  of  the  fourth  class,  or  in  a school 
district  of  the  third  class  which  is  located  wholly  within  the  boundary  lines  of  a 
township,  such  child  shall  be  furnished  free  transportation  to  and  from  school  from 
and  to  a point  on  a public  highway  not  more  than  two  miles  distant  from  th& 
residence  of  such  child.  All  vehicles  used  for  the  transportation  of  pupils,  whether 
owned  or  hired  by  the  school  district,  shall  conform  to  standards  prescribed  by  the 
State  Council  of  Education.  For  such  proper  free  transportation  furnished  to  any 
child  to  and  from  school,  the  Commonwealth  shall  reimburse  any  school  district  of 
the  fourth  class,  or  any  school  district  of  the  third  class  which  is  located  wholly 
within  the  boundary  lines  of  a township,  furnishing  such  transportation  in  the  same 
manner  and  amounts  as  provided  for  in  this  act  for  transportation  of  pupils  from 
closed  schools. 

When  it  is  not  feasible  to  provide  such  transportation,  the  board  of  school 
directors  may,  in  lieu  thereof  pay  for  suitable  board  and  lodging  for  any  such  child: 
Provided,  That  in  no  case  shall  the  State’s  share  of  the  cost  exceed  one  dollar 
($1.00)  per  day  per  pupil  for  the  actual  number  of  days  such  pupil  is  in  attendance 
at  school,  not  exceeding  five  days  in  any  one  week. 

Section  1419.  Every  person,  firm,  association,  or  corporation  in  this  Com- 
monwealth accepting  service  from  or  employing  a child  or  children  between  the 
ages  of  fourteen  and  eighteen  years,  shall,  semi-annually , on  the  first  day  of  January 
and  on  the  first  day  of  July  in  each  year,  furnish  to  the  superintendent  of  schools, 
supervising  principal,  or  secretary  of  the  board  of  school  directors  of  the  district 
in  which  such  child  or  children  reside,  the  name,  age,  place  of  residence,  and 
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name  of  parent  or  guardian,  of  every  such  child  in  his  or  its  employ  or  service. 
Such  report  shall  be  made  upon  blanks  to  be  furnished  by  the  Superintendent  of 
Public  Instruction  at  the  expense  of  the  Commonwealth. 

Section  1420.  Every  person,  firm,  association,  or  corporation  in  this  Com- 
monwealth accepting  service  from,  or  employing  a child  or  children,  between  the 
ages  of  fourteen  and  eighteen  years,  during  the  hours  when  the  public  schools  are 
in  session,  and  during  the  period  of  compulsory  attendance  in  any  school  district, 
shall  make  a true  and  correct  list  of  all  such  children,  giving  their  names,  ages, 
places  of  residence,  names  of  parents  or  guardians,  the  dates  of  and  names  of  the 
persons  issuing  the  employment  certificates,  and  the  time  of  beginning  and  ending 
of  service  with  him  or  it,  which  list  shall  be  clearly  written  or  printed  and  kept 
publicly  posted  at  the  place  of  employment  of  such  child,  where  the  same  may  be 
inspected  by  any  member  of  the  board  of  school  directors  or  the  secretary  thereof, 
by  the  district  superintendent,  the  supervising  principal,  or  the  attendance  officer 
of  any  school  district,  at  any  time  during  the  business  hours. 

Section  1421.  No  person  in  this  Commonwealth,  either  for  himself  or  for 
any  firm,  association,  or  corporation,  shall,  during  the  hours  the  public  schools  are 
in  session,  accept  service  from,  engage,  or  employ  any  child  under  eighteen  years 
of  age,  imless  such  employer  shall  have  on  file  an  employment  certificate,  or  farm 
or  domestic  service  permit,  issued  according  to  law:  Provided,  however,  That 

any  male  minor  over  sixteen  years  of  age  employed  in  the  distribution,  sale,  expos- 
ing or  offering  for  sale  of  any  newspaper,  magazine,  periodical  or  other  publication, 
shall  not  be  required  to  procure  an  employment  certificate  binder  this  act. 

If  the  child  leaves  such  employment,  or  is  absent  from  such  employment  five 
days,  the  employer  shall  immediately,  in  writing,  notify  accordingly  the  school 
official  who  issued  the  certificate.  (Section  1418,  as  last  amended  in  1937.) 

Illegal  Employment  of  Children.  Any  person  or  persons  accepting  service 
from,  or  engaging  or  employing,  any  child  between  eight  and  seventeen  years  of 
age  for  the  school  year  1938-1939,  and  between  eight  and  eighteen  years  of  age  for 
1939-1940  and  thereafter,  while  the  public  schools  are  in  session,  without  having 
on  file  for  such  child  an  employment  certificate,*  or  farm  or  domestic  service  permit, 
or  failing  to  furnish  to  the  district  superintendent  of  schools,  supervising  principal, 
attendance  officer,  or  secretary  of  the  board  of  school  directors,  the  information 
required  by  this  act  concerning  the  children  employed  by  him  or  them,  or  shall 
fail  to  post  for  inspection,  at  the  place  of  employment  of  such  children,  the  list  of 
children  engaged  by  him  or  them,  as  required  by  the  provisions  of  this  act,  who 
shall  fail  to  notify  the  proper  school  official  as  required  by  the  last  preceding  Sec- 
tion of  this  act,  shall  be  deemed  guilty  of  a misdemeanor,  and  upon  conviction 
shall  be  punished  for  a first  offense  by  a fine  of  not  less  than  ten  dollars  ($10.00) 
or  more  than  twenty-five  dollars  ($25.00),  or  ten  days’  imprisonment  in  the  county 
jail,  or  either  or  both,  at  the  discretion  of  the  court,  and  for  a subsequent  offense 
shall  be  punished  by  a fine  of  not  less  than  twenty  dollars  ($20.00)  or  more  than 
fifty  dollars  ($50.00),  or  ninety  days’  imprisonment  in  the  county  jail,  or  either  or 
both,  at  the  discretion  of  the  court.  (Section  1422,  as  last  amended  in  1937.) 

* Act  418,  approved  July  19,  1935,  provides  that  general  employment  certificates  must  be 
secured  for  minors  between  the  ages  of  sixteen  and  eighteen  years  before  they  may  engage  in 
industrial  or  commercial  employment  in  any  establishment  during  the  time  that  the  public  schools 
are  in  session,  and  that  persons  under  sixteen  years  of  age  may  not  engage  in  such  work  during 
school  hours. 
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Failure  of  Parents  to  Observe  Attendance  Law.  Every  parent,  guardian, 
or  person  in  parental  relation  in  this  Commonwealth,  having  control  or  charge  of 
any  child  or  children,  of  compulsory  school  age,  who  shall  fail  to  comply  with  the 
provisions  of  this  act  regarding  compulsory  attendance,  shall  be  guilty  of  a mis- 
demeanor, and  on  conviction  thereof  before  any  alderman,  magistrate,  or  justice 
of  the  peace  shall  be  sentenced  to  pay  a fine,  for  the  benefit  of  the  school  district 
in  which  such  offending  person  resides,  not  exceeding  two  dollars  ($2.00)  for  the 
first  offense,  and  not  exceeding  five  dollars  ($5.00)  for  each  succeeding  offense, 
together  with  costs,  and,  in  default  of  the  payment  of  such  fine  and  costs  by  the 
person  so  offending,  shall  be  sentenced  to  the  county  jail  for  a period  not  exceeding 
five  days : Provided,  That  any  person  sentenced  to  pay  any  such  fine  may,  at  any 

time  within  five  days  thereafter  appeal  to  the  court  of  quarter  sessions  of  the 
proper  county,  upon  entering  into  a recognizance,  with  one  or  more  sureties,  in 
double  the  amount  of  penalty  and  costs : And  provided.  That  before  any  proceed- 
ings are  instituted  against  any  parent,  guardian,  or  person  in  parental  relation,  for 
failure  to  comply  with  the  provisions  of  this  act,  such  offending  person  shall  have 
three  days’  written  notice-  given  him  by  the  superintendent  of  schools,  supervising 
principal,  attendance  officer,  or  secretary  of  the  board  of  school  directors  of  such 
violation,  and  if,  after  such  notice  has  been  given,  the  provisions  of  this  act  re- 
garding compulsory  attendance  are  again  violated  by  the  person  so  notified,  at  any 
time  during  the  term  of  compulsory  attendance,  such  person  so  again  offending, 
shall  be  liable  under  the  provisions  of  this  act  without  further  notice.  (Section 
1423.  The  remainder  of  this  Section  is  obsolete.) 

Duties  of  School  Officers.  Whenever  the  board  of  school  directors,  or  the 
attendance  officer,  home  and  school  visitor,  superintendent,  supervising  principal, 
or  secretary  of  any  board  of  school  directors,  in  this  Commonwealth,  ascertains  that 
any  child  between  eight  and  seventeen  years  of  age  in  1938-1939,  and  eight  to 
eighteen  in  1939-1940,  and  each  year  thereafter  who  is  by  provisions  of  this  act 
required  to  attend  the  public  schools  in  the  district  over  which  such  board  of 
school  directors  has  control,  is  unable  to  do  so,  on  account  of  lack  of  necessary 
clothing  or  food,  such  case  shall  be  promptly  reported  to  any  suitable  relief  agency 
operating  in  the  school  district,  or,  if  there  be  no  such  suitable  relief  agency  to 
which  the  case  can  be  referred,  it  shall  be  reported  to  the  proper  directors  or 
overseers  of  the  poor  for  investigation  and  relief.  (Section  1424.)  It  should  be 
borne  in  mind  that  this  also  Includes  children  who  are  not  eight  years  of  age,  but 
who  become  six  years  of  age  before  February  first  of  that  school  year  if  the 
parents  have  the  children  admitted.  (Refer  also  to  page  11.) 

ENUMERATION  OF  SCHOOL  CHILDREN 

Enumeration  of  Children  Between  Six  and  Eighteen  Years.  The  board 
of  school  directors  in  every  school  district  in  this  Commonwealth  shall,  between 
March  first  and  September  first  of  each  year,  cause  to  be  made  by  the  attendance 
officers,  teachers  or  other  persons  employed  for  this  purpose,  a careful,  correct, 
and  accurate  enumeration  on  census  cards  provided  by  the  district  at  the  expense 
of  the  district,  in  a substantial  book  or  books  provided  by  the  Superintendent  of 
Public  Instruction  at  the  expense  of  the  State  for  that  purpose,  of  all  the  children 
between  the  ages  of  six  and  eighteen  years  within  their  district,  giving  the  full  name, 
date  of  birth,  age,  sex,  nationality,  place  of  residence  in  such  school  district,  name 
and  address  of  parent  or  persons  in  parental  relation,  the  name  and  location  of  the 
school  where  the  child  is  enrolled  or  belongs,  and  the  name  and  addrass  of  the 
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employer  of  any  child  under  eighteen  years  of  age  who  is  engaged  in  any  regular 
employment  or  service.  Such  enumeration  shall  be  made  by  careful  inquiry  at  the 
residence  of  each  family  in  the  district,  and  the  person  making  the  same,  upon 
completion  thereof,  shall  make  a proper  oath  or  affirmation  as  to  its  correctness. 
Such  enumeration  shall  also  include  the  names  and  addresses  of  all  persons,  firms, 
or  corporations,  employing  or  accepting  service  from  children  under  eighteen  years 
of  age.  The  board  of  school  directors  in  any  school  district  in  the  Commonwealth 
shall  have  authority  to  cause  to  be  made  an  enumeration  of  all  minors  residing 
within  the  district,  and  the  Superintendent  of  Public  Instruction  may,  at  his  discre- 
tion, require  such  enumeration. 

Beginning  in  the  year  one  thousand  nine  hundred  and  thirty-eight , and  there- 
after in  the  year  one  thousand  nine  hundred  forty,  the  year  one  thousand  nine' 
hundred  forty-five,  and  each  fifth  year  following,  said  board  of  school  directors 
shall,  and  at  more  frequent  intervals  may,  also  cause  to  be  recorded  in  the  same 
or  separate  books,  or  on  the  same  or  separate  census  cards,  in  like  manner  to,  and 
in  conjunction  with,  said  enumeration  of  children,  an  enumeration  of  all  persons 
ten  years  of  age  or  over  resident  within  their  district  who  are  unable  to  write  the 
English  language  according  to  standards  hereinafter  provided,  giving  the  fidl  name, 
age,  sex,  race,  nationality,  place  of  residence  in  such  school  district,  whether  able 
to  write  English,  whether  able  to  read  English,  and  whether  able  to  speak  English, 
and  of  all  persons  twenty-one  or  more  years  of  age  resident  within  their  district 
who  are  not  citizens  of  the  United  States  of  America,  giving  their  full  name,  age, 
sex,  nationality,  place  of  residence  in  school  district,  whether  declarents,  and  whether 
petitioners  for  naturalisation. 

The  standards  used  in  determining  whether  residents  are  able  to  speak  English, 
able  to  read  English,  and  able  to  write  English,  shall  be  formulated  by  the  State 
Council  of  Education  for  the  purpose  of  recording  the  facts  of  said  enumeration. 

Such  enumeration  shall  be  made  by  careful  inquiry  at  the  residence  of  each 
family  in  the  district,  and  the  persons  making  the  same,  upon  completion  thereof, 
shall  make  a proper  oath  or  affirmation  as  to  its  correctness. 

It  is  provided  also  that  an  enumeration  be  made  of  all  persons  ten  years  of 
age  or  over  who  are  illiterate,  and  of  all  persons  twenty-one  or  more  years  of  age 
who  are  illiterates.  This  type  of  enumeration  will  first  occur  in  1938,  again  in 
1940,  1945,  and  every  five  years  thereafter,  and  at  more  frequent  intervals  if  the 
board  of  school  directors  so  directs. 

Hindrance  of  Officer,  Teacher,  etc.  If  any  person  shall  hinder  or  prevent 
or  attempt  to  hinder  or  prevent,  any  attendance  officer  or  teacher,  or  other  person 
from  performing  any  duty  provided  for  in  this  Section,  he  shall,  on  conviction 
thereof  before  any  alderman  or  justice  of  the  peace  of  the  county,  be  sentenced  to 
pay  a fine  not  exceeding  five  dollars  or  to  undergo  an  imprisonment  not  exceeding 
five  days.  (Section  1425.)  [Amended  May  3,  1915,  P.  L.  238.] 

Secretary  to  Furnish  List  of  Names  of  Children.  The  secretary  of  each 
board  of  school  directors,  or  such  other  person  as  is  directed  by  the  board,  shall, 
at  or  before  the  opening  of  the  school  term,  furnish  to  the  principal  or  teacher  of 
each  school  a correct  list  of  names  and  residences  of  all  aliens,  of  all  residents  over 
ten  years  of  age  unable  to  read  or  write  the  English  language,  and  of  children, 
assigned  to  such  school,  who  are  subject  to  the  provisions  of  this  act.  The  said 
secretary  or  other  person  shall  also  forward,  on  or  before  the  first  day  of  October 
of  each  year,  to  the  county  or  district  superintendent,  to  be  by  him  forwarded,  on 
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or  before  the  first  day  of  November  of  each  year,  to  the  Superintendent  of  Public 
Instruction,  a summary  of  such  statistics  regarding  the  children  in  each  district, 
as  is  required  by  the  Superintendent  of  Public  Instruction,  on  blanks  provided  by 
him  for  that  purpose.  (Section  1426.) 

Cost  of  Enumeration.  The  cost  and  expense  of  making  a proper  enumeration 
of  the  children  and  of  aliens  and  of  persons  unable  to  write  English  of  each  school 
district,  as  herein  provided,  shall  be  paid  per  diem,  or  by  the  name,  or  in  such 
other  manner  as  the  board  of  school  directors  may  deem  proper,  out  of  the  funds 
of  the  district : Provided,  That  the  attendance  officer,  the  superintendent  of  schools, 
supervising  principal,  or  the  secretary  of  the  board  of  school  directors,  shall  have 
the  power  to  add  to  this  enumeration  the  names  of  any  children  and  of  any  aliens 
and  of  persons  unable  to  write  English  whose  names  do  not  appear  thereon,  together 
with  other  information  required  by  this  act.  (Section  1427.) 

Children  Listed  Failing  to  Appear.  It  shall  be  the  duty  of  every  principal 
or  teacher  of  a public  school  to  report  immediately  to  the  attendance  officer, 
superintendent  of  schools,  supervising  principal,  or  secretary  of  the  board  of  school 
directors,  the  names  of  all  children  in  the  list  furnished  to  him  who  have  not 
appeared  for  enrolment,  and  he  shall  also  properly  report,  from  time  to  time,  to 
the  attendance  officer,  superintendent  of  schools,  supervising  principal,  or  secretary 
of  the  board  of  school  directors,  the  names  of  all  children  who  having  enrolled  have 
subsequently  withdrawn  from  school,  or  who  have  been  absent  three  days,  or  their 
equivalent,  without  lawful  excuse.  Such  person  shall  thereupon  serve  upon  the 
parent,  guardian,  or  other  person  in  parental  relation  to  such  children  unlawfully 
absent  from  school,  the  written  notice  hereinbefore  provided,  and  if  it  shall  appear 
that,  within  three  days  thereafter,  any  child,  parent,  guardian,  or  other  person  in 
parental  relation  shall  have  failed  to  comply  with  the  provisions  of  this  act,  the 
superintendent,  supervising  principal,  attendance  officer,  or  secretary  of  the  board 
of  school  directors,  in  the  name  of  the  school  district,  shall  proceed  against  the 
person  so  offending,  in  accordance  with  the  provisions  of  this  act.  (Section  1428.) 

Costs  of  Proceedings.  If  at  any  time  after  proceedings  have  been  instituted 
against  any  person  under  the  provisions  of  this  act,  sufficient  cause  be  shown  by  such 
offending  person  for  non-compliance  with  its  requirements,  or  if  the  cost  of  such 
proceedings  cannot  be  collected  from  such  offending  person,  such  costs  may  be 
paid  out  of  the  district  funds,  upon  a proper  voucher  approved  by  the  board  of 
school  directors.  (Section  1429.) 

Wilful  Refusal  or  Neglect  to  Comply  with  This  Act,  Subject  to 
Penalty.  Any  district  superintendent,  supervising  principal,  secretary  of  the 
board  of  school  directors,  attendance  officer,  or  teacher  of  any  public  or  private 
school,  or  any  private  teacher,  or  any  principal  or  teacher  in  any  institution  for 
children,  who  wilfully  refuses  or  neglects  to  comply  with  the  provisions  of  this 

act.  shall  be  liable  for  and  pay  a penalty,  for  the  use  of  the  school  district,  not 

exceeding  twenty-five  dollars  and  costs,  and,  in  default  of  payment  thereof, 
may  be  committed  to  the  county  jail  for  a period  not  exceeding  thirty  days. 

Such  penalty  may  be  recovered  by,  and  in  the  name  of,  any  school  district, 

as  like  penalties  are  now  collected  by  law : Provided,  That  any  such  superintendent, 
supervising  principal,  secretary,  attendance  officer,  or  teacher,  upon  whom  a fine  is 
imposed,  may,  at  any  time  within  five  days  thereafter,  appeal  to  the  court  of 
quarter  sessions  in  the  proper  county,  on  furnishing  proper  bail,  with  one  surety, 
in  double  the  amount  of  such  penalty  and  costs.  (Section  1430.) 
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Appropriation  Forfeited  in  Certain  Cases.  The  Superintendent  of  Public 
Instruction,  upon  due  hearing,  after  two  weeks’  written  notice  to  the  board  of 
school  directors  affected,  may  withhold  and  declare  forfeited  any  part,  or  all,  of 
the  State  appropriation  of  any  school  district  which  refuses  or  neglects  to  comply 
with  and  to  enforce  the  provisions  of  this  article  in  a manner  satisfactory  to  him. 
(Section  1431.)  [Amended  May  2,  1921,  P.  L.  1034,  Sec.  2.] 

ATTENDANCE  OFFICERS 

Attendance  Officers.  The  board  of  school  directors  of  every  school  district 
in  this  Commonwealth  of  the  first,  second,  or  third  class,  shall,  and  in  any  school 
district  of  the  fourth  class  may,  employ  one  or  more  persons  to  be  known  as 
attendance  officers,  or  home  and  school  visitors,  whose  duties  shall  be  to  enforce 
the  provisions  of  this  act  regarding  compulsory  attendance.  Such  attendance  officers, 
or  home  and  school  visitors,  shall,  in  addition  to  the  duties  imposed  upon  them 
by  the  provisions  of  this  act,  have  full  police  power  without  warrant,  and  may 
arrest  or  apprehend  any  child  who  fails  to  attend  school  in  compliance  with  the 
provisions  of  this  act,  or  who  is  incorrigible,  insubordinate,  or  disorderly  during 
attendance  at  school  or  on  his  way  to  or  from  school : Provided,  That  all  home 

and  school  visitors  shall  be  legally  certified  as  such  by  the  Department  of  Public 
Instruction,  upon  meeting  such  requirements  as  shall  be  prescribed  by  the  State 
Council  of  Education,  and  when  so  certified,  any  district  employing  such  home  and 
school  visitors  shall  be  reimbursed  for  their  salaries  on  the  same  basis  as  they  are 
now  reimbursed  for  elementary  school  teachers.  (Section  1432,  as  last  amended 
in  1937.) 

To  Notify  Parents.  When  an  attendance  officer  arrests  or  apprehends  any 
child  who  fails  to  attend  school  as  required  by  the  provisions  of  this  act,  he  shall 
promptly  notify  the  parents,  guardian,  or  person  in  parental  relation  to  such  child, 
if  such  person  can  be  found  in  the  district,  and  unless  requested  by  such  parent, 
guardian,  or  person  in  parental  relation  to  such  child,  if  such  person  can  be  found 
in  the  district,  and  unless  requested  by  such  parent,  guardian,  or  person  in  parental 
relation  to  place  said  child  in  a school  other  than  public  school,  he  shall  place 
said  child  in  the  public  school  in  which  the  child  is,  or  should  be,  enrolled.  (.Sec- 
tion 1433.) 

Power  and  Authority.  Such  attendance  officer  shall  have  full  power  and 
authority  to  enter,  during  business  hours  any  place  where  any  children  are  em- 
ployed, to  ascertain  whether  or  not  any  child  is  engaged  therein  that  should  attend 
school  as  herein  provided,  and  such  attendance  officer  shall  have  the  right  to 
demand  and  inspect  the  employment  certificate  of  any  child  engaged  therein. 
(Section  1434.) 

Employer  Interfering  with  Attendance  Officer.  Any  officer,  director, 
superintendent,  manager,  employe,  or  other  person,  at  any  place  where  any  child 
between  fourteen  and  sixteen  years  of  age  is  engaged,  who  refuses  to  permit  or 
in  any  way  interferes  with,  the  entrance  therein  of  the  attendance  officer,  any 
member  of  the  board  of  school  directors,  the  secretary  thereof,  the  district  super- 
intendent, or  supervising  principal  of  any  school  district  as  provided  for  in  this 
act,  shall  be  guilty  of  a misdemeanor,  and  on  conviction  thereof  before  any  magis- 
trate, alderman,  or  justice  of  the  peace  shall  be  sentenced  to  pay  a fine  of  not 
less  than  five  dollars  or  more  than  twenty-five  dollars,  in  default  of  which 
he  may  be  sentenced  to  imprisonment  not  exceeding  thirty  days ; Provided, 
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That  any  person  sentenced  to  pay  any  such  fine  may,  upon  giving  proper  surety 
in  double  the  amount  of  penalty  and  costs,  at  any  time  within  five  days  thereafter, 
appeal  to  the  court  of  quarter  sessions  of  the  proper  county.  (Section  1435.) 

Compensation.  Such  attendance  officers  or  home  and  school  visitors  may  be 
employed  for  the  full  calendar  year,  and  shall  be  paid  such  amounts  and  in  such 
manner  as  the  board  of  school  directors  appointing  them  may  decide,  and  they  shall 
at  all  times  perform  the  duties  of  their  appointment  under  the  direction  of  the 
board  of  school  directors  appointing  them : Provided,  That  in  districts  of  the 

first  class  the  compensation  of  attendance  officers  shall  be  according  to  the  same 
salary  schedule  as  for  elementary  teachers  of  such  district.  Every  school  district 
shall  report  to  the  Superintendent  of  Public  Instruction  upon  the  enforcement  of 
the  provisions  for  compulsory  attendance  and  the  cost  thereof,  in  such  detail  as  said 
Superintendent  of  Public  Instruction  shall  request.  (Section  1436,  as  last  amended 
in  1937.) 

Districts  May  Join.  Any  two  or  more  school  districts  may  join  in  the 
appointment  of  an  attendance  officer  on  such  terms  as  they  may  mutually  agree 
upon.  (Section  1437.) 

Incorrigible  Child.  In  case  any  child  of  compulsory  school  age  cannot  be 
kept  in  school  in  compliance  with  the  provisions  of  this  act,  on  account  of  incor- 
rigibility, truancy,  insubordination,  or  other  bad  conduct,  or  if  the  presence  of  any 
such  child  attending  school  is  detrimental  to  the  welfare  of  such  school,  on  account 
of  incorrigibility,  truancy,  insubordination,  or  other  bad  conduct,  then,  in  any 
such  case,  the  board  of  school  directors  of  the  proper  district  may,  by  its  superin- 
tendent, supervising  principal,  secretary,  or  attendance  officer,  under  such  rules  and 
regulations  as  said  board  may  adopt,  proceed  against  said  child  before  the  juvenile 
court,  or  otherwise,  as  is  now  or  may  hereafter  be  provided  by  law  for  incorrigible, 
truant,  insubordinate  or  delinquent  children.  (Section  1438.)  (Also  see  Act  of 
June  2,  1933,  P.  L.  1433.) 

Education  of  Certain  Blind  Children.  The  State  Board  of  Education  is 
authorized  to  educate  blind  children  residing  in  this  Commonwealth,  under  the  age 
of  eight  years,  whenever,  from  any  cause,  the  parent  or  parents  thereof  may  be 
unable  to  properly  educate  them.  With  the  written  consent  of  the  proper  parents, 
parent,  or  nearest  relative,  if  there  be  no  parents,  or  the  poor  authorities  of  the 
proper  poor  district,  if  there  be  neither  parents  nor  relatives,  the  board  may 
contract  with  any  non-sectarian  institution  in  this  State,  or  elsewhere,  established 
for  the  education  of  the  blind,  whereby  any  such  child  may  at  a cost  not  exceeding 
one  dollar  and  fifty  cents  per  day — to  be  paid  out  of  the  State  school  fund — be 
educated  until  it  shall  reach  the  age  of  eight  years : Provided,  That  such  education 
may  be  continued  beyond  the  age  of  eight  years,  when,  for  physical,  mental  or  other 
proper  reasons,  such  child  or  children  need  special  care  for  a longer  period.  The 
contract  may  be  canceled  and  the  child  or  children  removed  at  any  time  by  the 
board.  This  act  shall  not  repeal  or  modify  any  existing  act  relative  to  the  education 
of  the  blind.  (Section  1439.) 

Readers  for  Certain  Blind  Students.  The  Department  of  Public  Instruc- 
tion is  authorized  to  make  provisions  for  defraying  the  necessary  expense  of  any 
students  who  are  blind  or  deaf  and  are  regularly  enrolled  students  pursuing  any 
course  of  study,  profession,  art,  science  in  any  university,  college,  conservatory  of 
music,  normal,  professional,  or  vocational  school  approved  by  the  Department  of 
Public  Instruction,  and  who  are  residents  of  the  Commonwealth.  Before  any 
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contract  is  entered  into,  the  Department  of  Public  Instruction  shall  make  a careful 
investigation  of  all  circumstances  surrounding  the  case,  and  if,  after  such  investiga- 
tion, it  appears  that  any  blind  or  deaf  student  who  desires  to  attend  any  such  school 
or  institution,  or  who  is  attending  such  school  or  institution,  seems  to  be  fitted  for 
special  work,  the  Department  of  Public  Instruction  is  authorized  to  expend  the 
necessary  amount,  out  of  the  general  sum  appropriated  for  this  purpose,  not  to 
exceed  five  hundred  dollars  per  year  for  each  blind  or  deaf  student.  (Section 
1440.) 

Definition  of  Cost  of  Tuition.  The  term  “cost  of  tuition,”  or  the  term 
“cost  of  tuition,  textbooks,  and  school  supplies”  as  used  in  article  fourteen  of  the 
act  to  which  this  is  an  amendment,  shall  after  the  first  day  of  July,  one  thousand 
nine  hundred  and  thirty-seven,  include  the  cost  of  the  following  items : ( 1 ) in- 

struction, including  salaries  of  members  of  the  teaching  and  supervisory  staff,  and 
attendance  of  teachers  at  institutes ; (2)  textbooks,  including  library  books  jur- 
nished  to  school  libraries,  and  school  supplies  limited  to  the  repair  and  replacement 
of  typewriters  and  school  apparatus,  and  such  supplies  as  are,  by  Section  seven 
hundred  and  six  of  this  act,  designated  school  supplies  of  the  second  class;  and  (3) 
fuel,  light,  water,  and  janitor  service;  and  shall  also  include  ten  per  centum 
of  the  total  cost  of  said  items.  Calculation  of  the  cost  of  tuition  in  any  district 
shall  be  made  separately  for  elementary  and  secondary  school  pupils  respectively. 

On  pages  42  and  43  appears  a tuition  calculation  rate  sheet  indicating  the 
individual  items  which  can  be  included  under  the  provisions  of  Sections  1441 
and  1716  of  the  School  Laws  of  Pennsylvania.  These  forms  may  be  obtained  by 
writing  either  to  the  School  Business  Division  or  the  Child  Accounting  and 
Research  Division  of  the  Department  of  Public  Instruction. 

The  board  of  school  directors  in  any  district  maintaining  an  elementary  school 
which  is  attended  by  any  pupils  residing  in  another  district  as  herein  provided  shall 
at  the  close  of  each  term  calculate  the  per  capita  cost  of  tuition  in  such  district  for 
the  school  term  then  ended,  upon  the  basis  of  the  average  daily  attendance  in  said 
elementary  school  for  the  entire  school  term. 

Provided,  That  the  board  of  school  directors  of  any  district  in  which  there  is 
located  an  elementary  school  receiving  a share  of  any  appropriation  for  the 
salaries  of  elementary  school  teachers  shall  deduct  its  share  of  the  last  such 
appropriation  received  for  the  teacher  or  teachers  in  said  elementary  school  from 
the  total  cost  of  tuition  before  computing  the  per  capita  cost  of  tuition,  in  order  to 
certify  properly  for  pupils  attending  the  same  from  other  districts. 

The  charge  made  by  any  school  district  receiving  any  pupil  not  resident  therein 
to  the  district  in  which  such  child  resides  shall  be  equal  to  the  per  capita  cost  of 
instruction  calculated  for  the  previous  school  term. 

The  board  of  school  directors  in  any  district  maintaining  an  elementary  school 
which  is  attended  by  any  pupils  residing  in  another  district  as  herein  provided  shall 
upon  admission  of  such  pupils  properly  certify  to  the  board  of  school  directors  of 
the  district  in  which  such  pupils  reside  tlie  names  of  all  such  pupils,  together  with  an 
itemized  statement  of  the  cost  of  tuition  per  school  month  as  herein  defined,  and  the 
cost  of  such  tuition  shall  be  paid  monthly  to  the  district  maintaining  such  elementary 
school  by  the  district  to  which  the  same  was  certified.  (Section  1441.) 
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TUITION  RATE  CALCULATIONS 
For  Year  1937-1938 


On  basis  of  costs  for  1936-1937 


Item 

Code  1 

Ele- 

ment- 

ary 

School 

Junior 

High 

School 

Senior 

High 

School 

Second- 
ary ’’ 
School 

Total 

Grades  Included 

A.  General  Control 

Salary  of  Superintendent  ^ and  ^.  . . 

Supplies  of  Superintendent’s  Office  ^ 
and  “ 

B.  Expenses  of  Instruction 

Salaries  of  Supervisors  ^ and  ® ... 

Supplies  of  Supervisors  ^ and  '^  . . . 

Salaries  of  Principals  “ and  ^ 

Salary  of  Principal’s  and  Super- 
visor’s Clerks  and  Assistants  . . . 

Supplies  of  Principal’s  Office  ^ and  ^ 

Salaries  of  Teachers  ^ and  ® 

Textbooks  

Supplies  

Teachers’  Institutes  

Diplomas  and  engrossing  of  

C.  Expenses  of  Auxiliary  Agencies  and 

Coordinate  Activities 
Librarian’s  Salary  ® (Certificated) . . 

Library  Books  and  Supplies  

Salary  of  Nurse  ® (Certificated)  . . 

Salary  of  Dental  Hygienist  ® (Cer- 
tificated)   

D.  Operation  of  School  Plant 

Wages  of  Janitors  and  other  em- 
ployes ^ 

Fuel  

Water  

Light  and  Power  

Janitor’s  Supplies  

E.  Expenses  of  Maintenance  of  School 

Plant 

Repairs  and  Replacement  of  Appa- 
ratus used  in  instruction  

Total  Costs  Carried  Forward  . . 

X X 

A-11  * 

A-12 

B-1 

B-2 

B-3 

B-4 

B-5 

B-8 

B-9 

B-10 

B-11 

B-13  0 

C-1 

C-2  and  3 

C-12 

C-13 

DU 

D-2 

D-3 

D-4 

D-5 

E-4 

X X 

1 The  numbers  in  this  column  correspond  to  those  of  the  Uniform  Accounting  System. 

^ If  a salary  or  item  of  supplies  overlaps  two  schools,  prorate  it  according  to  the  amount  of 
service  rendered  to  each. 

^ Include  monthly  deductions  paid  the  School  Employes’  Retirement  Board. 

* Include  salary  of  secretary  or  clerks  employed  in  purely  educational  administration,  but  no 
part  of  salary  for  work  involved  in  business  administration. 

^ Include  only  supplies  that  are  aids  to  instruction. 

® Exclude  all  items  except  cost  of  diplomas  and  engrossing  of  diplomas. 

’ Use  this  column  unless  it  is  desired  to  divide  secondary  school  tuition  costs  into  junior 
and  senior  high  school  costs. 
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TUITION  RATE  CALCULATIONS— Continued 


Item 

Code  1 

Ele- 

ment- 

ary 

School 

Junior 

High 

School 

Senior 

High 

School 

High  2 
School 

Total 

Total  Costs  Brought  Forward 

X X 

F.  Fixed  Charges 

Paid  Retirement  Board  out  of  school 

funds  

F-1 

Total  

X X 

Add  ten  per  cent  of  total  

X X 

Grand  Total  

X X 

State  appropriation  ® 

X X 

Net  cost  

X X 

.Average  daily  attendance  

X X 

Net  cost  divided  by  average  daily  at- 

tendance  (annual  tuition  cost)  

X X 

Annual  tuition  cost  divided  by  number 

school  months  (monthly  tuition  cost) 

X X 

Days  in  school  term  

X X 

1 The  numbers  in  this  column  correspond  to  those  of  the  Uniform  Accounting  System. 

2 Use  this  column  unless  it  is  desired  to  divide  secondary  school  tuition  costs  into  junior  and 
senior  high  school  costs. 

® Deduct  appropriations  on  account  of  teachers,  supervisors,  principals,  superintendent, 
nurses,  dental  hygienists  and  librarians  received  during  the  year  upon  which  the  tuition  rate  is 
based.  Appropriations  deducted  should  include  regular  payments,  vocational  deferred  payments 
and  deficiency  payments  (except  $500.00  for  joint  vocational  boards  and  $200.00  for  each  closed 
school  in  school  districts  of  the  fourth  class.)  The  full  appropriation  for  the  above  should  be 
deducted  without  subtracting  from  the  appropriation  any  deductions  made  by  the  State  for  re- 
tirement or  tuition  claims. 

I hereby  certify  that  the  cost  of  tuition  for  the  school  year  ending  July  4, 
1938,  is  based  on  the  records  for  the  preceding  school  year  which  ended  July  5, 
1937,  and  that  this  cost  was  calculated  in  accordance  with  the  provisions  of  Section 
1441,  1708  and  1716  of  the  School  Laws  of  Pennsylvania  which  are  discussed  on 
pages  1 and  4. 


Date  Secretary 

SECONDARY  SCHOOLS 

Where  Pupils  May  Attend.  Pupils  residing  in  a school  district  in  which 
no  public  secondary  school  is  maintained  may  attend,  during  the  entire  term,  the 
nearest  or  most  conveniently  located  secondary  school  of  such  class  as  they  may 
desire  to  attend.  Pupils  who  reside  in  a school  district  in  which  no  public  second- 
ary school,  other  than  a vocational  secondary  school  is  maintained,  may  attend, 
during  the  entire  term,  the  nearest  or  most  conveniently  located  academic  secondary 
school.  In  any  district  which  maintains  a secondary  school  whose  program  of 
studies  terminates  before  the  end  of  the  twelfth  year,  pupils  who  have  satisfactorily 
completed  the  program  of  studies  there  available  in  other  than  vocational  schools 
or  departments,  or  have  completed  a program  of  studies  equivalent  to  said  program 
of  studies  in  some  other  school  or  schools,  may  attend,  at  the  expense  of  the 
school  board  of  the  district  in  which  they  live,  and  for  the  purpose  of  pursuing 
academic  studies  of  a higher  grade,  the  nearest  or  most  conveniently  located  second- 
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ary  school  of  such  type  as  they  may  desire  to  attend  giving  further  secondary 
school  work:  Provided,  That  pupils  wishing  to  attend  a secondary  school  in  a 
district  other  than  the  one  in  which  they  reside  shall  obtain  the  consent  of  the 
board  of  school  directors  of  the  district  in  which  such  secondary  school  is  located 
before  attending  the  same : And  provided  further,  That  where  pupils  desirous 

of  having  their  tuition  paid  in  a secondary  school  in  another  district,  on  account  of 
having  completed  such  program  of  studies  in  their  own  district,  or  its  equivalent 
in  some  other  school  or  schools,  they  must  present  to  the  board  of  their  own 
district  and  the  board  of  the  district  in  which  they  wish  to  attend,  a certificate  from 
the  county  superintendent  who  has  jurisdiction  over  the  district  in  which  they 
live,  that  they  have  satisfactorily  completed  the  equivalent  of  said  program  of 
studies : And  provided  further.  That  the  board  of  school  directors  of  the  district 
in  which  the  said  pupil  and/or  pupils  reside  may,  by  agreement  in  writing,  provide 
for  the  attendance  and  tuition  of  the  said  pupil  and/or  pupils  without  the  necessity 
of  the  said  pupil  and/or  pupils  taking  the  county  examination,  with  the  approval  of 
the  county  superintendent  in  writing. 

County  superintendents  are  hereby  authorized  and  in  cases  where  the  boards 
of  the  districts  have  not  agreed  as  hereinbefore  provided  for,  required  to  examine 
such  pupils  and  if  entitled,  to  issue  to  them  the  necessary  certificate.  (Section 
1707.) 

Certificates  for  Non-Resident  Pupils.  The  board  of  school  directors  in 
any  district  maintaining  a secondary  school  which  is  attended  by  any  pupils  residing 
in  another  district  as  herein  provided  shall  at  the  close  of  each  term  calculate  the 
per  capita  cost  of  tuition  in  such  district  for  the  school  term  then  ended,  upon  the 
basis  of  the  average  daily  attendance  in  said  secondary  school  for  the  entire  school 
term : 

Provided,  That  the  board  of  school  directors  of  any  district  in  which  there  is 
located  a secondary  school  receiving  a share  of  any  appropriation  for  the  salaries 
of  secondary  school  teachers  shall  deduct  its  share  of  the  last  such  appropriation 
received  for  the  teacher  or  teachers  in  said  secondary  school  from  the  total  cost 
of  tuition  before  computing  the  per  capita  cost  of  tuition,  in  order  to  certify  prop- 
erly for  pupils  attending  the  same  from  other  districts. 

The  charge  made  by  any  school  districts  receiving  any  pupil  not  resident  therein 
to  the  district  in  which  such  child  resides  shall  be  equal  to  the  per  capita  cost  of 
instruction  calculated  for  the  previous  school  term. 

The  board  of  school  directors  in  any  district  maintaining  a secondary  school 
which  is  attended  by  any  pupils  residing  in  another  district  as  herein  provided 
shall  upon  admission  of  such  pupils  properly  certify  to  the  board  of  school  directors 
of  the  district  in  which  such  pupils  reside  the  names  of  all  such  pupils,  together 
with  an  itemized  statement  of  the  cost  of  tuition  per  school  month  as  herein  defined 
and  the  cost  of  such  tuition  shall  be  paid  monthly  to  the  district  maintaining  such 
secondary  school  by  the  district  to  which  the  same  was  certified.  The  per  capita 
cost  herein  specified  shall  be  computed  upon  the  basis  of  the  average  daily  attendance 
in  said  secondary  school  for  the  entire  school  term : Provided,  That  a district 

maintaining  grades  seven  and  eight  shall  not  be  liable  for  tuition  of  pupils  attending 
the  seventh  and  eighth  grades  of  a junior  high  school  or  six-year  secondary  school 
in  another  district,  except  as  is  provided  in  Section  one  thousand  four  hundred  and 
four  of  this  act.  (Section  1708.) 
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Attendance  at  More  Convenient  School.  If  any  child  has  completed  the 
elementary  course  of  study  in  the  public  schools  of  the  district  in  which  he  resides, 
and  resides  three  or  more  miles,  by  the  public  road,  from  the  nearest  secondary 
school  in  said  district,  unless  proper  free  transportation  is  furnished,  he  may  attend 
any  more  convenient  secondary  school  in  another  district,  without  the  consent  of 
the  board  of  school  directors  of  the  district  in  which  he  resides,  and  the  district  in 
which  he  resides  shall  be  liable  to  the  district  whose  secondary  school  he  attends 
for  the  cost  of  his  tuition,  textbooks,  and  supplies,  as  provided  for  in  this  act. 
(Section  1709.) 

Section  3412  of  the  School  Laws,  as  amended  by  Act  of  Assembly  of  1937 
(Act  No.  477,  approved  July  1,  1937),  provides  that: 

"Any  resident  of  any  district  in  Pennsylvania  which  does  not  maintain  an 
approved  vocational  industrial,  vocational  agricultural,  vocational  home  economics 
school  or  department  . . . may  make  application  to  the  school  board  of  any 
other  district  for  admission  to  such  school  or  department  maintained  by  said  board. 

“The  school  district  in  which  the  person  resides  who  has  been  admitted  as 
above  provided  to  an  approved  vocational  industrial,  vocational  agricultural,  voca- 
tional home  economics,  vocational  high  or  vocational  distributive  occupational 
school  or  department  maintained  by  another  district  shall  pay  a tuition  fee  to  be 
determined  after  the  same  manner  provided  for  the  high  schools  in  Article  XVII.” 
Approval  of  Superintendent  or  Principal.  All  pupils  desiring  to  attend 
any  secondary  school  outside  the  district  in  which  they  reside  shall  first  satisfy  the 
superintendent  having  supervision  of  the  district  in  which  they  reside,  as  well  as 
the  superintendent  or  principal  of  said  secondary  school,  of  their  fitness  to  enter 
the  same.  (Section  1710.) 

REIMBURSEMENT  OF  CERTAIN  DISTRICTS  FOR  SECONDARY 

SCHOOL  TUITION 

Act  141,  May  7,  S.  588,  amends  Section  1711 A of  the  School  Laws  so  that 
after  the  first  day  of  July,  1939,  reimbursement  will  be  paid  to  school  districts  by 
the  Commonwealth  on  account  of  secondary  school  tuition  which  the  districts  are 
required  to  pay,  on  the  basis  of  the  following  schedule : 

To  a school  district  which  has  a true  valuation  of  not  more  than  $25,000  per 
teacher,  sixty  per  cent  of  the  expenditure  for  secondary  school  tuition ; more  than 
$25,000  but  not  more  than  $50,000,  fifty-five  per  cent;  more  than  $50,000  but  not 
more  than  $75,000,  fifty  per  cent;  more  than  $75,000  but  not  more  than  $100,000, 
forty-five  per  cent;  more  than  $100,000  but  not  more  than  $150,000,  forty  per  cent; 
more  than  $150,000  but  not  more  than  $200,000,  thirty-five  per  cent;  more  than 
$200,000  but  not  more  than  $250,000,  thirty  per  cent. 

Definition  of  Cost  of  Tuition.  The  term  “cost  of  tuition,”  or  the  term 
“cost  of  tuition,  textbooks,  and  school  supplies,”  as  used  in  article  fourteen  of 
the  act  to  which  this  is  an  amendment,  shall  after  the  first  day  of  July  one  thousand 
nine  hundred  and  thirty-seven,  include  the  cost  of  the  following  items : ( 1 ) in- 

struction, including  salaries  of  members  of  the  teaching  and  supervisory  staff, 
and  attendance  of  teachers  at  institutes ; (2)  textbooks,  including  library  hooks 
furnished  to  school  libraries,  and  school  supplies  limited  to  the  repair  and  replace- 
ment of  typewriters  and  school  apparatus,  and  such  supplies  as  are,  by  Section 
seven  hundred  and  six  of  this  act,  designated  school  supplies  of  the  second  class; 
and  (3)  fuel,  light,  water,  and  janitor  service;  and  shall  also  include  ten  per  centum 
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(trii  per  cent)  of  the  total  cost  of  said  items.  Calculation  of  the  cost  of  tuition  in 
any  district  shall  be  made  separately  for  elementary  and  secondary  school  pupils 
respectively. 

On  pages  42  and  43  appears  a tuition  calculation  rate  sheet  indicating  the 
individual  items  which  can  be  included  under  the  provisions  of  Sections  1441  and 
1716  of  the  School  Laws  of  Pennsylvania.  These  forms  may  be  obtained  by  writing 
either  to  the  School  Business  Division  or  the  Child  Accounting  and  Research 
Division  of  the  Department  of  Pupil  Instruction. 

The  board  of  school  directors  in  any  district  maintaining  an  elementary  school 
which  is  attended  by  any  pupils  residing  in  another  district  as  herein  provided  shall 
at  the  close  of  each  term  calculate  the  per  capita  cost  of  tuition  in  such  district 
for  the  school  term  then  ended,  upon  the  basis  of  the  average  daily  attendance  in 
said  elementary  school  for  the  entire  school  term : 

Provided,  That  the  board  of  school  directors  of  any  district  in  which  there  is 
located  an  elementary  school  receiving  a share  of  any  appropriation  for  the  salaries 
of  elementary  school  teachers  shall  deduct  its  share  of  the  last  such  appropriation 
received  for  the  teacher  or  teachers  in  said  elementary  school  from  the  total  cost 
of  tuition  before  computing  the  per  capita  cost  of  tuition,  in  order  to  certify  properly 
for  pupils  attending  the  same  from  other  districts. 

The  charge  made  by  any  school  district  receiving  any  pupil  not  resident  therein 
to  the  district  in  which  such  child  resides  shall  be  equal  to  the  per  capita  cost  of 
instruction  calculated  for  the  previous  school  term. 

The  board  of  school  directors  in  any  district  maintaining  an  elementary  school 
which  is  attended  by  any  pupils  residing  in  another  district  as  herein  provided  shall 
upon  admission  of  such  pupils  properly  certify  to  the  board  of  school  directors  of 
the  district  in  which  such  pupils  reside  the  names  of  all  such  pupils,  together  with 
an  itemized  statement  of  the  cost  of  tuition  per  school  month  as  herein  defined,  and 
the  cost  of  such  tuition  shall  be  paid  monthly  to  the  district  maintaining  such 
elementary  school  by  the  district  to  which  the  same  was  certified.  (Section  1441.) 

SCHOOL  CHILDREN  PROHIBITED  FROM  ATTENDING  MOTION 
PICTURE  THEATRES  DURING  SCHOOL  HOURS— EXCEPTIONS 

Moving  Picture  Theatres.  That  no  owner,  proprietor,  or  lessee,  or  the 
agent  of  such  owner,  proprietor,  or  lessee,  of  any  moving  picture  theatre  shall, 
during  the  term  of  compulsory  attendance  of  public  schools  as  fixed  by  the  board 
of  school  directors  in  any  school  district,  and  during  the  hours  and  upon  the  days 
such  schools  are  in  actual  session,  admit  or  permit  entrance  into  such  moving 
picture  theatre  of  any  child  cr  children  of  compulsory  school  age:  Provided, 

That  the  provisions  of  this  act  shall  not  apply  to  any  child  or  children  accom- 
panied by  its  or  their  parent  or  parents  or  other  responsible  adult,  nor  to  any 
such  child  or  children  presenting  a permit  signed  by  the  teacher  of  such  child, 
which  permit  allows  such  child  or  children  to  be  absent  from  school  during  school 
hours  and  permits  admission  to  the  moving  picture  theatre.  Such  permit  shall  be 
retained  by  the  owner,  proprietor,  lessee,  or  agent,  and  shall  be  preserved  for  a 
period  of  six  months.  (Section  4401.) 

Posting  of  Act.  A copy  of  the  provisions  of  this  act  shall  be  posted  at  a 
conspicuous  place  at  or  near  the  entrance  into  every  moving  picture  theatre. 
(Section  4402.) 
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Penalties.  Any  person  violating  any  of  the  provisions  of  this  act  shall,  in 
summary  conviction  therefor  before  any  magistrate,  alderman,  or  justice  of  the 
peace,  be  liable  to  a fine  of  ten  dollars  for  the  first  offense,  and  twenty-five  dollars 
for  the  second  and  every  subsequent  offense,  and,  in  default  of  the  payment  of 
such  fine  and  costs,  such  person  shall  be  committed  to  jail  one  day  for  each 
dollar  of  fine  and  costs  imposed.  (Section  4403.) 

ATTENDANCE  FORMS 

The  following  forms  for  the  enforcement  of  the  Compulsory  Attendance  Law 
are  type  forms.  The  Department  of  Public  Instruction  does  not  furnish  the 
blanks  except  the  “Attendance  Officer’s  Book”  and  the  “Transfer  Card.”  The 
school  board  of  a district  may  have  these  forms  printed  locally  or  secure  them 
from  firms  that  deal  in  school  supplies. 

The  following  form,  “Reason  for  Absence”  is  a suggested  form  in  order  to 
insure  uniformity.  This  form  when  completely  filled  out  should  be  kept  on  file  in 
the  teacher’s  room,  in  the  principal’s  room,  or  in  the  superintendent’s  office. 
(Size  3"  X 5".) 


REASON  FOR  ABSENCE 


Mr. 


193 


*tardy 

was  absent 

from  school  on The  State  law  requires 

an  explanation  from  the  parent  in  each  case  of  absence  or  tardiness.  Kindly  state  the 
reason  below. 


The  reason  for  absence  was. 


Teacher. 


* Parent  cross  out  one. 


Signature  of  Parent  or  Guardian 
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The  form  for  “Teachers’  Official  Report  of  Absence’’  is  filled  out  by  the 
teacher  and  sent  to  the  superintendent,  supervising  principal,  attendance  officer  or 
the  secretary.  (5"  x 8".) 
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The  “Information  Form”  is  filled  out  by  the  justice  of  the  peace  or  magistrate 
on  the  oath  of  the  attendance  officer  or  other  person  making  information  against 
the  offending  parent.  (Any  size.) 

INFORMATION  FORM 


County  of  Dauphin  f . 

The  Commonwealth  of  Pennsylvania  ( 

Be  it  known,  that  on  this  20th  day  of  October  in  the  year  of  our  Lord 
one  thousand  nine  hundred  thirty-four  before  me,  the  undersigned, 
** Alderman,  Justice  of  the  Peace,  Magistrate  in  and  for  the  *city  afore- 

*county 

said,  personally  came  Harry  Smith,  Attendance  Officer,  who  being  duly 
sworn  according  to  law  deposes  and  says,  that  on  the  3d,  7th,  and  14th, 
days  of  October  in  the  year  of  our  Lord  one  thousand  nine  hundred 
thirty-four,  John  Doe,  a child  of  compulsory  school  age,  was  not  in 
attendance  at  a day  school  in  which  the  common  English  branches  are 
taught  in  the  English  language,  and  that  Tom  Doe  who  is  the  person 
in  charge  or  control  of  said  John  Doe,  has  failed  to  require  the  said  John  Doe 
to  attend  a day  school  in  which  the  common  English  branches  are  taught 
in  the  English  language  on  the  days  hereinbefore  specified  and  has 
failed  to  present  or  cause  to  be  presented  to  the  proper  authorities  a legal 
excuse  for  said  absences  contrary  to  the  form  of  the  Act  of  Assembly  in 
such  case  made  and  provided. 

Sworn  to  and  subscribed  before  me, 

this day  of  

A.  D.  19 


*Cross  out  one. 
**Cross  out  two. 


The  “Warrant”  is  filled  out  by  the  justice  of  the  peace  or  magistrate  and 
served  upon  the  offending  person  by  constable,  sheriff,  local  or  State  police  officer. 

FORM  OF  WARRANT 


(Name  of  School  District)  

The  Commonwealth  of  Pennsylvania 

To  any  police  officer  or  constable  of 

greeting. 

You  are  hereby  commanded  to  take  the  body  of 

if  he  be  found  in  said  district,  and  bring before  me 

* Justice  of  Peace, 

♦Magistrate  of  Court  No , of  (District)  

♦Alderman, 

to  answer  the  Commonwealth  of  a charge  of  violation  of  Act  of  General 
Assembly,  approved  May  18,  1911.  (Compulsory  Education  Law),  which 

charge  is  founded  on  oath  of , and 

for  so  doing  this  is  your  warrant. 

In  witness  thereof,  I have  hereunto  set  my  hand  and  affixed  the  official  seal 

of  said  court.  (Date)  

♦Cross  out  two. 

J-4 
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The  “School  District’s  Official  Notice  of  Absence  to  Parents”  is  filled  out  by 
the  attendance  officer,  superintendent,  supervising  principal  or  secretary.  It  should 
be  served  in  person. 


SCHOOL  DISTRICT’S  OFFICIAL  NOTICE  OF  ABSENCE 

TO  PARENTS 

19 

M 


You  are  hereby  officially  notified  that 

has  been  absent  from  school  three  days  or  more,  or  their  equivalent.  Such  non-attend- 
ance without  lawful  excuse  is  a violation  of  the  Compulsory  Attendance  Law  of  this 
Commonwealth.  You  are  therefore  notified  to  return  said  child  to  school  at  once  and 
show  lawful  reason  to  the  undersigned  for  said  child’s  absence.  Failure  on  your  part 
to  do  this  makes  you  liable  to  the  penalty  imposed  by  law. 


SECTIONS  FROM  THE  LAW: 

Section  1414.  Every  child  having  a legal  residence  in  this  Commonwealth, 
as  herein  provided,  and  every  migratory  child  of  compulsory  school  age  is  re- 
quired to  attend  a day  school  in  which  subjects  and  activities  prescribed  by  the 
State  Council  of  Education  are  taught  in  the  English  language,  and  every  parent, 
guardian  or  other  person  in  this  Commonwealth,  having  control  or  charge  of  any 
child  or  children  of  compulsory  school  age  is  required  to  send  such  child  or 
children  to  a day  school  in  which  the  common  English  branches  are  taught  in 
the  English  language,  and  such  child  or  child  shall  attend  such  school  continuously 
through  the  entire  term  during  which  the  public  elementary  schools  in  their  re- 
spective districts  shall  be  in  session 

Section  1423.  Every  parent,  guardian,  or  person  in  parental  relation  in  this 
Commonwealth  having  control  or  charge  of  any  child  or  children  of  compulsory 
school  age  who  shall  fail  to  comply  with  the  provisions  of  this  act  regarding  com- 
pulsory attendance,  shall  be  guilty  of  a misdemeanor  and  on  conviction  thereof 
before  any  alderman,  magistrate  or  justice  of  the  peace  shall  be  sentenced  to 
pay  a fine  for  the  benefit  of  the  school  district  in  which  such  offending  person 
resides  not  exceeding  two  dollars  ($2.00)  for  the  first  offense,  and  not  exceeding 
five  dollars  ($5.00)  for  each  succeeding  offense;  together  with  costs,  and  in  default 
of  the  payment  of  such  fine  and  costs  by  the  person  so  offending  shall  be  sentenced 
to  the  county  jail  for  a period  not  exceeding  five  days 

Section  1428.  It  shall  be  the  duty  of  every  principal  or  teacher  of  a public 
school  to  report  immediately  to  the  attendance  officer,  superintendent  of  schools, 
supervising  principal  or  secretary  of  the  board  of  school  directors  the  names  of 
all  children  in  the  list  furnished  to  him  who  have  not  appeared  for  enrolment,  and 
he  shall  also  promptly  report  from  time  to  time  to  the  attendance  officer,  superin- 
tendent of  schools,  supervising  principal  or  secretary  of  the  board  of  school  direc- 
tors the  names  of  all  children  who  having  enrolled  subsequently  withdraw  from 
school,  or  who  have  been  absent  three  days  or  their  equivalent,  without  lawful 
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excuse.  Such  person  shall  thereupon  serve  upon  the  parent,  guardian  or  other 
person  in  parental  relation  to  such  children  unlawfully  absent  from  school  the 
written  notice  hereinbefore  provided,  and  if  it  shall  appear  that,  within  three 
days  thereafter,  any  child,  parent,  guardian,  or  person  in  parental  relation  shall 
have  failed  to  comply  with  the  provisions  of  this  act,  the  superintendent,  supervising 
principal,  attendance  officer,  or  secretary  of  the  board  of  school  directors,  in  the 
name  of  the  school  district,  shall  proceed  against  the  person  so  offending  in 
accordance  with  the  provisions  of  this  act. 

If,  after  such  notice  has  been  given,  the  provisions  of  this  act  regarding  com- 
pulsory attendance  are  again  violated  by  the  persons  so  notified,  at  any  time  during 
the  term  of  compulsory  attendance,  such  person,  so  again,  offending,  shall  be  liable 
under  the  provisions  of  this  act  without  further  notice.  (Proviso,  Section  1423.) 

Section  1430.  Any  district  superintendent,  supervising  principal,  secretary  of 
the  board  of  school  directors,  attendance  officer  or  teacher  of  any  public  or  private 
school  or  any  private  teacher,  or  any  principal  or  teacher  in  any  institution  for 
children,  who  wilfully  refuses  or  neglects  to  comply  with  the  provisions  of  this 
act,  shall  be  liable  for  and  pay  a penalty  for  the  use  of  the  school  district  not 
exceeding  twenty-five  dollars  ($25.00)  and  costs,  and  in  default  of  payment  thereof 
may  be  committed  to  the  county  jail  for  a period  not  exceeding  thirty  days. 
Such  penalty  may  be  recovered  by,  and  in  the  name  of,  any  school  district,  as 
like  penalties  are  now  collected  by  law : Provided,  That  any  such  superintendent, 
supervising  principal,  secretary,  attendance  officer,  or  teacher,  upon  whom  a fine 
is  imposed,  may,  at  any  time  within  five  days  thereafter  appeal  to  the  court  of 
quarter  sessions  in  the  proper  county,  on  furnishing  proper  bail,  with  one  surety, 
in  double  the  amount  of  such  penalty  and  costs. 


(Signed) 


, Pa. 


Eor  the  Board  of  School  Directors. 


The  “Attendance  Officer’s  Book”  must  be  used  in  third  and  fourth  class 
school  districts.  The  attendance  officer  makes  his  entry  in  duplicate.  One  page 
is  sent  to  the  superintendent,  principal  or  teacher.  The  other  is  left  in  the  book 
for  his  reference.  The  dates  of  absence  and  visitation  of  the  attendance  officer 
must  be  recorded. 
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THIS  RECORD  TO  REMAIN  IN  THE  BOOK 

Date  , 193. . . . No 

Name  of  child  Age  . 

School 
Name  of 
Parent  or 
Guardian 
Residence 
Charge  . . 

Employer 
Disposition 
of  case 


Remarks 


Officer’s  1 
Signature  ) 


Transfer  Cards  are  issued  by  the  superintendent,  principal,  or  teacher  for 
those  pupils  that  move  out  of  the  district  or  to  another  school  within  the  district. 
As  soon  as  the  child  leaves  a school  the  card  properly  filled  out  shall  be  sent  to 
the  teacher  of  the  school,  the  district  superintendent  or  the  secretary  of  the 
district  to  which  the  child  has  moved.  If  the  address  is  not  known,  forward  the 
card  to  the  Department  of  Public  Instruction.  (3  x 5.) 


Commonwealth  of  Pennsylvania 


To  be  filled  out  for  the  pupil  in  case 
of  transfer  to  a school  outside  the 

disSrt  when”1,ois"ibIe!^olheJw^^  DEPARTMENT  OF  PUBLIC  INSTRUCTION 
the  Department  of  Public  Instruc-  Harrisburg 

tion,  Harrisburg,  Pa. 

TRANSFER  CARD 


Last  name  of  pupil  First  name  and  initial 

Date  of  birth; 

Month 

Day 

Year 

School  District 

Grade 

in 

school 

Days 

attended 

this 

term 

Date  of  last 
Attendance 

Date  of  successful 
vaccination 

Month 

Day 

Year 

School 

Name  of  parent  or  guardian 

Occupation  of  parent  or  guardian 

Residence  before  discharge 

New  residence 

School  district  

State  

County  

Post  Office  

Street  and  No.  or  R.  F.  D 

Teacher  or  principal 
Address 

If  pupil  cannot  be  located  within  five  days  at  new  residence,  return  this  card  to  the 
Department  of  Public  Instruction,  Harrisburg,  Pa.  Write  on  Card  “Cannot  Locate” 
Form  PICA-23-TC.  Be  sure  to  give  street  and  number. 
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PART  II 

EMPLOYMENT  OF  MINORS 

Experience  has  demonstrated  the  fact  that  unless  there  are  State  laws  to 
restrict  the  employment  of  minors  at  too  early  an  age,  in  occupations  detrimental 
to  their  health  and  morals,  they  will  develop  into  men  and  women  poorly  fitted 
mentally,  morally,  and  physically  to  perform,  with  maximum  efficiency,  their  work 
in  the  world  of  tomorrow.  A rigid  enforcement  of  the  Child  Labor  Law,  therefore, 
becomes  imperative. 

EMPLOYMENT  CERTIFICATES 

Domestic  service  in  private  homes  refers  not  only  to  the  service  in  the 
homes  of  the  minors,  but  in  the  homes  of  other  persons.  Work  in  hotels  and 
boarding  houses  is  not  domestic  service. 

For  the  employment  of  minors  at  domestic  service  in  private  homes  or  upon 
the  farm  see  pages  64-66. 

All  minors  under  eighteen  years  of  age  employed  in  Pennsylvania  and  residing 
in  another  state  must  hold  an  employment  certificate  issued  by  the  school  authori- 
ties of  the  district  in  which  they  are  employed.  Their  employment  must  be 
subject  to  the  same  restrictions  as  the  employment  of  minors  who  are  residents  of 
Pennsylvania. 

In  the  case  of  a minor  who  resides  in  this  State  but  who  is  employed  in  another 
state,  the  hours  of  labor  and  the  nature  of  his  employment  outside  of  Pennsylvania 
should  not  be  in  conflict  with  the  provisions  of  the  Child  Labor  Act  of  1915,  as 
amended  in  1927,  1929,  and  1935.  Should  the  hours  of  employment  and  other 
conditions  under  which  the  minor  would  be  required  to  work  in  another  state  be 
not  in  conformity  with  the  Child  Labor  Act,  the  application  of  that  minor  for  an 
employment  certificate  should  be  refused  until  he  obtains  such  employment  as 
would  be  in  conformity  with  the  Child  Labor  Act. 

If  a minor  wishes  to  engage  in  an  employment  not  forbidden  to  him  and  if  he 
wishes  to  work  at  such  hours  as  do  not  violate  the  law  nor  interfere  with  his 
regular  school  attendance,  he  should  apply  for  and  secure  a Vacation  Employment 
Certificate.  This  allows  him  to  work  before  and  after  school  hours  except  as 
specified  in  Section  4 of  the  Child  Labor  Act.  The  total  hours  of  school  attendance 
and  of  work  combined  must  not  exceed  forty-four  hours  in  any  one  week  or  eight 
hours  in  any  one  day  for  minors  under  sixteen  years  of  age.  Minors  sixteen 
to  eighteen  years  of  age  having  vacation  employment  certificates  may  be  em- 
ployed as  high  as  forty-four  hours  per  week  providing  this  employment  is 
within  the  hours  and  limits  not  prohibited  by  the  Child  Labor  Law.  No  minor 
under  sixteen  years  of  age  shall  be  employed  or  permitted  to  work  in,  about, 
or  in  connection  with,  any  manufacturing  or  mechanical  occupation  or  process. 

Employment  certificates  are  to  be  issued  by  a district  superintendent  or  super- 
vising principal  in  school  districts  having  such  officials  and  in  districts  having  no 
such  superintendent  or  principal,  the  secretary  of  the  board  of  school  directors  of 
that  district  may  issue  them.  These  officials  empowered  to  issue  employment 
certificates  may  deputize  in  writing  any  other  public  school  official  to  issue  the 
employment  certificates. 

The  cost  of  the  physical  examination  of  the  applicant  for  an  employment 
certificate  shall  be  borne  by  the  district  or  by  the  State. 
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PROHIBITED  OCCUPATIONS 

The  Child  Labor  Act,  in  Section  five,  enumerates  various  dangerous,  unhealth- 
ful or  morally  unwholesome  employments  forbidden  certain  minors  under  penalty. 
Since  this  is  a limitation  of  the  common  law  right  to  contract  for  labor,  this 
Section  of  the  act  must  receive  a strict  interpretation.  Only  those  occupations  can 
be  construed  as  forbidden  as  are  excluded  in  express  terms  or  by  clear  necessary 
implication. 

Packing  and  banding  of  cigars  is  not  expressly  forbidden.  The  only  allied 
occupation  mentioned  in  the  Section  referred  to  is  “stripping,  assorting  or  manu- 
facturing tobacco.”  It  cannot  be  fairly  construed  that  this  was  intended  to  cover 
the  work  of  packing  and  banding  cigars,  therefore  packing  and  banding  cigars  is 
not  an  employment  forbidden  to  a minor  under  sixteen  by  the  act. 

Minors  are  forbidden  by  law  to  engage  in  certain  occupations.  These  are 
listed  below. 

A minor  is  any  person  under  twenty-one  years  of  age. 

LIST  OF  PROHIBITED  OCCUPATIONS 
MINORS  UNDER  TWENTY-ONE  YEARS  OF  AGE 
Lead:  Working  at  stripping  corroded  lead  stacks,  dry  packing  of  lead  com- 
pounds, or  repairing  of  ventilating  systems  of  any  lead  corroding  or 
oxidizing  plant* 

Liquors:  Serving  or  handling  alcoholic  liquors  where  sold  or  dispensed 
Mines  other  than  coal:  Operating  a hoisting  machine  which  hoists  or  lowers 

persons* 

Motor  vehicles:  In  violation  of  motor  vehicle  laws 

Printing  industries:  Operating  power-driven  paper  cutters  or  circular  saws 

except  by  qualified  apprentices* 

Street  trades:  Work  at  street  trades  by  any  female 

Tunnel  construction:  Work  as  hoisting  engineer,  signal  man  or  locomotive 

driver* 

MINORS  UNDER  EIGHTEEN  YEARS  OF  AGE 
Boats:  Pilot,  fireman,  or  engineer  on  any  boat  or  vessel 
Bricks:  Working  on  any  horizontal  or  vertical  pug  mill* 

Coal  mines:  Working  at  certain  occupations  inside  and  outside  coal  mines 

(See  Regulations)* 

Electrical  work:  All  outside  electrical  wiring* 

Inside  electrical  wiring,  and  installing  or  removing  electric  meters,  except 
for  a minor  over  sixteen  as  assistant  to  trained  electrician  over  twenty-one, 
and  on  low  voltage  only* 

Testing  electric  meters* 

Elevators,  cranes  and  hoists:  Operating  or  managing  any  passenger  or 

freight  elevator,  or  crane  or  hoisting  or  lifting  machinery* 

Explosives:  Working  in  or  about  any  establishment  where  explosives  are 

manufactured,  handled  or  stored* 

* Regulation  of  the  Industrial  Board  of  the  Department  of  Labor  and  Industry. 
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Highways:  As  a section  hand* 

Lead:  Making  or  handling  mixtures  of  dry  lead  compounds  containing  lead 

in  excess  of  ten  per  cent  in  the  manufacture  of  dry  colors  and  paints* 
Liquors:  In,  about,  or  in  connection  with  any  establishment  where  alcoholic 
liquors  are  distilled,  rectified,  compounded,  brewed,  manufactured,  bottled, 
sold  or  dispensed 

Machinery:  Cleaning  or  oiling  machinery  in  motion 

Operating  or  assisting  in  the  operation  of  the  following: 

Emery  wheels,  except  as  apprentice  under  proper  supervision  incidental 
to  other  work* 

Metal  plate  bending  machines  operated  by  power* 

Mixing  machines  in  bakeries* 

Polishing  or  buffing  wheels 

Punch  presses,  except  for  a minor  over  sixteen  as  apprentice  under  proper 
supervision* 

Wire-stitching  machines* 

Woodworking  machinery  (power-driven),  except  for  a minor  over  sixteen 
as  apprentice  under  proper  supervision* 

Messenger:  Work  in  public  messenger  service  by  any  female 
Metal  industries:  Handling  bull  ladles  containing  molten  metal* 

In  or  about  furnaces,  except  as  a water  boy* 

Working  in  rolling  mills  on  machines  in  connection  with  roll  tables,  roll 
cars  and  greasers* 

Mines:  Dangerous  occupations  (See  Regulations)* 

Motion  pictures:  Working  as  a projectionist,  except  for  a minor  over  seven- 
teen as  licensed  apprentice* 

Paints,  Acids  and  Poisons:  Manufacture  of  paints,  colors  or  whitelead 

Manufacturing  or  using  dangerous  or  poisonous  dyes 
Preparing  compositions  in  which  dangerous  leads  or  acids  are  used 
Pits  and  quarries:  Bell  ringer,  lookout  or  signal  man* 

Pool  rooms  and  bowling  alleys:  In  any  pool  room  or  bowling  alley* 

Quarries:  Drilling,  shot  firing,  assisting  in  loading  or  tamping  holes,  face 

cleaning,  attaching  blocks  to  chains  for  cable  hoisting,  operating  or  assist- 
ing in  operating  steam,  air  or  electric  shovels* 

Railroads  and  railways:  Call  boy  or  section  hand* 

Engineer,  brakeman,  fireman,  motorman  or  conductor 
Switch  or  gate  tending,  and  track  repairing 
Rivets:  Heating  and  passing  rivets,  except  under  special  conditions  for  a 

minor  over  sixteen* 

Spray  coating:  Spray  coating  with  substances  containing  lead,  benzol,  or 

ground  siliceous  material* 

Tanneries:  Work  pertaining  to  the  tanning  process* 

Welding:  Acetylene  or  electric  welding* 

* Regulation  of  the  Industrial  Board  of  the  Department  of  Labor  and  Industry. 
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MINORS  UNDER  SIXTEEN  YEARS  OF  AGE 
Boats;  Working  on  any  boat  engaged  in  the  transportation  of  passengers 

or  merchandise 

Building  trades:  Heavy  work 

Coal  dredges:  Working  on  any  coal  dredge* 

Manufacturing:  Any  manufacturing  or  mechanical  occupation  or  process 

Meat  grinders:  Operation  of  power-driven  meat  grinders* 

Mines:  Working  in  any  anthracite  or  bituminous  coal  mine  or  in  any  other 

mine 

Motor  vehicles:  Operating  a motor  vehicle  of  any  description 
Quarries:  In  a quarry* 

Railroads:  Upon  any  steam,  electric,  or  other  railroad 
Scaffolding:  Working  on  scaffolding 

Tobacco:  Stripping,  assorting,  or  manufacturing  tobacco 

Working  in  the  cigar  industry,  except  in  packing  and  banding  cigars* 
Tunnels:  Working  in  any  tunnel 

1.  No  Male  minor  under  the  age  of  Fourteen  and  no  Female  minor  may 
be  employed  as  a scavenger,  bootblack,  or  in  any  other  trade  or  occupation  per- 
formed in  any  street  or  public  place. 

2.  No  Male  minor  under  the  age  of  Twelve  and  no  Female  minor  may 
sell  any  newspaper,  magazine,  or  other  publication  or  any  article  of  merchandise  in 
any  street  or  public  place. 

3.  No  Male  minor  under  Sixteen  and  no  Female  minor  may  be  engaged 
at  selling  papers  or  in  the  street  trades  before  six  o’clock  in  the  morning  or  after 
eight  o’clock  in  the  evening. 

All  minors  under  eighteen  years  of  age  employed  in  Pennsylvania  and  residing 
in  another  state  must  secure  employment  certificates  issued  by  the  school  authorities 
of  the  district  in  which  they  are  employed. 

STREET  TRADES 

The  law  expressly  forbids  the  employment  of  minors  under  twenty-one  years 
of  age  to  deliver  or  collect  goods  or  messages  for  a telephone,  telegraph  or  mes- 
sciiger  company  between  eight  P.  M.  and  six  A.  M.  However,  if  a minor  over 
sixteen  years  of  age  is  employed  by  a mercantile  house  to  deliver  packages,  he 
may  work  after  eight  o’clock  P.  M.  without  violating  the  law,  provided  he  is  not 
required  to  work  more  than  eight  hours  in  any  one  day,  except  messenger  boys 
employed  by  telegraph  companies  at  offices  where  only  one  such  minor  is  employed 
as  a messenger  in  which  case  such  minor  shall  not  be  employed  for  more  than 
six  consecutive  days  in  any  one  week,  or  more  than  fifty-one  hours  in  any  one  week, 
or  more  than  nine  hours  in  any  one  day. 

Proprietors  of  news  stands  in  privately  controlled  buildings  may  employ 
girls  under  twenty-one  years  of  age  in  accordance  with  legal  requirements  but  the 
selling  of  publications  and  merchandise  in  any  street,  park  or  public  place,  is  for- 
bidden to  all  girls  under  twenty-one.  If  a news  stand  is  located  in  a street,  park 
or  public  place,  the  proprietor  may  not  employ  girls  under  twenty-one  without 
violating  the  law. 

* Regulation  of  the  Industrial  Board  of  the  Department  of  Labor  and  Industry. 
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It  is  unlawful  to  sell  newspapers  to  a boy  under  twelve  years  of  age  if  that 
boy  intends  to  sell  the  papers  again.  Publishers  are  not  violating  the  law,  however, 
if  they  sell  to  agents  who  in  turn  sell  to  minors  under  twelve  years  for  sale  on 
the  streets.  The  agents  would  be  violating  the  law. 

There  is  no  provision  in  the  act  for  boys  over  twelve  years  of  age  who  wish 
to  work  for  themselves  as  newsboys.  Local  municipal  authorities  should  adopt 
regulations  licensing  boys  engaged  in  the  street  trades.  The  municipal  authorities 
should  cooperate  with  the  school  authorities  and  the  Department  of  Labor  and 
Industry  in  making  the  regulations  effective.  School  authorities  should  assume 
responsibility  for  carrying  out  requirements  regarding  street  trades. 

When  a minor  between  fourteen  and  sixteen  years  of  age  sells  newspapers  as 
a paid  employe  of  another,  he  must  secure  a vacation  employment  certificate,  and 
must  be  employed  only  at  such  times  as  not  to  interfere  with  his  regular  attendance 
at  a day  school.  The  work  must  be  performed  between  six  o’clock  in  the  morning 
and  eight  o’clock  in  the  evening  of  any  day.  The  total  number  of  hours  of  employ- 
ment cannot  exceed  fifty-one  hours  a week  or  nine  hours  a day.  The  time  the 
minor  is  in  school  is  to  be  considered  a part  of  the  working  day  or  working  week. 

DIRECTIONS  FOR  THE  ISSUANCE  OF  EMPLOYMENT 

CERTIFICATES 

To  minors  seeking  employment  certificates;  to  officers  who  issue  employment 
certificates ; to  parents  and  guardians  of  minors ; to  school  superintendents  and 
principals ; to  examining  physicians ; and  to  employers  of  minors  under  eighteen 
years  of  age : 

All  employment  certificates  must  be  issued  on  forms  provided  by  the  Depart- 
ment of  Public  Instruction. 

There  shall  be  but  one  person  in  each  school  district  who  shall  receive  employ- 
ment certificate  forms  and  issue  employment  certificates. 

KINDS  OF  EMPLOYMENT  CERTIFICATES 

1.  General  Employment  Certificates  for  those  who  want  to  work  the  entire 
year. 

2.  Temporary  General  Employment  Certificate. 

3.  Vacation  Employment  Certificates  for  those  who  want  to  work  only  at 
times  when  the  public  schools  are  not  in  session. 

4.  Age  Certificates  for  minors  eighteen  to  twenty-one  years  of  age  who  are 
employed. 

WHO  CAN  SECURE  A GENERAL  EMPLOYMENT  CERTIFICATE 

A minor  sixteen  years  of  age  or  over  who  has : 

a.  A promise  of  employment  signed  by  his  prospective  employer  stating  that 
he  expects  to  give  such  minor  present  employment,  and  setting  forth  the  character 
of  the  same,  and  the  number  of  hours  per  day  and  per  week  which  said  minor  will  be 
employed. 

b.  A certificate  of  health  signed  by  a physician  employed  by  the  Board  of 
School  Directors  or  the  State. 

C.  Proof  of  age  as  hereinafter  provided. 
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WHO  CAN  SECURE  A VACATION  EMPLOYMENT  CERTIFICATE 

A minor  fourteen  years  of  age  or  over  who  has  : 

a.  A promise  of  employment  signed  by  his  prospective  employer  that  he  will 
give  him  employment,  as  herein  provided,  on  any  day  except  at  such  times  and  on 
such  days  as  said  minor  is  required  to  attend  school. 

b.  A certificate  of  health  signed  by  a physician  employed  by  the  Board  of 
School  Directors  or  the  State. 

c.  Proof  of  age  as  hereinafter  provided. 

FORMS  OF  CERTIFICATES  TO  BE  USED  BY  ISSUING  OFFICER 

I.  General  Employment  Certificate  Forms: 

1.  Form  PICH-29-PE-VS  (Promise  of  Employment). 

2.  Form  PICA3S-HC-PE  (Record  of  Physical  Examination  and  Health  Cer- 

tificate) . 

Forms  PICA27-PE,  and  PICA35-HC-PE  are  printed  on  one  blank  entitled 
“Preliminary  Blanks,”  Form  PICA32PB-GEC. 

3.  Form  PICA36-GEC  (General  Employment  Certificate). 

4.  Form  PICA36-TGEC  (Temporary  General  Employment  Certificate). 

5.  Form  PICA36-R-GEC  (Receipt  for  General  Employment  Certificate). 

II.  Vacation  Employment  Certificate  Forms: 

1.  Form  PICA27-PVE  (Promise  of  Vacation  Employment). 

2.  Form  PICA28-HC-PE  (Record  of  Physical  Examination  and  Health  Certifi- 

cate). 

Forms  PICA27-PVE  and  PICA28-HC-PE  are  all  printed  on  one  blank  en- 
titled “Preliminary  Blanks”  Form  PICA26-PB-VEC. 

3.  Form  PICA31-R-VEC  (Vacation  Employment  Certificate). 

4.  Form  PICA31-R-VEC  (Receipt  for  Vacation  Employment  Certificate). 

III.  Farm  Work  or  Domestic  Service  in  Private  Homes: 

1.  Form  PICA37-A-FDS-EM  (Emergency  Permit). 

2.  Form  PICA39-A-FDS-EX  (Exemption  Permit). 

IV.  Age  Certificate  Form: 

1.  Form  PICA47-AC  (Age  Certificate,  See  pages  61-62  and  77-78). 

EMPLOYMENT  CERTIFICATE  REPORTS 

Employer’s  Report — Form  PICA45-ER  is  to  be  filled  out  semi-annually  by 
the  employer  and  forwarded  to  the  issuing  officer,  secretary  or  superintendent  of 
the  school  district,  wherein  the  minor  has  his  residence.  The  first  quarter  ends 
September  30th.  (Sections  1419  and  1422). 

Employment  Certificate  Report — Form  PICA46-R-FEM,  unless  otherwise 
directed,  is  to  be  submitted  annually  by  the  school  district  to  the  Department  of 
Public  Instruction,  not  later  than  August  1st,  indicating  the  number  of  minors 
employed,  certificates  issued,  and  other  data  relative  to  the  employment  of  minors. 
Districts  under  the  supervision  of  the  County  Superintendent  will  submit  this 
report  to  him  who  in  turn  will  forward  it  to  the  Department  of  Public  Instruction. 
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PENNSYLVANIA  DEPARTMENT  OF  PUBLIC  INSTRUCTION 


SECTIONS  OF  THE  SCHOOL  LAW  GOVERNING 
ATTENDANCE 

PUPILS  AND  ATTENDANCE 

School  Attendance.  Every  child,  being  a resident  of  any  school  district  in 
this  Commonwealth,  between  the  ages  of  six  and  twenty-one  years,  may  attend  the 
public  schools  in  his  district,  subject  to  the  provisions  of  this  act.  The  board  of 
school  directors  of  any  school  district  may  admit  to  the  schools  of  the  district,  with 
or  without  the  payment  of  tuition,  any  non-resident  child  temporarily  residing  in 
the  district,  and  may  require  the  attendance  of  such  non-resident  child  in  the  same 
manner  and  on  the  same  conditions  as  it  requires  the  attendance  of  a resident  child. 
(Section  1401  Amended  May  29,  1931)  [P.  L.  243,  Sec.  32.] 

Residence  of  Child.  A child  shall  be  considered  a resident  of  the  school  dis- 
trict in  which  his  parents  or  the  guardian  of  his  person  resides.  When  a resident 
of  any  school  district  keeps  in  his  home  a child  of  school  age,  not  his  own,  support- 
ing the  child  gratis  as  if  it  were  his  own,  such  child  shall  be  entitled  to  all  free 
school  privileges  accorded  to  resident  school  children  of  the  district,  including  the 
right  to  attend  the  public  secondary  school  maintained  in  such  district  or  in  other 
districts  in  the  same  manner  as  if  such  child  were  in  fact  a resident  school  child 
of  the  district,  and  shall  be  subject  to  all  the  requirements  placed  upon  resident 
school  children  of  the  district : Provided,  That  before  accepting  such  child  as  a 
pupil,  the  board  of  school  directors  of  the  district  may  require  such  resident  to  file 
with  the  secretary  of  the  board  a sworn  statement  that  he  is  a resident  of  the  district, 
that  he  is  supporting  the  child  gratis,  that  he  will  assume  all  personal  obligations 
for  the  child  relative  to  school  requirements,  and  that  he  intends  to  so  keep  and 
support  the  child  continuously  and  not  merely  through  the  school  term. 

When  a non-resident  child  is  placed  in  the  home  of  a resident  of  any  school 
district  by  order  of  court  or  by  arrangement  with  an  association,  agency,  or  institu- 
tion having  the  care  of  neglected  and  dependent  children,  such  resident  being  com- 
pensated for  keeping  the  child,  any  child  of  school  age  so  placed  shall  be  entitled  to 
all  free  school  privileges  accorded  to  resident  school  children  of  the  district  including 
the  right  to  attend  the  public  secondary  school  maintained  in  such  district,  or  in 
other  districts  in  the  same  manner  as  if  such  child  were  in  fact  a resident  school 
child  of  the  district;  and  the  State  shall  reimburse  the  district  for  the  education  of 
such  child  to  an  amount  not  exceeding  the  actual  average  cost  of  tuition,  including 
the  cost  of  the  following  items : ( 1 ) instruction,  including  salaries  of  members  of 
the  teaching  and  supervisory  staff,  and  attendance  of  teachers  at  institutes : (2) 
text-books,  including  library  books  furnished  to  school  libraries,  and  school  supplies 
limited  to  the  repair  and  replacement  of  typewriters  and  school  apparatus,  and  such 
supplies  as  are,  by  Section  seven  hundred  and  six  of  this  act,  designated  school 
supplies  of  the  second  class;  and  (3)  fuel,  light,  water,  and  janitor  service;  and 
shall  also  include  ten  per  centum  (10%)  of  the  total  cost  of  said  items.  Calculation 
of  the  cost  of  tuition  in  any  district  shall  be  made  separately  for  elementary  and 
high  school  pupils  respectively ; for  the  district’s  children  of  similar  grade ; 
or  for  other  pupils  pursuing  similar  studies  for  the  same  length  of  time;  such  reim- 
bursement to  be  made  out  of  the  money  appropriated  by  the  General  Assembly  for 
the  maintenance  and  support  of  the  public  schools  of  this  Commonwealth : Pro- 

vided, That  the  school  district  may  not  be  required  to  accept  such  children  in  its 
schools  when  their  acceptance  would  involve  additional  provision  for  transportation 


26 


LAWS  CONTROLLING  SCHOOL  ATTENDANCE 


V/HEN  TO  USE  THE  VARIOUS  FORMS  AND  CERTIFICATES 

1.  The  Temporary  General  Employment  Certificate,  Form  PICA-36-T-GEC, 
is  provided  for  the  emergency  period  when  difficulty  is  encountered  in  obtaining  a 
birth  record  or  a physical  examination.  It  is  valid  for  a period  of  thirty  days  only 
and  should  not  be  used  except  as  a last  resort. 

2.  The  General  Employment  Certificate,  Form  PICA36-GEC,  is  used  when  a 
minor  between  the  ages  of  sixteen  and  eighteen  years  wishes  to  work  all  the  time 
allowed  by  law. 

3.  The  Vacation  Employment  Certificate,  Form  PICA31-VEC,  is  used  when 
a minor  between  the  ages  of  fourteen  and  eighteen  wishes  to  work  only  before  or 
after  school  hours,  Saturdays,  holidays,  and  vacation  periods. 

4.  The  Promise  of  Employment,  Form  PICA35-PE,  is  filled  out  by  the 
employer  when  the  minor  seeks  a general  employment  certificate. 

5.  The  Promise  of  Vacation  Employment,  Form  PICA27-PVE,  is  filled  out 
by  the  employer  when  a minor  seeks  a vacation  employment  certificate. 

6.  The  Record  of  Physical  Examination  and  Health  Certificate,  Forms 
PICA3S-HC-PE  or  PICA28-HC-PE,  is  filled  out  by  the  physician  when  a minor 
seeks  a general  or  vacation  employment  certificate. 

7.  The  Receipt  for  the  General  Employment  Certificate,  Form  PICA36-R- 
GEC,  is  sent  with  the  general  employment  certificate  to  the  employer  of  the  minor. 
It  is  returned  to  the  issuing  officer  upon  receipt  of  general  employment  certificate. 

8.  The  Receipt  for  the  Vacation  Employment  Certificate,  Form  PICA-R-VEC, 
is  sent  with  the  vacation  employment  certificate  to  the  employer  of  the  minor. 
It  is  returned  to  the  issuing  officer  upon  receipt  of  vacation  employment  certificate. 

9.  All  the  forms  are  to  be  obtained  by  minors  from  issuing  officer. 

I.  GENERAL  EMPLOYMENT  CERTIFICATES 

WHAT  THE  MINOR  MUST  DO  TO  SECURE  AN 
EMPLOYMENT  CERTIFICATE 

(a)  When  a minor  between  sixteen  and  eighteen  years  of  age  has  received 
a promise  of  employment,  his  parent  or  person  in  parental  relation  shall  apply  to 
the  issuing  officer  of  the  school  district  in  which  he  resides,  for  Form  PICA26-PB- 
VEC  or  PICA32-PB-GEC  (Preliminary  Blank). 

(b)  The  minor  shall  procure  the  evidence  of  age  required.  (See  page  61.) 

(c)  The  minor  shall  take  the  blank  with  evidence  of  age : 

1.  To  the  person  who  promises  employment.  He  will  fill  out  and  sign  Form 
PICA27-PE  or  PICA33-PE. 

2.  To  the  physician  employed  by  the  board  of  school  directors  or  the  State. 
He  will  fill  out  and  sign  Form  PICA28-HC-PE  or  PICA35-HC-PE. 

3.  The  minor  shall  return  the  blank  to  the  issuing  officer  together  with  the 
evidence  of  age  required. 

4.  The  minor  shall  sign  the  employment  certificate,  if  granted. 

WHAT  THE  OFFICER  WHO  ISSUES  EMPLOYMENT 
CERTIFICATE  MUST  DO 

1.  Require  all  applications  for  General  or  Vacation  Certificates  to  be  made 
in  person  by  the  parent  or  guardian  of  minor. 
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2.  Receive  a signed  statement  from  the  prospective  employer  promising  the 
minor  work,  and  stating  the  character  of  work  and  the  number  of  hours  per  day 
and  per  week  the  minor  will  be  employed. 

3.  Receive  the  proper  certificate  of  physical  fitness  of  minor  requesting  a 
General  or  Vacation  Employment  Certificate. 

4.  Receive  a proof  of  age  of  minor  (Section  15  of  the  Laws). 

5.  Sign  with  the  minor  the  preliminary  blank  (Form  PICA26-PB-VEC  or 
PICA32-PB-GEC),  if  he  accepts  the  evidence  of  age  submitted  and  finds  that  the 
preliminary  blank  is  made  out  in  compliance  with  the  law. 

6.  Fill  out,  if  the  application  is  approved,  the  General  Employment  Certificate 
(Form  PICA-36-GEC)  and  mail  it  with  the  attached  receipt  (form  PICA36-R- 
GEC)  to  the  employer.  The  certificate  shall  never  be  given  to  the  minor. 

7.  Notify,  upon  the  issuance  of  a General  Employment  Certificate  during  the 
school  term,  the  principal  or  teacher  of  the  school  which  the  minor  was  attending. 

8.  Receive  the  receipt  for  the  employment  certificate  when  signed  and  returned 
by  the  employer. 

9.  Issue  a new  employment  certificate  if  the  minor  changes  the  character  of 
his  employment,  provided  said  minor  receives  a signed  statement  from  the  employer 
promising  work,  and  a certificate  of  physical  fitness  issued  after  reexamination 
has  been  made. 

10.  Use  only  standard  certificates  supplied  by  Superintendent  of  Public  In- 
struction. 

11.  File  in  his  office  the  following  cards:  Preliminary  blank,  employer’s  re- 

ceipt of  employment  certificate,  and  employment  certificate  returned  upon  termina- 
tion of  employment. 

WHAT  THE  EMPLOYER  MUST  DO 

1.  Issue  a signed  statement  that  the  minor  will  be  given  employment.  A 
form  for  this  statement  may  be  secured  by  the  minor  or  his  parents  from  the 
superintendent  or  supervising  principal  of  public  schools. 

2.  Post  in  a conspicuous  place  in  his  establishment  a printed  copy  of  Section  4 
of  Act  177,  Session  1915,  as  amended  by  Act  No.  418,  approved  July  19,  1935, 
relating  to  hours  of  labor,  and  list  or  lists  of  all  minors  employed  under  the  age  of 
eighteen.  These  Sections  of  the  act  will  be  furnished  by  The  Department  of 
Labor  and  Industry  upon  application. 

3.  Furnish  the  employment  certificates  and  list  of  minors  for  inspection  by 
attendance  officers,  factory  inspectors  or  other  authorized  officers. 

4.  Acknowledge  in  writing  to  issuing  officer  on  form  attached  to  the  employ- 
ment certificate,  the  receipt  of  Vacation  or  General  Employment  Certificate  within 
three  days  after  beginning  of  employment. 

5.  Return  by  mail  the  Vacation  or  General  Employment  Certificate  to  issuing 
officer  immediately  on  termination  of  employment  if  demanded  by  minor  for  whom 
certificate  was  issued,  otherwise  within  three  days  after  termination  of  said  employ- 
ment. 

6.  Send  to  the  superintendent  of  schools,  supervising  principal  or  secretary  of 
his  school  district,  the  name,  age,  place  of  residence,  and  name  of  parent  or 
guardian  of  every  minor  under  eighteen  years  of  age  in  his  employ.  This  must  be 
done  semi-annually  on  the  first  day  of  January  and  on  the  first  day  of  July. 
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WHAT  THE  SCHOOL  PRINCIPAL  MUST  DO 

1.  Fill  out  and  sign  the  school  record  of  any  minor  between  the  ages  of 
fifteen  and  sixteen  years,  who  intends  to  leave  school  and  go  to  work  and  who 
has  completed  a course  of  study  equivalent  to  six  yearly  grades  of  the  public 
schools  in  the  English  language,  spelling,  reading,  arithmetic,  geography,  and 
history  of  the  United  States. 

WHAT  THE  DOCTOR  MUST  DO 

1.  Make  a thorough  examination  of  any  minor  between  the  ages  of  fourteen 
and  eighteen  years  who  intends  to  get  employment  other  than  on  the  farm  or  in 
domestic  service. 

2.  Fill  out  on  blanks  furnished  by  issuing  officer,  a true  record  of  the  exam- 
ination of  minor  and  certify  that  he  or  she  is  or  is  not  physically  qualified  for  the 
occupation  selected. 

WHAT  THE  PARENT  OR  GUARDIAN  MUST  DO 

1.  Must  apply  in  person  to  the  issuing  officer  for  a General  Employment  Cer- 
tificate for  a boy  or  girl  between  sixteen  and  eighteen  years  of  age  or  a Vacation 
Employment  Certificate  for  the  boy  or  girl  between  fourteen  and  eighteen  years  of 
age  who  intends  to  go  to  work. 

II.  VACATION  EMPLOYMENT  CERTIFICATE 

(Form  PICA31-VEC) 

The  method  of  procuring  a Vacation  Certificate,  and  the  requirements,  are 
the  same  as  for  the  General  Employment  Certificate. 

III.  AGE  CERTIFICATE 

The  following  ruling  applying  to  minors  between  the  ages  of  eighteen  (18) 
and  twenty-one  (21)  years  known  as  Rule  M-21  of  the  Rulings  of  the  Industrial 
Board  relating  to  the  Child  Labor  Act  of  1915,  was  adopted  on  August  7,  1925, 
and  was  amended  August  13,  1935,  to  read  as  follows : 

“That  to  secure  better  administration  of  Act  No.  177  of  1915,  as  amended,  it 
is  ruled  that  employers  may  require  of  all  applicants  for  work  who  are  over 
eighteen  and  under  twenty-one  years  of  age,  a proof  of  age  certificate  authorized 
by  the  Attendance  Bureau  of  the  Department  of  Public  Instruction  and  issued  and 
signed  by  the  proper  officers  of  the  local  school  board  after  obtaining  such  evidence 
of  age  as  is  required  for  the  issuance  of  employment  certificates.  Such  certificate 
may  be  retained  in  the  files  of  the  employer  during  said  minor’s  term  of  employment 
but  shall  be  returned  to  the  minor  when  employment  terminates  or  when  the  minor 
reaches  the  age  of  twenty-one  years.” 

1.  It  is  therefore  recommended  that  before  any  employer  shall  employ  a 
minor  claiming  to  be  between  the  ages  of  eighteen  and  twenty-one  years  he  shall 
require  said  minor  to  secure  an  Age  Certificate  from  the  school  official  who  issues 
employment  certificates  in  this  district  where  the  minor  has  his  residence. 

2.  No  Age  Certificate  is  authentic  unless  issued  upon  the  form  furnished  by 
the  Department  of  Public  Instruction. 
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3.  A record  of  each  Age  Certificate  issued  giving  the  name,  address,  age, 
evidence  of  age  accepted,  the  number  of  the  certificate  and  date  of  issuance  should 
be  permanently  filed  in  the  office  of  the  issuing  officer. 

4.  The  same  evidences  of  age  as  are  required  for  the  General  Employment 
Certificate  are  required  for  the  Age  Certificate. 

PROOF  OF  AGE 

If  a minor  under  eighteen  (18)  years  of  age  is  injured  while  he  is  employed 
illegally  he  is  eligible  to  receive  double  the  amount  of  compensation  that  would 
be  payable  in  case  of  injury  while  employed  legally.  The  additional  compensation 
shall  be  paid  by  the  employer  and  not  by  an  insurance  company. 

Whenever  an  employment  certificate,  a permit  or  an  Age  Certificate  is  re- 
quested, this  provision  of  the  compensation  law  and  the  provisions  of  the  Child 
Labor  Law  make  it  the  duty  of  the  authorized  public  school  official  to  require 
evidence  of  age  in  the  order  designated  in  the  following  paragraphs : 

(a)  Transcript  of  Birth  Certificate  filed  according  to  law; 

In  all  cases  the  minor  should  first  be  required  to  present  a transcript  of  the  birth 
certificate  filed  according  to  law.  If  he  can  not  secure  locally  this  transcript  he 
should  be  required  to  secure  the  transcript  from  the  Bureau  of  Vital  Statistics, 
Department  of  Health,  Harrisburg,  Pennsylvania.  The  records  of  the  Bureau  of 
Vital  Statistics  have  now  been  maintained  for  a sufficient  length  of  time  so  that 
there  should  be  a Birth  Certificate  recorded  therein  for  every  child  born  in  this 
Commonwealth  who  is  between  fourteen  and  eighteen  years  of  age.  It  should  be 
possible  for  the  authorized  public  school  official  of  the  district  in  which  the  minor 
resides  to  secure,  without  charge,  a transcript  of  the  birth  record  for  a prospective 
employe  between  the  ages  of  fourteen  and  twenty-one  years  born  in  Pennsylvania, 
by  forwarding  properly  prepared  copies  of  these  Forms  HVS-39  and  PICH-29 
PE- VS  to  the  Pennsylvania  Bureau  of  Vital  Statistics  Harrisburg.  Copies  of 
these  forms  will  be  sent  to  issuing  officials  upon  request.  The  applicant  should 
give  the  following  information;  Full  Name  of  Minor,  Date  of  Birth  (Month,  Day, 
Year),  Place  of  Birth  (Street  and  Number),  Names  of  Parents,  Name  of  Attend- 
ing Physician,  For  What  Purpose  desired. 

(b)  Baptismal  Certificate  or  a certified  transcript  of  the  record  of  baptism;  or, 

(c)  Passport  showing  age;  or, 

(d)  Any  other  documentary  record  of  age  other  than  school  record;  or 

(e)  If  no  other  evidence  is  available  physician’s  certificate  of  evidence  of 
age  and  affidavit  of  parent  or  guardian. 

HOURS  OF  WORK 

1.  Persons  under  eighteen  years  of  age  may  not  be  employed  more  than  eight 
hours  a day,  forty-four  hours  a week,  nor  more  than  five  hours  continuously  without 
an  interval  of  at  least  thirty  minutes  for  lunch,  except  that  a messenger  in  a 
telegraph  office  that  employs  only  one  messenger  may  not  be  employed  more  than 
nine  hours  a day,  fifty-one  hours  a week,  and  six  days  a week. 

2.  No  minor  under  sixteen  years  of  age  shall  be  employed  or  permitted  to 
work  in,  about,  or  in  connection  with,  any  establiment  or  in  any  occupation  before 
seven  o’clock  in  the  morning  or  after  seven  o’clock  in  the  evening  of  any  day. 
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3.  No  minor  under  eighteen  years  of  age  shall  be  employed  or  permitted  to 
work  for  more  than  five  hours  continuously  in,  about,  or  in  connection  with  any 
establishment  without  an  interval  of  at  least  thirty  minutes  for  a lunch  period. 

SUGGESTED  FORM  LETTERS 

Certificating  officers  have  found  that  there  is  at  times  confusion  resulting 
from  the  lack  of  acquaintance  with  the  law.  Toward  the  elmination  of  this  con- 
fusion several  plans  have  been  tried  out. 

The  following  form  letter  as  an  enclosure  with  certificates  to  employers  who 
for  the  first  time  are  employing  children  within  the  provisions  of  the  Child  Labor 
Act,  has  much  to  commend  it: 

(Name  of  Public  Schools) 

My  dear  Sir : 

I wish  to  call  your  attention  to  certain  features  in  the  Child  Labor  Act  which 
vitally  concerns  your  employment  of  minors  under  eighteen  years  of  age. 

General  Employment  Certificates  are  not  issued  for  minors  who  have  not 
reached  sixteen  years  of  age. 

The  law  expressly  forbids  the  employing  of  said  minors  at  certain  dangerous 
positions,  notably  at  or  near  certain  power  machines,  as  enumerated  in  Section  5 
of  the  Law. 

The  law  limits  the  length  of  time  during  which  said  minor  may  be  employed 
to  not  more  than  forty-four  hours  in  one  week  nor  more  than  eight  hours  in  any 
one  day. 

In  order  to  aid  us  in  our  handling  of  the  certificates  of  these  minors,  we  wish 
to  stress  particularly  the  law  relative  to  acceptance  and  return  of  employment 
certificates  by  the  employer. 

Upon  the  acceptance  of  an  employment  certificate,  return  the  receipt,  duly 
signed,  to  the  issuing  officer. 

Whenever  a minor  ceases  to  be  employed  by  you,  please  return  the  certificate 
to  the  issuing  officer.  The  certificate  is  of  no  use  to  any  employer  and  is 
not  to  be  given  to  the  minor.  It  becomes  part  of  our  permanent  record. 

You  are  to  keep  posted  a list  of  the  minors  within  the  provisions  of  this  act 
and  are  to  report,  quarterly,  on  forms  supplied  you  the  names  of  all  said  minors 
as  enumerated  on  said  form. 

This  letter  is  sent  in  a spirit  of  cooperation.  We  wish  to  assist  you  in  meeting 
the  requirements  of  the  law  for  our  mutual  benefit. 

Yours  truly. 


Another  city  uses  follow-up  cards  which  might  well  be  copied  elsewhere  as  a 
solution  of  some  probable  troubles : 

School  District  of  the  City  of  , Pa. 

OFFICE  OF  THE  SUPERINTENDENT 

Please  return  the  Receipt  for  Employment  Certificate  issued  for . 

You  will  note  on  the  receipt  that  you  are  required  to  sign  and  return  it  to  this 
office  within  three  days  after  the  minor  begins  employment. 

Yours  very  truly. 

Superintendent  of  Schools 
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“It  shall  be  the  duty  of  every  person  who  shall  employ  any  minor  under 
eighteen  years  of  age  to  acknowledge,  in  writing  to  the  official  issuing  the  same,  the 
receipt  of  the  employment  certificate  of  said  minor,  within  three  days  after  the 
beginning  of  such  employment.” 

Section  17,  Act  of  May  13,  1915,  as  amended  in  1927,  1929,  and  1935. 


School  District  of  the  City  of  , Pa.  ' 

OFFICE  OF  THE  SUPERINTENDENT 

According  to  our  records  has  left  your  employ. 

Ph  ase  return  h . . . . working  certificate  to  this  office  at  once,  as  required  by  law. 

Yours  very  truly. 

Superintendent  of  Schools 

“On  termination  of  the  employment  of  a minor  under  eighteen  years  of 
age,  the  employment  certificate  issued  for  each  minor  shall  be  returned  by  mail, 
bj^  the  employer  to  the  official  issuing  the  same,  immediately  upon  demand  of  the 
minor  for  whom  the  certificate  was  issued,  or  otherwise,  within  three  days  after 
termination  of  said  employment.” 

Section  17,  Act  of  May  13,  1915,  as  amended  in  1927,  1929,  and  1935. 

The  average  employer  will  respond  to  personal  interest  in  his  welfare  by  the 
one  responsible  for  certificating  minors  under  eighteen  years  of  age.  The  gratifying 
results  which  come  from  the  occasional  use  of  the  telephone  in  keeping  in  touch  with 
employers,  are  ample  reward  for  the  trouble. 

PERMIT  REQUIRED  FOR  MINOR  TO  WORK  ON  THE  FARM  OR 
AT  DOMESTIC  SERVICE  IN  A PRIVATE  HOME 

The  General  Assembly  of  1921  and  1937  amended  Section  1416  of  the  School 
Laws  of  Pennsylvania.  The  amendment  states  that  the  provisions  of  this  act 
requiring  regular  attendance  shall  not  apply  to  any  child  between  the  ages  of 
fifteen  and  sixteen  years,  who  has  completed  a course  of  study  equivalent  to  six 
yearly  grades  of  the  public  school,  and  is  regularly  engaged  in  farm  work  or 
domestic  service  in  a private  home  on  a permit  issued  by  the  school  board  or  the 
designated  school  official  of  the  school  district  of  the  child’s  residence,  in  accordance 
with  regulations  which  the  Superintendent  of  Public  Instruction  is  hereby  authorized 
to  prescribe. 

In  accordance  with  Section  1416,  no  minor  under  fifteen  years  of  age  may  be 
employed  upon  the  farm  or  at  domestic  service  in  a private  home  during  the  time 
public  schools  are  in  session  and  no  such  minor  may  be  so  employed  unless  he  holds 
a permit  issued  in  accordance  with  regulations  which  the  Superintendent  of  Public 
Instruction  is  authorized  to  prescribe. 

Farm  and  domestic  service  permits  can  no  longer  be  issued  to  children  fourteen 
years  of  age.  During  the  school  year  1937-1938,  they  can  be  issued  to  fifteen 
years-old;  during  the  school  year  1938-1940,  to  fifteen  and  sixteen  year-olds,  and 
during  the  school  year  1939-1940  and  every  year  thereafter,  to  fifteen,  sixteen,  and 
seventeen  year-olds. 
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The  Superintendent  of  Public  Instruction  has  prescribed  that  there  shall  be 
two  types  of  permits  for  farm  or  domestic  service,  viz. : 

1.  The  Emergency  Permit  (Form  PICA37-P-FDS-EM). 

2.  The  Exemption  Permit  (Form  PICA39-P-FDS-EX) . 

Before  granting  either  of  these  permits  the  issuing  officer  must  receive  proof ; 

1.  That  the  minor  is  fifteen  years  of  age  or  over. 

The  same  proof  of  age  is  required  for  the  permit  as  for  the  employment 

certificate.  (See  proof  of  age,  page  62.) 

2.  That  the  minor  has  completed  the  work  of  the  first  six  yearly  grades  of 
the  elementary  schools. 

3.  That  such  an  urgent  need  in  the  family  of  the  minor  exists  as  to  demand 
his  services. 

The  Emergency  Permit  (Form  PICA37-P-FDS-EM) . 

When  all  requirements  have  been  met  this  permit  may  be  granted  when  the 
minor  is  to  be  excused  from  attendance  at  school  for  but  a very  limited  period  of 
time,  not  to  exceed  thirty  days. 

The  Exemption  Permit  (Form  PICA39-P-FDS-EX). 

When  all  requirements  have  been  met  this  permit  may  be  granted  when  the 
minor  is  to  be  permanently  excused  from  attendance  at  school  for  the  remainder  of 
the  year. 

Return  of  the  minor  to  school  at  any  time  automatically  cancels  either  permit. 

If  the  urgent  need  under  which  either  permit  was  issued  ceases  to  exist,  the 
permit  shall  be  cancelled  and  the  minor  required  to  return  to  school. 

Permits  shall  be  issued  in  each  school  district  by  the  official  who  issues  em- 
ployment certificates. 

HOW  TO  SECURE  EXEMPTION  FROM  SCHOOL  FOR  FARM  OR 

DOMESTIC  SERVICE 

1.  Emergency  Permit. 

(a)  The  parent  or  guardian  shall  secure  application  (Form  PICA37-PGS) 
from  the  issuing  officer. 

(b)  The  parent  or  guardian  shall  fill  out  this  form  as  indicated ; also  the 
lower  half  of  Form  PICA37-A-FDS-EM.  (See  reverse  side  of  Form  PICA37- 
PGS.) 

(c)  The  parent  or  guardian  shall  then  take  the  application  form  to  the 
principal  or  teacher  of  the  school  which  the  minor  last  attended. 

(d)  The  teacher  shall  insert  the  school  record  and  other  required  data  in 
the  upper  half  of  Form  PICA37-A-FDS-EM. 

(e)  The  parent  or  guardian  shall  then  take  the  application  to  the  issuing 
officer  together  with  one  of  the  following  evidences  that  the  minor  is  between 
fifteen  and  sixteen  years  of  age,  which  is  required  in  the  order  herein  designated : 

1.  Transcript  of  birth  certificate  filed  according  to  law;  or, 

2.  Baptismal  certificate  or  certified  transcript  of  the  record  of  baptism ; or, 

3.  Passport  showing  age;  or, 

4.  Any  other  documentary  record  of  age  other  than  school  record ; or, 

5.  Physician’s  certificate  of  evidence  of  age  accompanied  by  an  affidavit 
of  age  made  by  the  parent  or  guardian. 
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(f)  The  issuing  officer  shall  decide  whether  the  claim  of  necessity  as  set 
forth  on  Form  PICA37-PGS  is  sufficiently  urgent  to  warrant  the  issuance  of  the 
permit  for  the  time  requested. 

The  time  for  which  the  permit  is  requested  shall  not  exceed  thirty  calendar  days. 

(g)  If  the  issuing  officer  approves  the  statement  of  necessity  he  shall  fill  out 
Form  PICA37-P-FDS-EM. 

(h)  The  issuing  officer  shall  give  the  permit  (Form  PICA37-P-FDS-EM) , 
directly  to  the  employer  or  mall  it  to  him.  It  shall  never  be  given  to  the  minor. 

(i)  The  issuing  officer  shall  notify  the  principal  or  teacher  as  soon  as  a 
permit  has  been  issued  for  any  minor,  and  shall  give  the  date  of  its  expiration. 

(j)  The  teacher  shall  consider  said  minor  as  belonging  to  the  school  during 
the  emergency  period,  and  shall  use  the  letter  “T”  in  the  report  book  to  indicate 
the  reason  for  absence  and  record  the  date  the  minor  must  return  to  school. 

(k)  As  soon  as  the  time  has  expired  for  which  the  permit  was  issued,  it 
shall  be  returned  to  the  issuing  officer  and  the  minor  shall  return  to  school. 

2.  Exemption  Permit. 

The  conditions  and  procedure  upon  which  an  exemption  permit  (Form 
PICA39-P-FDS-EX)  shall  be  issued  are  the  same  as  those  required  for  an  emer- 
gency permit,  with  the  following  exceptions : 

(a)  The  farm  or  home  conditions  which  necessitate  the  services  of  the 
minor  shall  be  permanent  for  the  remainder  of  the  term. 

(b)  The  issuing  officer  shall  notify  the  principal  or  teacher  of  the  school  last 
attended  that  the  said  minor  has  been  granted  an  exemption  permit. 

(c)  The  teacher  shall,  when  notified  by  the  issuing  officer  that  an  exemption 
permit  has  been  issued  after  the  opening  of  school,  indicate  in  the  report  book  by 
the  symbol  “P”  the  absence  of  the  minor  and  will  no  longer  count  him  as  a 
member  of  the  school. 

Note. — The  permit  must  not  be  accepted  as  an  excuse  for  irregular  attendance. 
As  soon  as  the  minor  returns  to  school  the  permit  becomes  void  although  the 
period  for  which  it  was  issued  may  not  have  expired. 


66 


LAWS  CONTROLLING  SCHOOL  ATTENDANCE 


SECTIONS  OF  THE  LAW  GOVERNING  THE  EMPLOYMENT 

OF  MINORS 


ACT  NO.  177,  May  13,  1915,  P.  L.  286,  AS  AMENDED 
MARCH  21,  1929,  AND  JULY  19,  1935. 

Section  1.  Be  it  enacted,  &c..  That  wherever  the  term  “estab- 
lishment” is  used  in  this  act,  it  shall  mean  any  place  within  this 
Commonwealth  where  work  is  done  for  compensation  of  any 
kind,  to  whomever  payable : Provided,  That  this  act  shall  not 
apply  to  children  employed  on  the  farm,  or  in  domestic  service  in 
private  homes. 

The  term  “person,”  when  used  in  this  act,  shall  be  construed  to 
include  any  individual,  firm,  partnership,  unincorporated  associa- 
tion, corporation,  or  municipality. 

The  term  “week,”  when  used  in  this  act  shall  mean  any  consecu- 
tive seven  days. 

The  term  “minor,”  when  used  in  this  act  shall  mean  any  person 
under  twenty-one  years  of  age.  Wherever  the  singular  is  used  in 
this  act,  the  plural  shall  be  included,  and  wherever  the  masculine 
gender  is  used  the  feminine  and  neuter  shall  be  included. 

*Section  2.  No  minor  under  sixteen  years  of  age  shall  be  em- 
ployed or  permitted  to  work  in,  about,  or  in  connection  with,  any 
establishment  or  in  any  occupation  except  that  a minor  between 
the  ages  of  fourteen  and  sixteen  years  may  be  employed  as  herein- 
after provided  in  such  zvork  as  will  not  interfere  with  school  at- 
tendance: Provided,  however,  That  nothing  contained  in  this 

Section  shall  be  construed  as  superseding  or  modifying  any  provi- 
sions contained  in  Section  seven  of  the  act  to  which  this  is  an 
amendment. 

Section  3.  Repealed  by  Act  No.  418,  approved  July  19,  1935. 

*Section  4.  No  minor  under  eighteen  years  of  age  shall  be 
employed  or  permitted  to  work  in,  about,  or  in  connection  with, 
any  establishment  or  in  any  occupation  for  more  than  six  consecu- 
tive days  in  any  one  week,  or  more  than  forty-four  hours  in  any  one 
week,  or  more  than  eight  hours  in  any  one  day,  except  messenger 
boys  employed  by  telegraph  companies  at  offices  where  only  one 
such  minor  is  employed  as  a messenger  in  which  case  such  minor 
shall  not  be  employed  for  more  than  six  consecutive  days  in  any 
one  week,  or  more  than  fifty-one  hours  in  any  one  week,  or  more 
than  nine  hours  in  any  one  day. 

No  minor  under  sixteen  years  of  age  shall  be  employed  or  per- 
mitted to  work  in,  about,  or  in  connection  with,  any  establishment 
or  in  any  occupation  before  seven  o’clock  in  the  morning  or  after 
seven  o’clock  in  the  evening  of  any  day:  Provided,  That  male 

* As  amended  by  Act  No.  418  approved  July  19,  1935. 
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minors  over  the  age  of  fourteen  may  be  employed  in  the  distribu- 
tion, sale,  exposing  or  offering  for  sale,  of  any  newspaper,  maga- 
zine, periodical  or  other  publication,  for  not  more  than  fifty-one 
hours  in  any  one  week,  or  more  than  nine  hours  in  any  one  day, 
and  after  six  o’clock  in  the  morning  and  before  eight  o’clock  in 
the  evening.  In  computing  the  maximum  number  of  hours  per 
day  or  per  week  permitted  under  this  act  the  hours  spent  in  school 
by  said  minors  shall  be  considered  as  part  of  the  working  day  or 
working  week. 

No  minor  binder  eighteen  years  of  age  shall  be  employed  or 
permitted  to  work  for  more  than  five  hours  continuously  in,  about, 
or  in  connection  with,  any  establishment  without  an  interval  of  at 
least  thirty  minutes  for  a lunch  period  and  no  period  of  less  than 
thirty  minutes  shall  be  deemed  to  interrupt  a continuous  period  of 
work. 

*Section  5.  No  minor  under  sixteen  years  of  age  shall  be 
employed  or  permitted  to  work  in,  about,  or  in  connection  with, 
any  manufacturing  or  mechanical  occupation  or  process;  nor  on 
scaffolding ; nor  in  heavy  work  in  the  building  trades ; nor  in 
stripping  or  assorting  tobacco;  nor  in  any  tunnel;  nor  upon  any 
railroad,  steam,  electric  or  otherwise ; nor  upon  any  boat  engaged 
in  the  transportation  of  passengers  or  merchandise;  nor  in  operat- 
ing motor  vehicles  of  any  description;  nor  in  any  anthracite  or 
bituminous  coal  mine,  or  in  any  other  mine. 

No  minor  under  eighteen  years  of  age  shall  be  employed  or 
permitted  to  work  in  the  operation  or  management  of  hoisting 
machines ; in  oiling  or  cleaning  machinery  in  motion ; in  the 
operation  or  use  of  any  polishing  or  bufhng-wheel ; at  switch- 
tending, at  gate-tending,  at  track  repairing ; as  a brakeman,  fireman, 
engineer,  or  motorman  or  conductor,  upon  a railroad  or  railway; 
as  a pilot,  fireman,  or  engineer  upon  any  boat  or  vessel;  in  the 
manufacture  of  paints,  colors  or  white  lead  in  any  capacity;  in 
preparing  compositions  in  which  dangerous  lead  or  acids  are  used; 
in  the  manufacture  or  use  of  dangerous  or  poisonous  dyes;  in 
any  dangerous  occupation  in  or  about  any  mine;  nor  in  or  about 
any  establishment  wherein  gunpowder,  nitro-glycerine,  dynamite, 
or  other  high  or  dangerous  explosive  is  manufactured  or  com- 
pounded. 

No  minor  under  eighteen  years  of  age  shall  be  employed  or 
permitted  to  work  in,  about,  or  in  connection  with,  any  establish- 
ment where  alcoholic  liquors  are  distilled,  rectified,  compounded, 
brewed,  manufactured,  bottled,  sold  or  dispensed;  nor  in  a public 
bowling  alley;  nor  in  a pool  or  billiard  room. 

No  minor  shall  be  employed  or  permitted  to  serve  or  handle 
alcoholic  liquor  in  any  establishment  where  alcoholic  liquors  are 
sold  or  dispensed;  nor  be  employed  or  permitted  to  work  in  viola- 
tion of  the  laws  relating  to  the  operation  of  motor  vehicles  by 
minors. 

* As  amended  by  Act  No.  418  approved  July  19,  1935. 
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In  addition  to  the  foregoing,  it  shall  be  unlawful  for  any  minor 
under  eighteen  years  of  age  to  be  employed  or  permitted  to  work 
in  any  occupation  dangerous  to  the  life  or  limb,  or  injurious  to 
the  health  or  morals,  of  the  said  minor,  as  such  occupations  shall, 
from  time  to  time,  after  public  hearing  thereon,  be  determined  and 
declared  by  the  Industrial  Board  of  the  Department  of  Labor  and 
Industry:  Provided,  That  if  it  should  be  hereafter  held  by  the 

courts  of  this  Commonwealth  that  the  power  herein  sought  to  be 
granted  to  the  said  board  is  for  any  reason  invalid  such  holding 
shall  not  be  taken  in  any  case  to  affect  or  impair  the  remaining 
provisions  of  this  Section. 

Section  6.  No  minor  shall  be  permitted  to  work  as  messenger 
for  a telephone,  telegraph,  or  messenger  company,  in  the  distribu- 
tion, collection,  transmission,  or  delivery  of  goods  or  messages, 
before  six  o’clock  in  the  morning  or  after  eight  o’clock  in  the 
evening  of  any  day. 

Section  7.  No  male  minor  under  twelve  years  of  age,  and  no 
female  minor,  shall  distribute,  sell,  expose,  or  offer  for  sale  any 
newspaper,  magazine,  periodical,  or  other  publication,  or  any  article 
of  merchandise  of  any  sort,  in  any  street  or  public  place.  No  male 
minor  under  fourteen  years  of  age,  and  no  female  minor,  shall  be 
suffered,  employed,  or  permitted  to  work  at  any  time  as  a scaven- 
ger, bootblack,  or  in  any  other  trade  or  occupation  performed  in 
any  street  or  public  place.  No  male  minor  under  sixteen  years  of 
age,  and  no  female  minor,  shall  engage  in  any  occupation  men- 
tioned in  this  Section  before  six  o’clock  in  the  morning,  or  after 
eight  o’clock  in  the  evening,  of  any  day. 

*Section  8.  Before  any  minor  under  eighteen  years  of  age, 
shall  be  employed,  permitted,  or  suffered  to  work  in,  about,  or  in 
connection  with,  any  establishment,  or  in  any  occupation,  the  person 
employing  such  minor  shall  procure  and  keep  on  file,  and  accessible 
to  any  attendance  officer,  deputy  factory  inspector,  or  other  au- 
thorized inspector  or  officer  charged  with  the  enforcement  of  this 
act,  an  employment  certificate  as  hereinafter  provided,  issued  for 
said  minor. 

Section  9.  Employment  certificates  shall  be  issued  only  by  the 
following  officials  for  children  residing  within  their  respective 
public  school  districts : In  public  school  districts  having  a 

district  superintendent  or  supervising  principal,  by  such  superin- 
tendent or  supervising  principal;  in  school  districts  having  no  dis- 
trict superintendent  or  supervising  principal,  by  the  secretary  of 
the  board  of  school  directors  of  that  district : Provided,  That  any 
district  superintendent,  supervising  principal,  or  secretary  of  the 
board  of  school  directors,  hereby  authorized  to  issue  such  certifi- 
cates, may  authorize  and  deputize,  in  writing,  any  other  school 
official  to  act  in  his  stead  for  the  purpose  of  issuing  such  certificates. 

* As  amended  by  Act  No,  418  approved  July  19,  1935. 
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All  employment  certificates  shall  be  forwarded  by  mail,  by  the 
issuing  officer,  to  the  prospective  employer  of  the  minor  for  whom 
the  employment  certificate  is  issued. 

Section  10.  Application  for  the  employment  certificate  must  be 
made,  in  person,  by  the  parent,  guardian,  or  legal  custodian  of 
the  minor  for  whom  such  employment  certificate  is  requested;  or, 
if  said  minor  have  no  parent,  guardian,  or  legal  custodian,  then  by 
the  next  friend,  who  must  be  over  twenty-one  years  of  age ; and 
no  employment  certificate  shall  be  issued  until  the  said  minor  has 
personally  appeared  before,  and  been  examined  by,  the  officer 
issuing  the  certificate. 

*Section  11.  Employment  certificates  shall  be  of  two  classes, — 
general  employment  certificates  and  vacation  employment  certifi- 
cates. General  employment  certificates  shall  entitle  a minor, 
sixteen  to  eighteen  years  of  age  to  work  during  the  entire  year. 
Vacation  employment  certificates  shall  entitle  a minor,  fourteen  to 
eighteen  years  of  age,  to  work  as  herein  provided  on  any  day 
except  at  stick  times,  on  such  days  as  such  minor  is  required  to 
attend  school,  under  the  provisions  of  the  laws  now  in  force  or 
hereafter  enacted;  Provided,  however.  That  any  male  minor  over 
sixteen  years  of  age  employed  in  the  distribution,  sale,  exposing  or 
offering  for  sale,  of  any  newspaper,  magazine,  periodical  or  other 
publication,  shall  not  be  required  to  procure  an  employment  certifi- 
cate under  this  act. 

*Section  12.  The  official  authorized  to  issue  a general  or 
vacation  employment  certificate  shall  not  issue  such  certificate  until 
he  has  received,  examined,  approved,  and  filed  the  following  papers, 
namely : 

a.  A statement  signed  by  the  prospective  employer,  or  by  some 
one  duly  authorized  on  his  behalf,  stating  that  he  expects  to  give 
such  minor  present  employment,  and  setting  forth  the  character  of 
the  same,  and  the  number  of  hours  per  day  and  per  week  which 
said  minor  will  be  employed; 

b.  A certificate  of  physical  fitness,  as  hereinafter  provided; 

c.  Proof  of  age  as  hereinafter  provided. 

Section  13.  Repealed  by  Act  No.  418,  approved  July  19,  1935. 

**Section  14.  The  certificate  of  physical  fitness  required  by 
this  act  shall  state  that  the  minor  has  been  thoroughly  examined 
by  the  said  examining  physician  at  the  time  of  the  application  for 
an  employment  certificate,  and  is  physically  qualified  for  the  em- 
ployment specified  in  the  statement  of  the  prospective  employer. 
In  any  case  where  the  said  physician  shall  deem  it  advisable,  he 
may  issue  a certificate  of  physical  fitness  for  a limited  time ; at 
the  expiration  of  which  time  the  holder  shall  again  appear,  and 

* As  amended  by  Act  No.  418  approved  July  19,  1935. 

**  As  amended  by  Act  No.  41  approved  March  21,  1929  and  Act  No.  418 
approved  July  19,  1935. 
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submit  to  a new  examination,  before  being  permitted  to  continue 
at  work : Provided,  however.  That  in  a school  district  of  the 

first,  second,  or  third  class  the  physical  examination  of  a minor 
provided  for  by  this  act  shall  be  made  by  a physician  employed  by 
the  board  of  school  directors  of  the  school  district  in  which  such 
minor  resides  and  in  a district  of  the  fourth  class  by  a physician 
appointed  by  the  State  Department  of  Health  unless  such  district 
has  employed  a medical  inspector;  that  the  certificate  of  physical 
fitness  provided  for  by  this  act  shall  be  signed  by  said  physician, 
and  that  no  fee  or  other  compensation  for  such  service  shall  be 
required  to  be  paid  by  such  minor  or  by  his  parent  or  guardian. 

Section  15.  The  evidence  of  age  required  by  section  twelve  of 
this  act  shall  consist  of  one  of  the  following  proofs  of  age,  which 
shall  be  required  in  the  order  herein  designated: 

a.  A duly  attested  transcript  of  the  birth  certificate,  filed  ac- 
cording to  law  with  a register  of  vital  statistics,  or  other  officer 
charged  with  the  duty  of  recording  birth;  or, 

b.  A baptismal  certificate  or  transcript  of  the  record  of  baptism, 
duly  certified,  and  showing  the  date  of  birth;  or, 

c.  A passport  showing  the  age  of  the  immigrant;  or, 

d.  In  case  none  of  the  aforesaid  proofs  of  age  shall  be  obtainable, 
and  only  in  such  case,  the  issuing  officer  may  accept,  in  lieu  thereof, 
any  other  documentary  record  of  age  (other  than  a school  record  or 
an  affidavit  of  age),  or  transcript  thereof,  duly  certified,  which  shall 
appear  to  the  satisfaction  of  the  issuing  officer  to  be  good  and 
sufficient  evidence  of  age;  or, 

e.  In  case  none  of  the  aforesaid  proofs  of  age  shall  be  obtainable, 
and  only  in  such  cases,  the  issuing  officer  may  accept,  in  lieu  thereof, 
the  signed  statement  of  the  physician,  approved  by  the  Board  of 
School  Directors,  stating  that,  after  examination,  it  is  the  opinion 
of  such  physician  that  the  minor  has  attained  the  age  required  by 
law  for  the  occupation  in  which  he  expects  to  engage.  Such  state- 
ment shall  be  accompanied  by  an  affidavit,  signed  by  the  minor’s 
parent,  guardian,  or  custodian,  or,  in  case  he  shall  have  no  parent, 
guardian,  or  custodian,  by  his  next  friend,  certifying  to  the  name, 
date  and  place  of  birth  of  the  minor,  and  that  the  parent,  guardian, 
custodian,  or  next  friend,  signing  such  statement,  is  unable  to 
produce  any  of  the  proofs  of  age  specified  in  the  preceding  sub- 
divisions of  this  Section. 

Section  16.  Repealed  by  Act  No.  418  approved  July  19,  1935. 

*Section  17.  It  shall  be  the  duty  of  every  person  who  shall  em- 
ploy any  minor  under  eighteen  years  of  age  to  acknowledge,  in 
writing,  to  the  official  issuing  the  same,  the  receipt  of  the  employ- 
ment certificate  of  said  minor,  within  three  days  after  the  beginning 
of  such  employment.  On  termination  of  the  employment  of  a 
minor  under  eighteen  years  of  age,  the  employment  certificate 

* As  amended  by  Act  No.  418  approved  July  19,  1935. 
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issued  for  such  minor  shall  be  returned  by  mail,  by  the  employer, 
to  the  official  issuing  the  same,  immediately  upon  demand  of  the 
minor  for  whom  the  certificate  was  issued,  or,  otherwise,  within 
three  days  after  termination  of  said  employment.  The  official  to 
whom  said  certificate  is  so  returned  shall  file  said  certificate  and 
preserve  the  same.  Any  minor  whose  employment  certificate  has 
been  returned,  as  above  provided,  shall  be  entitled  to  a new  em- 
ployment certificate  upon  presentation  of  a statement  from  the  pros- 
pective employer,  as  hereinabove  provided,  accompanied  by  a cer- 
tificate of  physical  fitness,  issued  in  the  manner  hereinabove  provided 
and  based  upon  a re-examination  of  said  minor,  and  certifying  that 
the  minor  is  physically  able  to  undertake  the  work  for  which  the 
new  employment  certificate  is  to  be  issued. 

Section  18.  All  employment  certificates  shall  be  issued  on  forms 
supplied  by  the  State  Superintendent  of  Public  Instruction,  and 
shall  contain  the  name  and  address  of  the  prospective  employer, 
and  the  nature  of  the  occupation  in  which  said  minor  is  expected  to 
engage ; and  no  certificate  shall  be  valid  excepting  in  the  hands  of 
the  employer  so  named,  and  for  the  occupation  so  designated;  and 
shall  state  the  name,  sex,  date,  and  place  of  birth,  place  of  residence, 
color  of  hair  and  eyes,  and  any  distinguishing  physical  characteristics 
of  the  minor  for  whom  it  shall  be  issued.  It  shall  certify  that  the 
minor  named  has  personally  appeared  before  the  issuing  officer,  and 
has  been  examined;  and  that  all  the  papers  required  by  law  have 
been  duly  examined,  approved  and  filed;  and  that  all  the  conditions 
and  requirements  for  issuing  an  employment  certificate  have  been 
fulfilled.  Every  certificate  shall  be  signed,  in  the  presence  of  the 
issuing  officer,  by  the  minor  for  whom  it  shall  be  issued.  The 
certificate  shall  bear  a number,  shall  show  the  date  of  its  issue,  and 
shall  be  signed  by  the  issuing  officer.  Vacation  employment  cer- 
tificates shall  be  of  a color  different  from  the  general  employment 
certificates,  and  shall  bear  across  their  face  the  legend  “Vacation 
Employment  Certificate.” 

Section  19.  Repealed  by  Act  No.  418  approved  July  19,  1935. 

Section  20.  Whenever  the  State  Superintendent  of  Public  In- 
struction cannot  secure  effective  enforcement  of  the  foregoing  pro- 
visions of  this  act,  in  any  school  district,  he  is  hereby  authorized 
and  required  to  report  that  fact  to  the  State  Board  of  Education. 
In  such  case  the  State  Board  of  Education  is  authorized  and 
required  to  secure  such  enforcement  by  appointing  attendance  offi- 
cers in  such  districts.  The  salary  and  expenses  of  such  attendance 
officers  shall  be  a charge  against  said  district  where  said  attendance 
officers  are  actually  employed,  and  shall  be  deducted  from  any  State 
moneys  apportioned  to  said  district  for  school  purposes. 

*Section  21.  It  shall  be  the  duty  of  every  person  who  shall 
employ  any  minor,  under  the  age  of  eighteen  years,  to  post  and 
keep  posted,  in  a conspicuous  place  in  every  establishment  wherein 

* As  amended  by  Act  No.  418  approved  July  19,  1935. 
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said  minor  is  employed,  permitted  or  suffered  to  work,  a printed 
abstract  of  the  Sections  of  this  act  relating  to  the  hours  of  labor, 
and  a list  or  lists  of  all  minors  employed  under  the  age  of  eighteen 
years  and  a schedule  of  the  hours  of  labor  of  such  minors.  The 
schedule  of  hours  of  labor  herein  required  shall  contain  the  name 
of  the  minor  employed  or  permitted  to  zvork,  the  maximum  number 
of  hours  such  minor  shall  be  required  or  permitted  to  zvork  on 
each  day  of  the  zjoeek  zvith  the  total  for  the  zveek,  the  hours  for 
commencing  and  stopping  zvork,  and  the  hours  zvhen  the  time 
allozved  for  tneals  shall  begin  and  end  for  each  day  of  the  zveek. 
Such  minor  may  begin  zvork  after  the  time  for  beginning  and 
stop  before  the  time  for  ending  zvork  stated  in  such  schedide  but 
he  shall  not  otherzvise  be  employed  or  permitted  to  zvork  in  or  in 
connection  zvith  any  establishment  except  as  stated  in  such  schedide: 
Provided,  hozvever.  That  in  the  case  of  messenger  boys  employed 
by  telegraph  companies  such  schedide  may  be  varied  in  accordance 
zvith  business  on  hand  so  long  as  a minor  is  not  employed  a greater 
number  of  hours  per  day  or  per  zveek  than  permitted  by  this  act. 
Such  copies  of  the  abstract  of  this  act  and  blanks  for  compliance 
with  its  provisions  shall  be  prepared  by  the  Department  of  Labor 
and  Industry,  and  be  furnished  by  it  on  application  of  such  em- 
ployer. Every  person  employing  minors  under  eighteen  years  of 
age  shall  furnish  the  employment  certificates  and  lists,  provided  for 
in  this  act,  for  inspection  to  attendance  officers,  factory  inspectors, 
or  other  authorized  inspectors  or  officers  charged  with  the  enforce- 
ment of  this  act. 

*Section  22.  Whenever  any  minor  shall  be  employed  or  per- 
mitted to  work  in  any  establishment  or  at  any  occupation,  who,  in 
the  judgment  of  any  officer  charged  with  the  enforcement  of  this 
act,  is  under  the  legal  age  for  such  work,  or  is  working  at  a time 
forbidden  by  law  for  such  minor ; or  whenever  any  minor  shall  be 
employed  or  permitted  to  work  in,  or  in  connection  with,  any 
establishment,  who,  in  the  judgment  of  any  officer  charged  with 
the  enforcement  of  this  act,  is  under  eighteen  years  of  age,  and 
for  whom  the  person  employing  or  permitting  such  minor  to  work 
shall  not  have  on  file  an  employment  certificate ; such  officer  may 
demand  from  the  person  employing  or  permitting  such  minor  to 
work  that  he  shall  either  furnish  to  such  officer,  within  ten  days, 
evidence  of  age,  as  defined  in  Section  fifteen  of  this  act,  that  such 
minor  is  in  fact  of  legal  age  for  the  work  in  which  he  is  engaged, 
or  over,  or  eighteen  years  of  age  or  over,  as  the  case  shall  be,  or 
shall  cease  to  employ  or  permit  such  minor  to  work  as  aforesaid : 
Provided,  That  such  person,  by  thus  ceasing  to  employ  or  permit 
such  minor  to  work,  shall  not  be  relieved  from  any  of  the  fines  or 
penalties  provided  in  this  act  for  the  employment  or  work  of  a 
minor  contrary  to  law.  In  case  such  person  shall  fail  to  furnish  to 
said  officer,  within  ten  days  after  the  making  of  such  demands, 
the  required  evidence  of  age,  and  shall  thereafter  employ  such 

* As  amended  by  Act  No.  418  approved  July  19,  1935. 
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minor  or  permit  him  to  work  as  aforesaid,  proof  of  the  making  of 
such  demand  and  of  failure  to  produce  the  evidence  required  shall 
be  prima  facie  evidence  of  the  illegal  employment  of  such  minor, 
in  any  prosecution  brought  therefor. 

Section  23.  Any  person,  or  any  agent  or  manager  for  any 
person,  who  shall  violate  any  of  the  provisions  of  this  act,  or  who 
shall  compel  or  permit  any  minor  to  violate  any  of  the  provisions  of 
this  act,  or  who  shall  hinder  or  delay  any  officer  in  the  performance 
of  his  duty  in  the  enforcement  of  this  act,  shall,  upon  conviction 
thereof,  be  sentenced  to  pay  a fine  of  not  less  than  ten  ($10.00) 
dollars  nor  more  than  two  hundred  ($200.00)  dollars,  or  to  undergo 
an  imprisonment  of  not  more  than  ten  days,  or  both,  at  the  discretion 
of  the  court. 

Section  24.  It  shall  be  the  duty  of  the  Commissioner  of  Labor 
and  Industry,  the  attendance  officers  of  the  various  school  districts, 
and  the  police  of  the  various  cities,  boroughs,  and  townships,  of  this 
Commonwealth  to  enforce  the  provisions  of  this  act.  Prosecutions 
for  violations  of  this  act  may  be  instituted  by  any  factory  inspector, 
attendance  officer,  or  police  officer,  upon  oath  or  affirmation.  All 
prosecutions  for  violations  of  this  act  shall  be  in  the  form  of  sum- 
mary criminal  proceedings,  instituted  before  a magistrate,  alderman, 
or  justice  of  the  peace  within  the  school  district  wherein  the  offense 
was  committed.  Upon  conviction,  after  a hearing,  the  sentences 
provided  in  this  act  shall  be  imposed.  All  fines  collected  under 
this  act  shall  be  paid  into  the  State  Treasury,  for  the  use  of  the 
Commonwealth. 

Section  25.  All  acts  or  parts  of  acts  inconsistent  herewith  be, 
and  the  same  are  hereby,  repealed. 

Sectibn  26.  This  act  shall  take  effect  on  the  first  day  of  Janu- 
ary, Anno  Domini  nineteen  hundred  and  sixteen  (1916). 

ACT  NO.  309 

EMPLOYMENT  OF  NON-RESIDENT  CHILDREN 

(3625)  It  shall  be  unlawful  for  any  child  under  sixteen  years  of  age  and  not 
a resident  of  this  Commonwealth  to  be  employed  or  suffered  or  permitted  to  work 
in  this  Commonwealth  in  any  factory  or  cannery,  or  in  berry,  fruit  and  vegetable 
raising  and  harvesting,  during  the  time  in  which  the  laws  of  the  state  of  his 
residence  require  his  attendance  at  school : Provided,  That  in  case  of  the  lawful 
employment  of  such  non-resident  child  during  the  summer  vacation  period,  the 
employer  may  have  fifteen  days  in  which  to  discontinue  the  child’s  employment 
after  the  date  at  which  the  laws  of  the  state  of  the  child’s  residence  requires  his 
return  to  school ; And  provided  further.  That  this  act  shall  not  apply  to  children 
between  the  ages  of  fourteen  and  sixteen  years  who  are  qualified  for  such  employ- 
ment under  the  laws  of  the  state  of  their  residence,  and  who  shall  have  complied 
with  all  the  requirements  of  this  act. 

(3626)  Before  a child  under  sixteen  years  of  age,  who  is  not  a resident  of 
this  State,  may  be  employed,  permitted  or  suffered  to  work  at  any  time  in  this 
State  in  any  factory  or  cannery,  or  in  any  of  the  other  employments  specified  in 
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DUTIES  OF  TEACHERS 

The  Teacher  Shall: 

1.  Cooperate  in  every  possible  way  with  the  home  and  school  visitor,  attend- 
ance officer,  county  or  district  superintendent,  and  principal. 

2.  When  school  opens,  compare  the  assignment  lists  with  their  enrolment 
lists  and  report  all  pupils  of  compulsory  school  age  not  in  attendance,  and  all  pupils 
not  enumerated  but  enrolled,  to  the  superintendent,  principal,  or  secretary  of  the 
board  of  school  directors. 

3.  Require  a written  excuse  with  the  reason  stated  for  all  tardiness  and  ab- 
sence. (The  teacher  shall  be  the  judge  of  the  lawfulness  of  an  excuse  for  temporary 
absence  on  account  of  mental,  physical,  or  other  urgent  reasons.  The  term  “urgent 
reasons,”  however,  shall  be  strictly  construed  and  shall  not  permit  irregular  attend- 
ance.) 

4.  Report  promptly  to  home  and  school  visitor,  attendance  officer,  superin- 
tendent, supervising  principal  or  secretary,  the  names  of  all  pupils  who  have  been 
absent  three  days  or  their  equivalent,  without  lawful  excuse.  (This  means  the 
aggregate  of  three  days  during  the  term  and  does  not  necessarily  mean  three  con- 
secutive days.)  They  shall  also  report  promptly  each  subsequent  unlawful  absence. 

5.  Report  to  the  proper  authority  the  withdrawal  from  school  of  any  pupil 
during  the  term,  and,  when  possible,  give  the  reason  for  the  withdrawal. 

6.  Forward  to  superintendent,  supervising  principal,  or  secretary  of  the  board 
of  school  directors  of  the  district  where  a child  will  attend,  a State  transfer  card 
for  each  pupil  who  moves  from  the  district.  If  the  proper  official  and  his  address 
cannot  be  determined,  the  card  shall  be  sent  to  the  Department  of  Public  Instruc- 
tion, Harrisburg,  Pennsylvania.  Every  district  should  use  local  transfer  cards  to 
account  for  transfers  within  the  district. 

7.  Count  as  not  belonging  only  those  pupils  who  are  permanently  excused  for 
reasons  mentioned  on  page  7 of  this  bulletin.  (Teachers  shall  consider  pupils  as 
belonging  to  the  school  even  though  they  may  be  absent  temporarily  on  account  of 
illness.) 

8.  Fill  out  the  monthly  attendance  report  forms  required  by  the  Department 
of  Public  Instruction  and  forward  them  to  the  superintendent  or  principal  of  the 
school  not  later  than  the  third  day  of  each  calendar  month. 

9.  In  school  districts  of  the  second,  third,  and  fourth  class  submit  within  three 
days  after  the  close  of  each  school  month,  to  the  secretary  of  the  board  of  school 
directors,  in  attendance  registers  provided  by  the  Department  of  Public  Instruction, 
monthly  reports  of  the  attendance  of  each  pupil.  No  teacher  shall  be  paid  more 
than  one-half  of  his  salary  for  the  current  month  until  the  monthly  attendance  re- 
ports have  been  forwarded  to  the  principal  or  superintendent  having  jurisdiction. 
(Section  1614-School  Laws  of  Pennsylvania.) 

10.  Keep  all  attendance  data  easily  available  at  the  school  at  all  times  for 
inspection  by  the  superintendent  or  State  supervisor. 

11.  Excuse  absence  for  one  of  the  following  reasons  only:  sickness  of  the 
child,  death  in  the  immediate  family,  quarantine,  impassable  roads,  weather  so  incle- 
ment as  to  endanger  the  health  of  the  child,  approved  absence  of  pupils  of  non- 
compulsory  attendance  age,  or  exceptionally  urgent  reasons.  (The  term  “urgent 
reason”  shall  be  strictly  construed  and  shall  not  permit  of  irregular  attendance. 
“Other  urgent  reasons”  must  be  used  only  in  such  unavoidable  absences  as  affect  the 
child  directly.) 
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12.  The  symbol  for  an  excused  absence  is  “O”,  unexcused,  “(|)”  and  unlaw- 
ful 

13.  Report  to  the  Department  of  Public  Instruction  when  they  cannot  secure 
attendance  by  action  of  the  local  board  of  school  directors. 

14.  Refuse  admittance  to  all  pupils  quarantined  for  communicable  diseases. 

15.  Refuse  admittance  to  a child  who  has  not  been  vaccinated  unless  permis- 
sion is  given  by  the  health  authorities  to  receive  said  child  for  a limited  time. 

DUTIES  OF  TEACHERS  IN  OTHER  THAN  PUBLIC  SCHOOLS 

All  Principals  or  Teachers  Shall: 

1.  On  the  opening  of  school,  furnish  to  the  district  superintendent,  supervising 
principal  or  secretary  of  the  board  of  school  directors  of  their  respective  districts,  a 
list  of  names  and  residences  of  all  pupils  under  their  jurisdiction. 

2.  Report  daily  all  unlawful  absences  to  the  proper  public  school  officer  or 
official  who  has  charge  of  the  enforcement  of  the  School  Attendance  Law. 

DUTIES  OF  DIRECTORS 

The  Board  of  School  Directors  Shall: 

1.  Between  March  1 and  September  1 of  each  year,  have  an  accurate  enumera- 
tion made  of  all  children,  residing  in  the  district,  between  the  ages  of  six  and 
eighteen  years.  A new  provision  is  made  for  the  enumeration  of  all  Illiterates  ten 
years  of  age  or  over  and  all  persons  twenty-one  years  of  age  or  over  who  are  not 
now  citizens  of  the  United  States  beginning  in  the  year  1938 ; thereafter  in  1940, 
1945,  and  every  fifth  year  following,  except  that  the  district  is  given  authority  to 
make  this  enumeration  at  more  frequent  intervals.  The  local  board  of  school 
directors  has  authority  also  to  require  an  enumeration  of  all  minors  residing  within 
the  district  and  the  Superintendent  of  Public  Instruction  may  make  such  a request 
at  his  discretion. 

2.  Subdivide  the  district,  classify  and  assign  the  pupils  in  such  manner  that 
all  pupils  shall  be  assigned  to,  and  reasonably  accommodated  in,  one  of  the  schools 
of  the  district. 

3.  Assign  pupils  to  the  school  which  they  should  attend. 

4.  Fill  out  properly  and  forward  to  the  County  or  District  Superintendent 
summary  of  enumeration  (Form  PICA-3C)  on  or  before  the  first  day  of  October. 
(Section  1426.) 

5.  Arrange  with  another  district,  if  possible,  and  assign  pupils  to  a school  in 
that  district  in  case  no  school  is  maintained  in  the  district  within  two  miles  of 
the  home  of  the  pupil  and  free  transportation  is  not  provided  to  another  school. 
When  pupils  are  so  assigned  the  school  board  of  the  home  district  shall  enforce  the 
Compulsory  Attendance  Law. 

6.  Under  specified  conditions,  allow  pupils  whose  parents  do  not  reside  within 
the  district  to  attend  school  without  tuition.  (Section  1402.) 

7.  Whenever  it  closes  a school,  assign  the  pupils  to  other  schools,  and  shall 
under  certain  conditions  provide  transportation.  (Section  1406-1408.) 

8.  Before  the  opening  of  school,  furnish  the  teacher  with  a correct  list  of  the 
pupils  assigned  to  his  or  her  school. 
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Section  one  of  this  act,  his  employer  shall  have  received  a school  requirement 
certificate,  issued  by  the  principal  or  superintendent  of  the  school  attended  by 
such  child  or  by  the  officer  empowered  to  issue  employment  certificates  for  the 
school  district  of  which  such  child  is  a resident,  certifying  the  child’s  age,  as 
recorded  in  the  school  records  of  the  district  of  his  residence  or  as  established  by 
such  proofs  as  are  required  by  law  for  the  issuance  of  employment  certificates, 
and  the  exact  periods  during  which  child  is  required  by  the  laws  of  his  own  state 
to  attend  school. 

The  employer  shall  in  every  case  keep  on  file  during  the  child’s  employment, 
accessible  for  inspection  by  any  attendance  officer  or  labor  inspector  of  this  State, 
the  school  requirement  certificate  of  every  such  non-resident  child  employed  by  him. 

It  shall  be  the  duty  of  every  employer  of  such  non-resident  child  to  acknowledge, 
in  writing,  receipt  of  every  school  requirement  certificate  within  three  days  after 
it  has  been  received,  and  to  return  the  certificate  to  the  person  who  issued  it  within 
three  days  after  termination  of  the  child’s  employment  by  him. 

It  shall  be  the  duty  of  every  school  principal  of  this  State,  and  every  person 
authorized  by  law  to  issue  employment  certificates,  to  execute,  on  request  of  any 
child  under  his  jurisdiction  seeking  employment  in  another  state  or  of  the  child’s 
parent  or  guardian,  a school  requirement  certificate,  such  as  described  in  the  first 
paragraph  of  this  Section,  and  send  such  certificate  by  mail  to  the  proposed  em- 
ployer. There  shall  be  no  charge  for  this  service  other  than  the  cost  of  postage. 

(3627)  Any  person,  or  any  agent  or  manager  for  any  person,  who  shall  violate 
any  of  the  provisions  of  this  act,  or  who  shall  compel  or  permit  any  minor  to  violate 
any  of  the  provisions  of  this  act,  or  who  shall  delay  or  hinder  any  officer  in  the 
performance  of  his  duty  in  the  enforcement  of  this  act,  shall  be  sentenced,  upon 
conviction  thereof,  to  pay  a fine  of  not  less  than  ten  dollars  ($10.00)  nor  more 
than  two  hundred  dollars  ($200.00),  or  to  undergo  an  imprisonment  or  not  more 
than  ten  days,  or  both,  at  the  discretion  of  the  court. 

(3628)  It  shall  be  the  duty  of  the  attendance  officers  or  other  responsible 
school  officials  of  the  various  school  districts  of  this  Commonwealth  to  enforce  the 
provisions  of  this  act.  Prosecutions  for  violation  of  this  act  may  be  instituted  by 
any  attendance  officer  upon  oath  or  affirmation : Provided,  however.  That  no  prose- 
cution shall  be  brought  without  seven  days’  written  notice  of  the  violation  having 
been  given  the  employer.  Deposit  of  such  notice  in  the  mail,  properly  stamped 
and  addressed,  shall  be  sufficient.  Repetition  of  such  notice  shall  not  be  required 
in  case  of  a continuance  or  recurrence  of  such  violation.  All  prosecutions  for 
violations  of  this  act  shall  be  in  the  form  of  summary  criminal  proceedings  insti- 
tuted before  a magistrate,  alderman,  or  justice  of  the  peace  within  the  county 
wherein  the  offense  was  committed.  Upon  conviction  after  a hearing,  the  sentence 
provided  in  this  act  shall  be  imposed.  All  fines  collected  under  this  act  shall  be 
paid  into  the  treasury. 

(3629)  Whenever  the  Superintendent  of  Public  Instruction  cannot  secure 
effective  enforcement  of  the  provisions  of  this  act  in  any  school  district,  as  pro- 
vided in  Section  four  of  this  act,  he  is  hereby  authorized  and  required  to  secure 
such  enforcement  by  appointing  an  attendance  officer  or  attendance  officers  in  such 
district.  The  salary  and  expense  of  such  attendance  officer  or  officers  shall  be  a 
charge  against  said  district  where  they  are  actually  employed,  and  shall  be  de- 
ducted from  any  State  moneys  apportioned  to  said  district  for  school  purposes. 
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PENNSYLVANIA  DEPARTMENT  OF  PUBLIC  INSTRUCTION 


SPECIMENS  OF  SOME  EMPLOYMENT  FORMS 

Specimens  of  some  employment  forms  are  given  below.  All  these  forms  are 
furnished  by  the  Department  of  Public  Instruction  for  use  in  the  School  Business 
and  the  Child  Accounting  and  Research  Divisions. 


MEMBERS  OF  SCHOOL  BOARD 
1937-1938 


Commonwealth  of  Pennsylvania 
Department  of  Public  Instruction 
Harrisburg 


County 


District 


Note:  In  order  that  State  appro- 

priation may  be  paid  ^ promptly,  this 
blank  must  be  filed  with  the  Depart- 
ment of  Public  Instruction  on  or  be- 
City  fore  June  15,  1937.  A revised  list 

Borough  of  school  officers  will  be  requested 

Township  following  the  organization  of  the 
Independent  school  board  in  December,  1937. 


Typewrite  or  print 

Name 

Address  in  full 

President 

_ ( Member  or  1 

Secretary  | Non-Member  1 

( Member  or  ) 
Treasurer  ] Non-Member  J 

Member 

Member 

Member 

Member 

Member 

Member 

Member 

Member 

Public  School  Official  Deputized 
to  Issue  Employment  Certifi- 
cates and  Permits 

I certify  that  the  names  and  addresses  as  given  above  are  correct  as  submitted  to  this 
office  by  the  Secretary  of  the  Board  of  School  Directors. 


Date  193 — — 

PIBB-20  Signature  of  County  or  District  Superintendent. 
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LAWS  CONTROLLING  SCHOOL  ATTENDANCE 


THE  AGE  CERTIFICATE 

“That  to  secure  better  administration  of  Act  No.  177  of  1915,  as  amended, 
it  is  ruled  that  employers  may  require  of  all  applicants  for  work  who  are  over 
eighteen  and  under  twenty-one  years  of  age,  a proof  of  age  certificate  authorized 
by  the  Attendance  Bureau  of  the  Department  of  Public  Instruction  and  issued  and 
signed  by  the  proper  officers  of  the  local  school  board  after  obtaining  such  evidence 
of  age  as  is  required  for  the  issuance  of  employment  certificates.  Such  certificates 
may  be  retained  in  the  files  of  the  employer  during  said  minor’s  term  of  employment 
but  shall  be  returned  to  the  minor  when  employment  terminates  or  when  the  minor 
reaches  the  age  of  twenty-one  years.” 

APPROVED— August  13,  1935 


(Use  Ink)  Com.monwealth  of  Pennsylvania 

AGE  CERTIFICATE  DEPARTMENT  OF  PUBLIC  INSTRUCTION 

Harrisburg 

No Name  of  Minor 

Last  name  first 

Evidence  of  age  accepted  and  filed.  (Cross  out  all  but  the  one  accepted.) 


(a)  Birth  Certificate 

(b)  Baptismal  Certificate 

(c)  Passport 

(d)  Other  documentary  record 

(e)  Affidavit  of  parent  or  guardian  accompanied  by  physician’s 

statement  of  opinion  as  to  the  age  of  minor. 

Signature  of  Minor  

Name  in  full 

This  is  to  certify  that  according  to  the  records  and  above  evi- 
dence of  age  filed  in  the  office  of  the  School  District  of 

the  above  named  minor  is  18  years  of  age  or  over. 

Issuing  Officer  

Date  Position 

Form  PICA-47AC 


DATE  OF  BIRTH 

Month 

Day 

Year 
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PENNSYLVANIA  DEPARTMENT  OF  PUBLIC  INSTRUCTION 


Reverse  side  of  Form  PICA47-AC 


To  the  Employer 

This  card  is  issued  by  the  school  district  that  the  employer  may  have 
authentic  evidence  that  the  minor  is  eighteen  years  of  age  or  over.  It  may 
be  required  by  the  employer  of  every  minor  between  eighteen  and  twenty-one 
years  of  age,  as  specified  in  ruling  M-21  of  the  State  Industrial  Board.  It 
should  be  kept  on  file  while  the  minor  is  in  his  employ  and  should  be 
returned  when  the  minor  leaves  his  employ. 

To  the  Issuing  Officer 

The  evidences  of  age  indicated  on  the  face  of  this  certificate  should  be 
required  in  the  order  given.  Insist  upon  a birth  certificate  if  available, 
either  from  the  parent  or  the  Bureau  of  Vital  Statistics,  Pennsylvania 
Department  of  Health,  Harrisburg. 
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THE  NUMBER  OF  MINORS  FOR  WHOM  EMPLOYMENT  CERTIFICATES  OR  PERMITS  WERE  ISSUED 
FOR  THE  FIRST  TIME  DURING  THE  SCHOOL  YEAR  19  -19  ACCORDING  TO  EVIDENCES 

OF  AGES  ACCEPTED  AND  GRADE  COMPLETED  IN  SCHOOL 

Permits 

Domestic  Service 

Total 

Exemp- 

tion 

Emer- 
1 gency  j 

a 

M 

CIS 

I Total 

Exemp- 

tion 

Emer- 

gency 

Employment  Certificates 

1 Vacation 

Total 

Girls 

Boys 

General 

Total 

— 

Girls 

Boys 

' i 

1 

Item 

Evidences  of  Age  Accepted  and  Filed: 
Birth  certificate  or  transcript 

Baptismal  certificate  or  transcript 

Passport 

Other  documentary  record  (not  school  record) 

Affidavit  of  parent  or  guardian  and  physician’s 
certificate 

TOTAL 

Grade  completed  in  school: 
Below  Grade  6 

Grade  6 

Grade  7 

Grade  8 

Grade  9 

Grade  10 

Grade  11 

Grade  12 

TOTAL 
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DEPARTMENT  OF  PUBLIC  INSTRUCTION 

EMPLOYER’S  REPORT  OF  EMPLOYMENT  OF  MINORS  Commonwealth  of  Pennsylvania 

Between  14  and  18  Years  of  Age  Harrisburg 

This  report  must  be  filled  out  and  sent  to  the  issuing  officer  of  the  school  district  in  which  the  industry  is  located  semi-annually  on 
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PICA-45  (ER)— Report  of  minors  employed  between  14  and  18  years  of  age.  Required  by  Section  1419  of  The  School  Laws  of  Pennsylvani, 


PENNSYLVANIA  DEPARTMENT  OF  PUBLIC  INSTRUCTION 


“Request  for  Blanks”  shall  be  used  by  the  proper  official  in  ordering  supplies 
from  the  State.  The  form  letters  are  defined  as  follows : 

Form  PICA 


32-PB-GEC- 

36-GEC- 

36-T-GEC- 

47-AC- 

26-PB-VEC- 

31-VEC- 

30-A-PS- 

29-PE-VS- 

45-ER- 

37-A-FDS-EM- 

39-A-FDS-EX- 

25- 


-Preliminary  blank  for  General  Employment  Certificate. 
-General  Employment  Certificate. 

-Temporary  General  Employment  Certificate. 

-Age  Certificate. 

-Preliminary  blank  for  Vacation  Employment  Certificate. 
-Vacation  Employment  Certificate. 

-Parent’s  Affidavit  and  Physician’s  Statement. 

-Promise  of  Employment. 

-Employment  Report. 

-Emergency  permit  for  Farm  or  Domestic  Service. 
-Exemption  permit  for  Farm  or  Domestic  Service. 
-Attendance  Officer’s  Book. 


REQUEST  FOR  BLANKS 


Commonwealth  of  Pennsylvania 
DEPARTMENT  OF  PUBLIC  INSTRUCTION 
Child  Accounting  and  Research  Division 
Harrisburg 


Signature  of  Official  to  Receive  Order. 


School  District 


Title  of  official*  Superintendent 

Supervising  Principal 
Secretary  of  District 
Deputized  Official 
Post  Office  Address 


County 


No. 
to  be 
sent 

Form  Number 

No. 
to  be 
sent 

Form  Number 

No. 
to  be 
sent 

Form  Number 

PB-GEC,  Preliminary 

blanks  PICA-32 

PB-VEC,  Preliminary 

blanks  PICA-26 

ER,  Employment  re- 
port PICA-45 

GEC,  General  employ- 
ment certificate  PICA-36 

VEO,  Vacation  employ- 
ment certificate 
PICA-31 

A-FDS-EM,  Emer- 

gency permit  PICA-37 

T-GEC,  Temporary  gen- 
eral employment  cert. 
PICA-36 

A-PS,  Affidavit  phy- 
sician’s statement 
PICA-30 

A-FDS-EX,  Exemp- 

tion permit  PICA-39 

AC,  Age  certificate 
PICA-47 

PE-VS,  Promise  of  em- 
ployment PICA-29 

Attendance  officer’s 

book  PICA-25 

Please  retain  this  card  for  the  next  order.  Fill  out  and  return  to  the  Child  Accounting 
and  Research  Division  before  your  supply  is  exhausted. 

PICA-43  * Cross  out  three 
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(Concluded  from  inside  front  cover  page) 

BUREAU  OF  PROFESSIONAL  LICENSING 

JAMES  A.  NEWPHER,  Director 
W.  RAY  SMITH,  Assistant  Director 

Preprofessional  Credentials JAMES  G.  PENTZ,  Chief 

ALBERT  J.  McGLYNN,  Adviser 

Registrations  and  Renewals DON  M.  WOLFE,  Chief 

Law  Enforcement  (State  Boards) EMANUEL  F.  SCHIFANO,  Chief 

Personnel  Examinations EUGENE  J.  SULLIVAN,  Chief 

ROBERT  E.  McKEE,  Adviser 


PROFESSIONAL  EXAMINING  BOARDS  AND 
ADVISORY  COMMITTEES 


State  Board  of  Examiners  of  Architects 

Anthracite  Mine  Inspectors  Examining 
Board 

Bituminous  Mine  Inspectors  Examining 
Board 

State  Dental  Council  and  Examining 
Board 

State  Registration  Board  for  Profes- 
sional Engineers 

State  Board  of  Medical  Education  and 
Licensure 

State  Board  of  Examiners  for  the  Regis- 
tration of  Nurses 


State  Board  of  Pharmacy 
State  Board  of  Optometrical  Examiners 
State  Board  of  Osteopathic  Examiners 
Osteopathic  Surgeons’  Examining  Board 
State  Board  of  Examiners  of  Public 
Accountants 

Board  of  Veterinary  Medical  Examiners 


Advisory  Committee  on  Barbers 
Advisory  Committee  on  Beauty  Culture 
Advisory  Committee  on  Real  Estate 


The  State  Library  and  Museum JOSEPH  L.  RAFTER,  Director 

Museum (MRS).  GERTRUDE  B.  FULLER,  Asst.  Director 

Library MARY  STEVENSON,  Asst.  Director 

Teacher  Education  and  Certification HENRY  KLONOWER,  Director 

Elementary  Certification HARRY  L.  KRINER,  Asst.  Director 

Secondary  Certification  and  Placement  Service J.  W.  BOWMAN,  Adviser 

Publications EUGENE  P.  BERTIN,  Editor 


Public  School  Employes’  Retirement  Board H.  H.  BAISH,  Secretary 

J.  y.  SHAMBACH,  Deputy  Secretary 

Pennsylvania  Historical  Commission FRANK  W.  MELVIN,  Chairman 

Peimsylvania  State  Board  of  Censors, 

(MRS.)  A.  MITCHELL  PALMER,  Chairman 


STATE  COUNCIL  OF  EDUCATION 

President  and  Chief  Executive  Officer,  LESTER  K.  ADE 

George  R.  Bailey Harrisburg  William  S.  McLean,  Jr Wilkes-Barre 

Charles  E.  Beury Philadelphia  Emma  Guffey  Miller Slippery  Rock 

Francis  R.  Cope,  Jr Dimock  Marian  Parris  Smith Bryn  Mawr 

S.  Forry  Lancks York  John  J.  Sullivan Philadelphia 

Marion  K.  McKay Pittsburgh  Clarence  E.  Ackley Secretary 


DUNLAP  PRINTING  COMPANY 
PHILADELPHIA,  PA. 


